MUHUCTEPCTBO TPYJIA U COLIMAJIBHOM MMOJINTUKH

PECIIYBJIMKU TBIBA
IMPUKA3
OT «Z» g o p22017r. Ne 20/7 r. KeI3pi1
HEOL R~

«O nosnoxeHuun 06 apxuBe MPoeKTHOro orca MUHUCTEpCTBA TPYa U COLMATBHON
nosutuku PecriyOnuku ToiBay

PyxoBozacTBysck npukasom Pockomapxusa ot 18 aBrycra 1992 r. Ne 176 «O
IPUMEPHOM I10JI0XKEHUU 00 apXUBe rocyIapCTBEHHOT'0 YUPEKIeHUs!, OpraHUu3aluH,
NPEAIPUATHS», THUIIOBOM HMHCTPYKLHMEH [0 JeJIONPOU3BOACTBY B OpraHax
UCIIONIHUTEIbHOW  BinacTH PecnyOnmuku  TeiBa, yTBepkaeHHoro Perienuem
Amnmnapara [IpaBurensctBa Pecniybnuku Teia ot 05 gexabpst 2002 r. Ne 398-All, B
coorBercTBUU ¢ [lonokennem o MuHucTepcTBE TpyJla U COUUAIBHON MOJUTUKU
Pecny6uku TriBa, yTBep K 1eHHBIM noctaHoBieHreM [ IpaBuTtenscTBa PecyOnuku
TeBa ot 18 anpens 2013 r. Ne 229,

[TPUKA3BIBAIO:

1. YTBepauTh nosoxxeHue o6 apxuBe MpoekTHoro opuca MuHUCTEpPCTBA TpyAa U
couranabHOM nmonutuku Pecriybnuku ThiBa coryiacHO MPUIIOKEHUIO K ITPUKa3Yy.

2. KoHTposib 3a MCIHOJIHEHHEM HaCTOSIIEro IpHKa3za BO3J0XXUTh Ha IEPBOI0
3aMeCcTUTENsI MUHUCTpa TpyJla U counalibHoM nmoautuku A.M. Car.

Munuctp W{Zf JLI. Tac-oou



[Ipunoxenue
K Ipuka3zy MuHucrepcTsa Tpyaa

U coluanbHoi nonutuku PecryOiuku Toisa
oT 2017 roma Ne

ITOJIOKEHHE
00 apxuBe NpoeKTHOro opuca MuHHCTEpPCTBA TPyAa H
couHaabHOi moauTuku Pecnydsimkn TriBa
(manee — ITonoxxeHue)

1. O0mue noJ1oKeHH s

1.1 Hacrosimee ITonoxxenue o6 apxuBe mpoekTHoro opuca MuHucTepcTBa
TpyJa U COLMAIBbHON MmoauTHKU PecrmyOnuku TriBa (majee — MpoeKTHBIA 0Quc)
pa3paboTaHO Ha OCHOBaHUHM IpuKa3a Pockomapxusa ot 18 aBrycra 1992 r. Ne 176
"O IlpuMepHOM TMOJIOKEHUH 00 apXuBe TOCYJAPCTBEHHOIO YUYPEeKICHUs,
OpraHu3alyy, NPeaNnpusiTUs', TUIIOBOW HHCTPYKLHUEH IO JAeJIONPOU3BOACTBY B
opraHax HCHoJIHUTeNbHON BiacTH PecrnyGmnuku TriBa, yTBepkaeHHOro Pemenuem
Amnmapara [IpaButenbctBa Pecriyonuku ToiBa ot 05 nexabpst 2002 r. Ne 398-All.

