MHHHUCTEPCTBO TPYJIA U COIIUAJIBHOM IMMOJIUTUKHA
PECITYBJIMKH TBhIBA

IIPUKA3

r. Kei3sit Ne 40 « &8y 70 2016,

«O6 yTBep)KIeHHH AMHUHUCTPATHBHOTO
perinamMeHTa MUHHCTEpPCTBA

Tpy/Ja ¥ COLHAJIbHON NOMUTUKU PecyOmuku

TriBa no mpenocTaBIeHNIO TOCYAaPCTBEHHOM YCIyTH
PEruCTpalMK KOJIJIEKTUBHBIX JJOTOBOPOB)

B coorsercTBuM ¢ moctaHoBneHueM [IpaButensctBa PecnyGiuku TeiBa ot 11
okTsA0ps 2011r. Ne 605 «O mopszke pa3paboTKu M yTBepKICHHUs aAMHHHUCTPATHBHBIX
pernamMeHTOB HCIIONHEHHS TOCYJapCTBEHHBIX (YHKIMH M  aJIMHHHUCTPATHBHEBIX
periiaMeHTOB IPEI0CTaBIIEHUS IOCY JapCTBEHHBIX YCIIYT»,-

ITPUKA3BIBAIO:

1. YrBepaurte npunaraemelii AIMHHUCTPAaTHUBHBIH periaamMeHT MUHHCTEPCTBA
Tpyda W couManbHON mnonuTHkd PecmyGmuku TeiBa 10  IpenocTaBlieHHIO
roCylapCTBEHHOH YCIYTH 10 PEeruCTpalliH KOJUIEKTHBHBIX JOTOBOPOB.

2. [Ipusnate yTpaTuBIIMM cHity npuka3 ot 31.07.2013 r. Ne 46 «O6 yTBep)aeHHH
AJIMUHHCTPAaTUBHOIO periaMeHTa MUHHCTEpPCTBa Tpyda M COLHAIBLHOW ITOJHTHKU
Pecnybnuku TriBa 110 npeAocTaBleHHIO rOCYAAPCTBEHHOMN YCIYTH 10 YBEIOMUTEIEHOM
PETUCTPALMK KOJUIEKTUBHBIX IOTOBOPOB U COTJIALIEHUN».

3. Otpmeny opraHM3allMOHHOTO, IIPaBOBOTO, KaJPOBOI0 OOeCleYeHHss U KOHTPOJIS
(JIaHaBIK) OpraHM30BaTh pa3MelIeHHe HACTOSIIEro MpHKa3a Ha O(QHIUAILHOM caiTe
MuHncTepeTBa Tpyaa U counanbHOM nonuTHKU Pecrry6nuku Triga.

4. KoHTpo/lb 3a HCIOJHEHHEM HACTOSIIEr0 INpHUKa3a BO3JIOXUTH Ha IEPBOTO
3aMeCTHTENs] MUHHCTpa TPy/JAa U COLMalIbHON NMOMUTHKY PecriyGnuku ThiBa.

—
MunucTp 0@ JLII. Tac-oon



YTBepkaeH
MpHKa30M
MuHucTepCcTBa TPYa H COLMANBHOI
nonutHku Pecriybnukn TeiBa
oT«__ » 2016r.Ne

AIMHHHCTPATHBHBIH perjiaMmeHT MHHHCTEpPCTBAa TPYAA H COUHAJILHOM NOJHTHKH
Pecny6siuku TeiBa no npesocTaB/JIeHHI0 FOCYAaPCTBEHHOM YCJIYTH N0
PerucTpanidH KOJVIEKTHBHBIX JOrOBOPOB

I. O0mue nosoxkeHus
1. Ilpeamer peryupoBaHusi ATMHHHCTPATHBHOI'O perjiaMeHTa

1. AAIMHUHHMCTPAaTHBHEIH periaMeHT MUHHCTEPCTBA TPY/Aa U COLMAIBHOM MOTUTHKH
Pecniybnuku ThiBa 1o mpenoCcTaBIeHHIO TOCYAAPCTBEHHOM YCIYTH IO PErMCTpaluy
KOJUIEKTHBHBIX JIOTOBOPOB (Jajiee — rocylapCTBEHHasi yCIIyra) OnpeiesseT CPOKH U
IOC/IE€0BATENbHOCTE  JEHCTBUA (aAMMHUCTPAaTUBHBIX MPOLENYp), CBA3aHHBIX C
IIPOBEJCHHEM PETHUCTPALHM KOJJIEKTHBHEBIX IOTOBOPOB.