1.2 JIoKyMeHTHI ITPOEKTHOTO O(rca, UMEIOIINe UCTOPUIECKOE, KyJIbTypHOE,
Hay4YHOE, COLMAJIbHOE, IKOHOMHUYECKOE U IOJIMTHUYECKOE 3HA4YeHHUE, COCTaBIIAIOT
rocyIapCcTBeHHYI0 dacThb ApxuBHoro ¢onna PecrnyOnuku TeiBa, SBISIFOTCS
COOCTBEHHOCTBHIO TIOCYyJapCcTBa M IOJJIEkKAT IIOCTOSSHHOMY XPaHEHHUIO B
[ocynapcTBeHHOM — OIOJKETHOM — yupexaeHMH «l'oCylapCTBEHHOM  apxuBe
Pecniy6muku TeiBay (I'BY «I'A PT»). [lo nepenayun Ha rocy1apCTBEHHOE XpaHEHUE
9TH JOKYMEHTBI BPEMEHHO, B Ipejieiax, YCTaHOBJIEHHbIX PDeepallbHbIM 3aKOHOM
Poccutickoit @eneparuu, XpaHsTcsi B apXuBe MPOeKTHOro opruca MuHucTepcTsa.

1.3 TlpoekTHbBI OpHUC MHHHCTEpCTBa OOECIeYMBaeT COXPAHHOCTh, YYET,
oTOOp, YIOpsIOYEeHHEe W HCIOJIb30BaHUE JIOKYMEHTOB, O0pa3ylolmMXcsi B
pe3ysbTaTe AesTebHOCTH. B COOTBETCTBUMU C IpaBUJIAMM, YCTaHABIMBAEMBIMU
@enepanbHBIM APXUBHBIM areHTCTBOM, 00€CIIeYUBAET CBOEBPEMEHHYIO Iepeavy
3THX JOKYMEHTOB Ha TOCyJapcTBeHHOe xpaHeHue. Bce paboThbl, CBA3aHHBIE C
IIOJIFOTOBKOM, TPaHCIOPTUPOBKOM M  Iepefadyell apXUBHBIX JIOKYMEHTOB,
IIPOU3BOISTCS 3a CYET MUHKUCTEPCTBA TPy/a U COLMAIbHOM noauTuKU PecrryGiuku
TeiBa. 3a yTpaTy U Mopuy JOKYMEHTOB OTBETCTBEHHBIH COTPYAHHK IPOEKTHOI'O
othuca MuHHCTEpCTBA HECET OTBETCTBEHHOCTh B COOTBETCTBUM C JEHUCTBYIOIINM
3aKOHOATEIILCTBOM.

1.4 Jlns XpaHeHHs JOKYMEHTOB 3aKOHYEHHBIX JIEJIOIPOU3BOICTBOM
JIOKYMEHTOB IIPAKTUYECKOro 3HA4YeHMs, UX OTOOpa, ydéra, HUCIOJIb30BAHUS U
IOJrOTOBKM K Ilepe/lade Ha TIOCYJapCTBEHHOE XpaHEHHE HMEETCs apXxuB
NPOEKTHOro o¢uca MHHHUCTEPCTBA, KOTOPBIH obecreynBaeT HEOOXOIUMBIM
noMeIeHrueM, 000py10BaHUEM U KaJpaMH.

1.5 ®yHKIWHM [0 BEIEHHWIO apXuBa IIPOEKTHOrO oduca MHUHUCTEPCTBA
BO3JIaraeTcsi Ha OTBETCTBEHHOIO COTPY/IHHKA MPOEKTHOro odruca MuHucTEpCTBRA.



1.6 B cBoeit paboTe OTBETCTBEHHBIM COTPYAHUK pPYKOBOJICTBYETCS
3aKkoHozaTenbcTBOM Poccuiickoit Penepanuu, 3aKOHOAATEIBHBIMU aKTaMH 110
apXMBHOMY Jlelly, [pUKa3aMH, YKa3aHUSMM BBIIIECTOSIIUX OpraHU3aLNM,
PYKOBOJICTBA YUPEKIACHUS, IPaBHJIaMUd U JIPYyTUMU HOPMATHUBHO-METOAUYECKUMHU
nokyMeHTamMu ApxuBHoro areHtrcrBa Poccuiickoit ®denepaunu, METOAUYECKUMHU
JNOKYMEHTaMH ApxuBHOro areHtcrtBa PecnyOmuku TeiBa W HacTOSIIMM
II0JIO’)KEHHUEM.