2. Kpyr 3asBuTeeii

2. 3adBUTEIMH Ha IIOJy4YeHHe TOCYINapCTBEHHOM  yCIyrd  SBJISIOTCA
paboTtonaren, npeacTaBuTeNd pabotoaarens (paboroaaresneit).

3. TpeboBanusi K nopsiAKY HH(pOPMHPOBAHHS
0 NpeoCTaBJIEHHH FOCYyAapCTBEHHOMH YCJIYTH

3. MecTtoM HUCHONHEHHUS TOCYJApCTBEHHOW YCIYrH  SBISETCS  3JaHHe
MunucTepcTBa, pacnonokeHHoe 1o agpecy: 667009, Pecniy6nuka TeiBa, r. Keizbii, yiI.
MockoBckas, 1. 2.

4. Bpems paboThl o MecTHOMY BpeMeHH B paboune auu ¢ 09.00 mo 18.00 yacos,
KpoMe cyOOO0TBI M BOCKPECEHBSI.

Bpewms npuema noxymeHnTtoB B paboune auH ¢ 09.00 mo 18.00 yacos.

Bpema mnpenocraBieHus IepepbiBa O OTHAbIXa W IIUTAaHHS CIELHATHCTOB
yCTaHABIIUBAETCSA B COOTBETCTBHH C IMpPaBWJIAMHU BHYTPEHHEro TPYJIOBOrO Pacropsaka
(c 13.00 no 14.00 yacos - nepeprIB Ha 0bexn).

5. Tenedon ans cupaBok: 8 (39422) 5-67-66.

6. OdunuanpHeli caliT B HHOOPMAIMOHHO-TEIEKOMMYHUKALIMOHHOW CeTH
"Huareprer”: www.mintrudtuva.ru, agpec 371eKTpoHHOH 1ouTsl: mintrud@tuva.ru.

7. B MuHuCTepcTBe B MecTax OXHJaHMS U INpuUeMa 3asBUTeNeil pa3MelleHa
BU3yalbHas M TeKCToBas MH(OpMaLUs O MOpsSAKe MpeAoCTaBIeHUS roCyAapCTBEHHON
YCIYTH.

[Ty6nuxanus uHOpMalMM O XOJ€ HCIOJHEHHUS TIOCYyIapCTBEHHOH YCIyrud IO
MOATOTOBKE MAaTepHallOB [0 HA3HA4YEeHMIO, IepepacdyeTy U BBIIJIATEe eXEeMeCSUYHOH



JOIUIaThl K TPYAOBOM IE€HCHM JIHIAM, 3aMELIaBIIUM T'OCYIapCTBEHHBIE NOJKHOCTH
Pecrry6nkn TrIBa M JOIKHOCTH rOCYIapCTBEHHON TpaskAaHCKOMN ¢y 661 Pecy6nuku
TeiBa mpoussoguTcs MUHHCTEPCTBOM Ha OGHLMATEHOM caiiTe B MHPOPMAIMOHHO-
TeJIeKOMMyHHKallMOHHOW ceTtH "HHTepHer": www.mintrudtuva.ru u (wm) Ha
HH(POPMAIIMOHHBIX CTeH/IaX B IOMEILEHUAX MHUHKUCTEPCTBA.

8. Azpec peruoHanbpHOH HHpOpManHOHHO# cucteMsbl "[lopTan rocyaapcTBEHHBIX
M MyHHIHUIAIbHBIX yciyr Pecrry6nuku TriBa", Ha KoTOpoM pacmoiiockeHa HH(OpMAaIHs
II0 BOIIPOCY IPEN0CTaBIIEH s FOCYapCTBEHHOH ycmyrH, - http://gosuslugi.tuva.ru.

II. Cranaapr npeaocTaB/ieHHs FOCYAAPCTBEHHOMH YCJayrH
4. HanmeHoBaHHe rocyapcTBeHHOMH YCJIYrH

9. I'ocymapcTBeHHast yciiyra 10 yBEIOMHTENBHOM PErHCTpalMi KOJIEKTHBHBIX
JIOTOBOPOB Y COTJIALLICHHIA.

5. HaumeHoBaHHe oprana,
NpPeAoCTABJIAIOLIEr0 roCyAapCcTBEHHYIO YCJIYTy

10. TocymapcTBeHHas ycmyra mpefocTaBisercss MHHHCTEPCTBOM TpyAa U
conmanpHO# monuTuku Pecriy6nuku TriBa (nanee - MEHHCTEPCTBO).

6. Onucanne pe3yjbraTa
npea0CTaBJIeHHs rOCYyJapCTBEeHHOM yCJIyru

11. PesynpTaToM npenocTaBIeHUs TOCY IapCTBEHHOM YCIYTH SBIISIOTCS:

3aHECEHHE B JXXYpHaJl PErucTpalyH (B 3JIeKTPOHHOH (opme wiIud Ha OGyMakKHOM
HOCHTeJIE) y4eTa 3alpocoB 3asBUTENEH 110 pericTpaliy B YBEJOMHTEIBHOM IIOPAIKE
KOJUIEKTHBHBIX JIOTOBOPOB MJIM COIVIAleHUH, HHGOPMalUH O pPEerucTpariioOHHOM
HOMEpe COIVIallleHus M JaTe perucrpauuu Jubo o0 oTkasze B YBEJOMHTEIBLHON
PErHCTpali¥ KOJUIEKTUBHOI'O JOrOBOpa, COIJIALICHUs, MU3MEHEeHHH (IOMOJHEeHHH) K
KOJJIEKTUBHOMY JIOTOBOPY, COTJIAIIEHHIO;

HalpaBlIeHHE  3asABUTEIIO IMCbMEHHONO  YBEJOMJIEHHS O  PpEerucTpaliu
KOJUIEKTHBHOI'O [OrOBOpa MJIM COIVIAIIEHHS M 3aHEeCEHHEe COOTBETCTBYIOIIEH
MHOpOpPMAIHH B KypHaJl peTUCTPaLlH y4eTa 3alpOoCOB 3asBUTENEH.

7. Cpok npeaocTaBJieHHsI TOCYAaPCTBEeHHOH YCJIYTH, B TOM YHCJIE C Y4eTOM
He00XO0ANMOCTH 00palleHHsi B OPraHH3alHH, y9aCTBYIOLHE B NPe10CTaBJIeHHH
rocy1apcTBeHHOH YCJIYIH, CPOK NMPHOCTAHOBJICHHUS NPEA0CTABJ/IEHHS
rocyiapcTBeHHOH yCJYIH B cJIy4ae, ec/ii BO3MOKHOCTb IPHOCTAHOBJIEHHS
npeaycMoTpeHa 3aKkoHoaaTeIbeTBOM Poccuniickoil Meaepanun, CpoK BeIIAYH
(HanmpaBJ/ieHHsl) JOKYMEHTOB, SIBJISIIOIHXCS Pe3yJibTAaTOM NPeA0CTABICHHSA
rocyapcTBeHHOH YCJIyIrH



12. IlpenocTaBineHue rocyJapCTBEHHOW YCIYTH OCYIIECTBISETCS B TeuyeHHe 15
paboyux IqHEH co JHA MOJAYM 3ampoca CO BCEMH HEOOXOAMMBIMH IOKYMEHTaMH B
MHHHUCTEPCTBE.

B cmoyyae HeoOXOAMMOCTH TIOMy4YeHHS JOMOJTHUTENbHOH HWHOOPMALKH U
YTOYHEHHMs  MMEIOIIUXCA  CBEINEHUH, HEeOOXOAMMBIX JUIi  IpelOCTaBICHHS
rOCYIapCTBEHHOM YCIYI'M, CpPOKHM IpPEIOCTaBI€HUS TOCYNapCTBEHHOW YCIYTH MOTYT
OBITH MPO/JIEHBl MUHHCTPOM JIHOO YIIOJTHOMOYEHHEIM Ha TO JIUIOM He Gosee yeM Ha 30
KaJIeHJApHBIX JHEH C COOOIIeHHEeM 3aABHTENIO O IPOJIEHUH CPOKa MpenoCTaBlIeHHS
rOCYAapCTBEHHOMN YCIIYTH.