1.7 IlnanupoBaHue paboThl apxuBa IpoeKTHOro o¢uca MuHucTepcTBa
BEJIETCS. B COOTBETCTBUUM C TOJIOBBIM IUIaHOM paboTel MuUHHCTEpCTBA Ha
IPECTOSIIINMI r0/1, U OTYUTHIBAETCS Iepe]l HUM B CBOei pabore.

1.8 KoHTpoJib 3a AesITebHOCThIO apXuBa MpoekTHOro odrca Munucrepcrna
OCYILIECTBIISIET OTBETCTBEHHBIN COTPYIHUK MPOEKTHOro odrca MuHHUCTEpCTBA.

1.9 OpraHu3anmOHHO-METOAUYECKOEe PYKOBOJCTBO JESITEIBHOCTBIO apXuUBa
npoexTHoro opuca Munucrepcrna ocyuiectsisier I' bY «l'ocynapcrBeHHbIl apXxuB
Pecniy6nuku TeiBay /nanee - ['BY «I'A PT».

2. CocTaB I0KYMEHTOB apXHBa NPOEKTHOro oguca

B apxuB npoexTHOro ourca nocrynaror:

2.1 3akoHYeHHBIE AENONMPOU3BOACTBOM IPOEKTHOro oduca MuHHCTEpCTBa
JOKYMEHTBI IIOCTOSIHHOI'O CpoKa XpaHeHHs,, o0pa3oBaBIIMECS B pe3yJibTaTe
NeSTeIbHOCTH CTPYKTYPHBIX IMOJIpa3iesieHui, JOKYMEHTbI BpeMeHHOro (cBbime 10
JIeT) cpoKa XpaHEeHHsI, HeOOXOIUMbIe B MPAKTUYECKON NesSTeTbHOCTH, JOKYMEHTHI
I10 JINYHOMY COCTaBY;

2.2 JIOKyMEHTBI TIIOCTOSIHHOI'O XpaHEHHUs M 110 JIMYHOMY COCTaBy
YUPEKICHHI- MTpeIIIeCTBEHHUKOB;

2.3 JIoKkyMeHTBI IOCTOSIHHOTO XPaHEHUS U I10 JIUYHOMY COCTaBYy
JMKBUAUPOBAHHBIX YUYPEKIECHUH, HEMOCPEJCTBEHHO IOAYMHEHHBIX ITPOEKTHOMY
opuCy MUHUCTEPCTBA;

2.4 Jluunele QOHABI BEAYUMX pabOOTHUKOB IPOEKTHOro  oduca
MuHHCTEpCTBA, TOCTYIUBIINE B apXHUB IPOEKTHOI0 0(uca;

2.5 Ciy>xeOHbIE U BEIOMCTBEHHbIE U3/IaHUSI;

2.6 Hay4uHo-CrIpaBOYHBIH armapar K JOKyMeHTaM apXyuBa IIPOEKTHOI 0 oguca.

3. 3ajaum apXxuBa NPOEKTHOro oguca

OCHOBHBIMH 33]a4aMH apXH1Ba [IPOEKTHOTO O(uca SABIAIOTCA:

3.1 KOMIUIEKTOBaHME JOKYMEHTaMH, COCTaB KOTOPBIX IIPELyCMOTpPEH
paznesnom 2 Hactosiuiero [IpumepHoro mosnoxxeHus;

3.2 yuér, obecriedeHUE COXPAHHOCTH, CO3JaHHE HAYYHO-CIIPABOYHOTIO
armapara, UCIoJIb30BaHKe JOKYMEHTOB, XPaHSIIUXCsl B apXUBE IIPOEKTHOTO 0uca;