8. IlepeyeHb HOPMATHBHBIX NPABOBLIX AKTOB, PeryJIHPYHOUIHX
OTHOIICHHS, BOSHHKAIOLIHE B CBSI3H C Npe10CTaBIeHHEeM
rocyaapcTBeHHOH ycayru

13. OtHoleHUs, CBSI3aHHBIE C IPEJOCTaBIEHHEM TOCYJapCTBEHHOW YCIIyTH,
PEryIUPYIOTCS:

Konsenuueld o mnpaBax wuHBaMMIoB (CoOpaHme 3akoHomarenbcTBa, 2013,
Ne6,bronnerens TpyaoBoro u couuaabHOro 3aKoHomarenabeTBa, 2013, Ne3, BromiereHs
MEXIYyHapOIHEIX n0roBopos, 2013, Ne 7, oduuuanbHblii HHTEpHET-OPTAT PABOBOM
nH(popMauuu http:www.pravo.gov.ru,22.04.2013r);

Koncturyuuein Poccuiickoit ®enepauuu (Poccuiickas rasera, 25.12.1993, N 237,
31.12.2008, N 267; 2009, N 1, cr. 1, ct. 2; 2014, N 6, ct. 548; N 30 (Yacts I), cr.
4202);,

TpynoBeim kozmekcom Poccuiickoit ®enepaunu (CoOpaHue 3aKOHOJATEILCTBA
Poccuiickoit ®enepanuu, 2002, N 1 (4. 1), ct. 3; N 30, ct. 3014, 3033; 2003, N 27, cT.
2700; 2004, N 18, ct. 1690; N 35, ct. 3607; 2005, N 1 (u. 1), ct. 27; N 19, cT. 1752;
2006, N 27 (vacts 1), c1. 2878; N 52 (u. 1), c1. 5498; 2007, N 1 (u. 1), cT. 34; N 30, cr.
3808; N 41, ct. 4844; N 43, ct. 5084; 2008, N 9, ct. 812; N30 (u. 1), ct. 3613; N 30 (u.
2), cT. 3616; N 52 (4. 1), cT. 6235; N 52 (u. 1), cT. 6236; 2009, N 1, c¢1. 17; N 1, cT. 21;
N 19, ct1. 2270; N 29, ct. 3604; N 30, ct. 3732; N 30, cT. 3739; N 46, cT. 5419; N 50,
cT. 6146; N 48, ct. 5717; 2010, N 31, c1. 4196; N 52 (u. 1), cT. 7002; 2011, N 1, cT. 49;
N 25, ct. 3539; N 27, ct. 3880; N 30 (u. 1), cT. 4586; N 30 (4. 1), cT. 4590; N 30 (u. 1),
cT. 4591; N 30 (4. 1), cT. 4596; N 45, cT. 6333; N 45, cT. 6335; N 48, c1. 6730; N 48,
ct. 6735; 2012, N 14, cr. 1553, odunumaneHbeiii HHTepHeT-mOpTan mpaBOBOH
uH(opmanuu: http://www.pravo.gov.ru, 24.04.2012);

®enepanbHpiM 3akoHOM OT 27 wutonsg 2010 r. N 210-®@3 "O6 opraHuzanuu
MPeJOCTaBlIeHUs] T'OCYHAapCTBEHHBIX W MyHHUUnaiaeHeix yeuayr"  (CoGpanue
3akoHojarenbcTBa Poccuiickoil ®enepanuu, 2010, N 31, ct. 4179; 2011, N 15, cr.
2038; N 27, ct. 3880; N 29, cT. 4291; N 30 (4. 1), cT. 4587; N 49 (4. 5), ct. 7061);

[ToctanoBnenuem IIpaButensctBa PecryGnuku TeiBa ot 11 oktabps 2011 r. N
605 "O mnopsaake pa3pabOTKM W YTBEPXKICHHUS aJAMHUHUCTPAaTUBHBIX PpErjaMeHTOB
UCTOJIHEHUS TOCYHapCTBEHHBIX (YHKUMH W aJIMHHHUCTPAaTUBHBIX pETJIaMEHTOB
npenocTaBieHus: rocynapcrBeHHbIX yeuyr" («TyBuHckas mpasna», 2011, 19 oxkrabps;
«Isa», 2012, 17 anpens);



IToctanoBnenuem IlpaBurensctBa PecniyOmuku TeiBa ot 18 anpenst 2013r. N 229
"O6 yrBepxaenun I[lonoxenuss o MuUHHCTEpCTBE TpyAa M COLHMAIBHON IOJIHTHKH
Pecniy6nuku TeiBa" (TyBunckas npasaa, 2013, 21 mas).