3.3 OATrOTOBKA ¥ CBOEBPEMEHHAS Tepe/iada JJOKyMEeHTOB ApXUBHOro (GoHaa
MunucrepcTBa Ha rocynapcrBenHoe xpanenue B I'bY «I'A PT» ¢ cobmonenuem
TpeGoBaHuii, ycraHaBIuBaeMbIX PesiepanbHbIM APXHBHBIM areHTCTBOM PO;

3.4 ocyuiecTBIeHHE KOHTPOJIS 3a ()OPMUPOBAHUEM U OPOPMIICHHUEM el B



JesITeIbHOCTH MPOEKTHOro opuca MUHUCTEPCTBA,
4. OyHKIUHN apXHBA NPOEKTHOro oguca

B cooTBeTcTBMHM C BO3JIOKEHHBIMH Ha HEro 3aJadyaMHM apXuB IPOEKTHOI'O
o(hrca MUHUCTEPCTBA OCYILIECTBISIET Clelytolue GyHKIUH:

4.1 npruHUMaeT JOKYMEHTBI He [T03/[Hee, 4eM uepes3 3 roja Iociie 3aBeplieHus
JIEJIONPOU3BOJICTBA, YUYUTHIBACT U XPaHUT JIOKYMEHTBI CTPYKTYPHBIX
Ho/Ipa3ielieHH yupex1eHusi, 00paboTaHHbIE B COOTBETCTBUHU C TpeOOBAaHUAMH,
ycTaHOBIEHHBIMU PeiepalibHbIM APXUBHBIM areHTCTBOM P@;

4.2 paspabareiBaer u cornacoBeiBaeT ¢ IBY  «[TAPT» rpadukn
MPEOCTABJICHUs] ONKMCEe Ha PacCMOTPEHHUE IKCIEPTHO-IIPOBEPOUYHON KOMHUCCUU
ApxusHoro arentctBa PT u mepemauelt noxymentoB ApxuBHoro ¢onzaa PT nHa
roCyJJapCTBEHHOE XpaHEHHUE;

4.3 cocraBisieT M NpPEACTaBIseT He IOo3AHee, 4eM 4Yepe3 2 roga IOCHe
3aBepILICHUs] JEJIONPOU3BOJICTBA, T[OJOBBIE pa3Zeibl ONUCEH Jell IMOCTOSHHOIO
XpaHeHHss W 10 JIMYHOMY COCTaBy Ha pPAaCCMOTPEHHE OKCIIEPTHOH CIIyKOblI
YUPEKACHHSI U SKCIIEPTHO-IIPOBEPOUHON KOMUCCUU APXUBHOTrO areHTcTsa PT;

4.4 ocymiecTBisieT y4€T U 00ecrieurnBaeT OJHYI0 COXPAHHOCTD IIPUHATHIX Ha
XpaHEeHHue JIell;

4.5 co31aéT, MOMOJHAET U COBEPIIEHCTBYET HAYYHO-CIIPAaBOYHBIN armapar K
XpaHSIIUMCS B apXUBe JieJlaM U JIOKyMEHTaM, 00ecIIeYuBaeT ero NpeeMCcTBEHHOCTh
C Hay4HO-crpaBOo4HbIM arrnapatom ['BY «["APT»;

4.6 opraHu3yer UCIOJIb30BAHHUE JIOKYMEHTOB:

- uHGOPMHPYET PYKOBOACTBO M pabOTHUKOB YYPEKIEHHUS O COCTaBe H
COJIepXKaHUH JJOKYMEHTOB apXHBa IIPOEKTHOr0 oduca;

- BBIAAET B YCTAHOBJICHHOM MOpsJAKEe Jeia, AOKYMEHThl WM KOIIUMHU
JOKYMEHTOB B IIEJISIX CIy»KeOHOro W HAy4YHOTO HCIIONIb30BaHUS, A paboThl B
TIOMEILEHIH apXHBa IIPOEKTHOI0 oduca;