9. UcuyepnbiBaomuii nepeyeHb J10KYMEHTOB, HEO0OX0AHMbIX
B COOTBETCTBHH C HOPMATHBHBIMH NPaBOBbIMH AKTAMH
JJIS IPEIOCTABJIEHHS IOCyJapCTBEHHOH YCJIYIH H YCJIYTI KOTOpbIe ABJIASIOTCH
He0OX0AMMBIMH M 00513aTe/IbHBIMH /1/11 IPE0CTABJIEHHS rOCYAapPCTBEHHOH
YCJIYTH, HOJJIesKALIHNX NPeICTaBJICHHIO 3asiBHTeJIeM, Cl0co0bl HX MOJIy4YeHHs

14. JIng monydeHHs TroOCyNapCTBEHHOH YCIYrH 3asBHTENb IIPEJACTaBISET B
MHHHMCTEPCTBO CJIEAYIOILIHE HAJUIeKalMM 00pa3zoM opOopMIIeHHbIE JOKYMEHTHI:

1) compoBoAMTENBHOE NHCHMO 3a IIOANKCHI0 paboTomaTrens, MpeACTaBUTENs
paboTonaTens, 3aBepeHHOE [1€YaThI0 OPraHU3allMH, B KOTOPOM JIOJIKHEI OBITh YKA3aHBEI:

- CPOK J€MCTBHS KOJIIEKTUBHOI'O JOTOBOPA WK COTJIAIICHHUS,;

- HAUMEHOBaHHe YUpeXAeHus (opraHu3alun) paboToaarens;

- IopuAnYecKui ((pakTHUECKHIT) aipec OpraHu3aliy paboToaaTes;

- KOHTAaKTHBIe Tele(OHBI Npe/ICTaBUTENeH CTOPOH KOJUIEKTHBHOIO IOrOBOpa MM
COTIALUEHHS,;

- 00111251 YHCIIEHHOCTh pa0OTHUKOB OpraHU3alui paboToaaTes;

2) Tpu 3K3emIuisipa (NOJJIMHHUKH) KOJIEKTUBHOTO JOTOBOpAa WIIM COTJIALIEHHS
1160 H3MeHeHHH (IOMONHEeHHH) K KOJUIEKTHBHOMY HOTOBOPY HIIM COIJIAIIEHHIO CO
BCEMH IIPHIIOKEHHAMH. Bce 3K3eMIUIApbl KOIIEKTHBHOIO JOTOBOpa JOJDKHBI OBITH
NPOHYMEPOBaHbl CKBO3HOM HyMepauued (BMecTe C MPHIOXKEHHSIMH), [POLIKTEL,
TIOANKCAaHbl PYKOBOAUTEIEM U IpecTaBUTeNleM paOOTHHKOB M 3aBEpPEHBI MOAIHCEHIO,
CKpeIUIeHBl Te4YaThl0 C yKa3aHHWeM KOJM4YeCcTBa MPOLIUTHIX JINCTOB, NMPHUIOKEHHS K
KOJUIEKTHBHOMY JIOTOBOPY JTOJKHBI OBITH IIPOILUTEI BMECTE.

B nmnpaBoMm BepxHeM YINIy MEpBOro JIMCTAa IPHIOKEHHS CleIyeT YKa3aThb:
«IIpunoxenne Ne_ K KONJIEKTHBHOMY J0roBopy». I[IpuioxeHHs IOKHBI OBITH
ohopMiIeHBl  HaIeXampM ~ oOpa3oM:  HMeTb  JarTy  NPHHATHA,  ITOIIHCH
COOTBETCTBYIOIMX  JIMLl, 3aBEPEHBbl II€YaTblO, IPUIOKEHHUS  YTBEP)KIAIOTCA
paboTroaareneM U COIIacOBBIBAETCS C MPeICTABUTEIEM TPYAOBOIO KOJIIEKTHBA.

IIpencraBieHHble JOKYMEHTHI JOJDKHBI OBITH YETKO Hame4aTaHbl IIPH(GTOM He
MeHee 14 uepe3 1,5 uHTepBana Ha nucrax dopmara A4, B TeKCTe HE INODKHO OBITH
MIOJJYHCTOK, 3a4YePKHYTHIX CJIOB, UCTIPaBIEHUl, 3aUCel OT PyKH.

Ha TuTynpHOM NHCTe KOJUIEKTHBHOIO JOrOBOpa MIIM COTJIAIIEHHS YKa3bIBAIOTCS
JaTa NPUHATHS U CPOK JAeWCTBUSA, HaMMEHOBAaHHWE OpraHU3alllH, WHIWBUAYaJIBHOI'O
NpeAnpUHUMATENS U IOPUINYECKUI ajgpec OpraHu3aldM, MPOCTAaBJISIOTCS MMOATHUHHBIE
neyaTM M MOANMUCHU TIPeACTaBUTENIed CTOPOH (HAa THUTYJIBHOM JIMCTE COIJIALIEHHS
TOTIOTHUTENBHO yKa3bIBaeTCsl HAUMEHOBaHUE COTJIAIlIeHHUS).

ConpoBoaHTeNbHOE MHCHBMO IS TOJY4YeHHUS TOCYHApPCTBEHHON YCIYIH MOXET
HANpaBATbCA B OpraH, IPeNOCTaBISIOMIMNA TOCylapCTBEHHYIO YCIYTry, IOYTOH C
NPUIIOKEHHEM JOKYMEHTOB, 3aBEPEHHBIX B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
nopsake. [Ipu sToM gHeM oOpauleHUs 3a roCyJapCTBEHHOW YCIyroil CYHTaeTcs Jara



MONy4YeHUs] JOKYMEHTOB MHHHUCTEpCTBOM. OOS3aHHOCTh TNOATBEpXAEHUS (aKTa
OTIIPaBKH JOKYMEHTOB JIEKUT Ha 3asiBUTEIIE.

[TomuucTKU U UCIpaBlIeHUsT HE MOIMYCKAIOTCS, 3a HCKIIOYEHHEeM HCIpaBlIeHUH,
CKpEIUIEHHBIX I1€4aThl0 M 3aBEPEHHBIX MOJIMHUCHI0 YHNOJHOMOYEHHOTO MOKHOCTHOTO
nHLa. 3arnojHeHHe COMPOBOAUTENBHOIO MMHCbMa M JOKYMEHTOB KapaHIalloOM He
JOITyCKaeTCs.

3a npenocTaBlieHHEe HEJIOCTOBEPHBIX WMJIM MCKa)KEHHBIX CBEIEHHH, MOBIEKIINX 3a
coboll IopUAMYEeCKHE IOCIEACTBHUS, IOJy4yaTelb TIOCYNapCTBEHHOHW YCIYyrH HeceT
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit @enepauum.

10. UcyepnpiBalomiuii nepeyeHb JOKYMEHTOB,
Heo0X0JIMMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH NMPAaBOBbIMH aKTaMH /Il
npeJocTaB/eHHs FOCYJapCTBEHHOH yCJIYrH, KOTOpble HAXOAATCH B PacnopsizKeHHH
rocyAapcTBeHHbIX OPraHoOB, YYaCTBYIOLUHX B NIPEeAOCTABJIEHHH roCy1apcTBeHHOH
YCJIYTH, H KOTOpbI€ 3asiBUTE/Ib BIIpaBe NPeICTaBHTh, TAKKe Coco0bl HX
noJy4eHHs 3asiBUTEJSIMH, IOPAJOK HX NpeJcTaBJIeHHS

15. JIns mpenoctaBieHus rocyqapcTBEHHOM yCIyrd MeKBeJOMCTBEHHOro oOMeHa
He TpebyeTcs.

11.3anper TpeGoBaHuii OT 3asiIBHTEJIS

16. Ilpu mpenocTaBieHUH IOCyAapCTBEHHON YCIyrd 3ampeuiaercs TpeboBaTh OT
3asBUTEIS:

MpeACTaBlIeHUs] JOKYMEHTOB WM MH(OpPMAalMM WIM OCYLIECTBJICHUs JAeHCTBUMA,
Tpe/ICTaBlIeHUe HIIH OCYIIeCTBIEHHE KOTOPHIX He IPeayCMOTPEHO HOPMAaTHBHBIMU
MPaBOBBIMU aKTaMH, PpEryJHUPYIOLUIMMHU OTHOLUEHHS, BO3HUKAIOIIHE B CBS3H C
IIpeIoCTaBIeHUEM IOCY1apCTBEHHOH YCIIYTH;