- HCIIOJIHSIET 3aIPOCHl OPraHU3alMi U 3asBICHUS I'pak[laH 00 yCTaHOBJICHHUU
TPYAOBOrO0 CTaka M JPYyrMM BOIIpOCaM COLMAJIbHO-IIPABOBOTO XapakTepa, B
YCTaHOBJIEHHOM TOPsI/IKE BBIIAET KOIIUU JOKYMEHTOB U apXUBHBIE CITPaBKH,

- BeméT Yy4éT HCIOJIb30BAHMS [OKYMEHTOB, XpaHALIMXCA B apXuBe
IPOEKTHOTro oduca;

4.7 mpOBOAMUT DKCHEPTU3Y LIEHHOCTH JOKYMEHTOB, XPaHSIIUXCS B apXHBe
IIPOEKTHOTO O(HCca, yIacTBYeT B pab0Te KCIIEPTHON KOMHCCUH YUPEIKICHHUS,

4.8 o0Ka3bpIBa€T METOJMUYECKYI0 IIOMOINb CIIyXkO0e JIelonpou3BOJICTBA B
COCTABJIEHMM HOMEHKJIATYPHI JI€JI, KOHTPOJIUPYET MPaBUILHOCTh (POPMUPOBAHUS H
oopMmIIeHHs Jie] B JeJIONPOM3BOJICTBE, a TAaKKe IIOJrOTOBKY JeJl K Iepenade B
apXUB YUpEKIACHUS;

4.9 exeronno npexncrasisieT B I'BY I'A PT cBenenus o cocraBe u 00BéMe
JIOKYMEHTOB I10 YCTaHOBIICHHOH (hopMe;

4.10 moAroTaBaMBaeT U B YCTAHOBJIICHHOM IIOpsJIKE Iepea€T Ha XpaHEHNE B
I'BY I'A PT noKyMeHTBI IOCTOSIHHOTO CpOKa XpaHEHHUsI COIIaCHO OIHCH.



S. IIpaBa apxuBa nNpoeKTHOro oguca

JIJ1st BBIMOJTHEHUST BO3JIOXKEHHBIX 3a/1a4 U (QYHKIUI apXUB IIPOEKTHOTO ouca
MMeeT IIpaBo:

5.1 KOHTPOJIUPOBATh BBITTOJTHEHHE YCTaHOBJICHHBIX IpaBUII
paboThI C IOKyMEHTaMU;

5.2 3ampammBaTh OT MUHHCTEPCTBA M CTPYKTYPHBIX IOApa3/eIeHUN
CBeJIeHMsI, HeOoOXOAMMble ISl paboThl apxXuBa IPOEKTHOro oduca, ¢ y4&€ToMm
obecrie4eHHUsl BBIMOJIHEHUSI BO3JIOKEHHBIX Ha apXUB IPOEKTHOro oduca 3agad H
(GYHKIHA.

5.3 BHOCHUTH Ha pacCMOTpPEHHE PyKOBOJICTBY MUHHCTEPCTBA MPENIIOKEHUSA
T0 YJIyYIIEHHIO IeSATeJIbHOCTH apXuBa IPOEKTHOT0 o(uca;

5.4 KOHTPOJIUPOBAThH BBIITOJTHEHUE YCTQHOBJICHHBIX  IIPaBUII
paboThl C JIOKyMEHTaMH IPOEKTHOro opuca MUHUCTEPCTBA;

6. OTBEeTCTBEHHOCTDH JIMHA OTBETCTBEHHOI'0O 32 BBC/ICHHE apXHBa

6.1. OTBETCTBEHHBIN COTPYIHHUK 3a BEJeHHUE apXH1Ba IIPOEKTHOI0 0(puca HECET
OTBETCTBEHHOCTH 32 BBIITOJIHEHUE BO3JIOKEHHBIX Ha apXUB 3aJa4 U (PyHKLHH.