NpeICTaBlIeHUs] JOKYMEHTOB M HH(pOpMalUH, KOTOpPBIE B COOTBETCTBHU C
HOpPMaTHUBHBIMH TpaBoBbIMU akTamu Poccuiickoit ®epepauuu, HOpPMaTHUBHBIMU
npaBoBBIMU akTamMu PecnyOnuku TeiBa HaxoasTCs B pacropsHyKeHUH HUCIIOTHUTENIBHBIX
OpraHoB, TIPeOCTABIAIONIMX TIOCYJAapCTBEHHYIO YCIYry, HHBIX TIOCYIapCTBEHHBIX
OpraHoB, OpraHOB MECTHOTO caMOyIlpaBleHus U (WIH) IOJBEAOMCTBEHHBIX
rOCYJAapCTBEHHBIM OpraHaM M OpraHaM MeCTHOIO0 CaMOYIIpaBJIeHHMs OpraHH3alui,
YYacTBYIOIIMX B IPEIOCTaBICHHUH I'OCYJapCTBEHHBIX MM MYHHULIMNAIBHBIX YCIYT, 3a
HCKJTFOYeHHEM JOKYMEHTOB, YKa3aHHBIX B yacTu 6 cratbu 7 DeliepalbHOro 3aK0Ha OT
27.07.2010 N 210-®3 "OO6 opraHM3alMH NpPeNOCTaBIECHHUA TIOCYJapCTBEHHEIX H
MYHHUIHMIAIbHBIX yCIyr".

12. UcuepnbiBalomHii nepe4yeHb OCHOBAHHH 1JIA 0TKa3a
B MpHeMe A0KYMEHTOB, He00X0AHMBbIX /IS
npe0CTABIEHHS FOCYIaPCTBEHHOM yC/IyrH

17. OcHoBaHMsA M1 OTKaza B I[pHeMe JOKYMEHTOB, HEOOXONUMBIX JUIs
NpeA0oCTaBIeHNs TOCYJapCTBEHHOM YCIYTH, OTCYTCTBYIOT.



13. UcuepnbiBalOIHi Nepe4yeHb OCHOBAHHN AJIA IPHOCTAHOBJICHHH
HJIH 0TKa3a B NIPEAOCTABJIEHHH roCcyAapcTBEeHHOH yCayru

18. OcHOBaHMSMH [N OTKa3a B IPENOCTaBICHUHM TOCYAapCTBEHHOM YCIyrH
SBJISIETCSL:

- HENOJHOe TIpeACTaBJIeHHe YKa3aHHBIX HACTOSIIMM AJIMHHHCTPATHBHBIM
periiaMeHTOM J0KyMEHTOB.

- BBIABJICHHE B IpPEACTaBIEHHBIX JOKYMEHTaX HEeAOCTOBEPHOH WIM HUCKaKEHHOMN
HHOOPMAITHH.

19. OcHOBaHHUs IJIs MPHOCTAHOBJIEHUS MPENOCTaBIeHHs TOCYJapCTBEHHOM yCIyTH
OTCYTCTBYIOT.

14. IlepeyeHsb yeayr, KOTOpble ABJISIOTCH HEOOXOAHMBbIMH
1 00513aTeIbHBIMH VISl IPeJ0CTaBJEHHA rocyAapCcTBeHHOMH
YCIAYrH

20. Jna mnpenocTaBleHHs TOCYAApCTBEHHOM  YCIYyTH  JOIOJHHUTENBHBIX
HeoOXOIUMBIX 1 00s13aTeNIbHBIX YCIyT He TpebyeTcs.

15. Ilopsinok, pa3mMep H OCHOBAHHSA B3HMaHHA
rocyaapcTBeHHO MOUJIHHBI HJIH HHOH IJIAThI,
B3HMAaeMOH 3a NpeJocTaB/IeHHe roCy1apCTBEHHOH yCJIyIrd

21.T'ocynapcTBeHHas yciryra npeocTaBiisercs OecIuiaTHo.

16. ITopsinok, pazMep H OCHOBAHHS B3HMaHHH IJIATHI 32 NIPeIOCTABJ/IEHHE YCIYT,
KOTOpbIe IBJSIOTCA He00OXOAHMBIMH H 00513aTe/IbHBIMH VISl IIPEA0CTaABJIEHHS
rocy1apcTBeHHOMH YCJYI'H, BK/JIOYas HHPpOpPMAaLHIO 0 METOAHKE pacyera pasmMepa
TaKOH MJIATHI

22. OcHoBaHMI A/ B3MMaHWs IUIAThl 3a I[PENOCTAaBIEHHE YCIYT, KOTOpBIE
ABJIAIOTCS HEOOXOAMMBIMU U 00sA3aTeIbHBIMHU JUIS MPENOCTaBIEHHA rOCYAapCTBEHHON
YCIIyTH, HE [IPeyCMOTPEHO.

17. MakcuMa/IbHBIH CPOK 0KHAAHHSA B OYepeaH NPH Nnojave J10KyMeHTOB,

Heo0X0AHMBIX JJISl MPeJ0OCTABJIEHHS IOCYyAapCTBEHHOH YCJIYyTH,

NpH Mojaye 3anMpoca 0 NPeA0CTABICHHH YCIYT, ABJIAIOMIHXCH
HeoOXOAHMBIMH H 00513aTe/IbHBIMH YCJIYraMH JJIsl NPeA0CTaBJICHHS
rocyapcTBeHHOH yCJIYIrH, H NIPH MOJY4YE€HHH pe3y/ibTaTa

npeAoCTaBJIeHHsS TAKHX YCJIyr

23. MakcHMaJIbHBIH CPOK OXKHJIaHUS B OUEPEH IIPH Moave 3asBUTENIeM 3aIpoca O
IpeOoCTaBIeHUH TOCYAApCTBEHHOM YCIyrH W TpPH TOJY4YeHHM  pe3ynbTaTra
IpeIOCTaBJIEHHs] TOCYIapPCTBEHHOM YCITyTH He JIOJDKEH IPEBBIIATh 15 MUHYT.



18. Cpok 1 mopsiAoK perucTpalHm 3anpoca 3asiBUTes
0 NMpeaocTaBJIeHHH rOCYAapCTBEHHOH YCIyrH,
B TOM 4HCJIe B 2JIEKTPOHHOI hopme

24. I1pueM u perucTpalys 3amnpoca - B IeHb 00palleH s 3asiBUTEIA.

Cpok peructpauuu 3ampoca 3asBUTENs O IPEJOCTaBICHUHM TIOCYAapCTBEHHOMN
YCIIyTH He JIOJDKEH MpeBhIaTh 15 MUHYT.

25. TocTynuBmui 3anpoc 3asBUTeNs (B TOM YHCIIe NOCTYNHUBLINI B 3JI€KTPOHHON
¢dopMe) o mpenoCTaBIeHHWH TOCYJApPCTBEHHON YCIYTrH PpEerHcTpUpyeTcs B KypHaie
perucTpaiy (B 3JeKTPOHHOH popme min Ha GyMaKHOM HOCHUTEIE).

19. TpeGboBaHusi K NOMEILIEHHAM, B KOTOPBIX NpPe0CTABJIsIETCH
rocyiapcTBeHHasi ycjayra, K MecTy O;KHAaHHSA H NIpHeMa 3asiBUTeIei,
pasMelleHHI0 H 0(pOPMJICHHIO BH3YaJIbHOH, TEKCTOBOH H MYJIbTHMEIHHHOH
HH(poOpMaLHH 0 MOps/iKe NPeJoCTaABIeHHS roCyJapCTBeHHOH yCJIyrd

26. ITomMemieHusi, B KOTOPBIX OCYIIECTBISETCA NPHUEM TIpak[aH, HOJKHBI OBbITh
0o0OpyIOBaHEI B COOTBETCTBHH C TpeOOBaHUAMU CAHUTAPHO-IIIHIEMHOIOTHYECKUX
NpaBUJI 1 HOPMATUBOB, COOIOeHHEM He0OX0UMBIX Mep O€30I1aCHOCTH.

B 31aHMH MUHHCTEpCTBA 00eCTIeYBAETCA:

OCYULIECTBJIEHUE TpUeMa 3asBUTeJIel B CIELUabHO BBICNEHHBIX Ul 3TUX Liesel
MoMelIeHusAX (IMPUCYTCTBEHHBIX MeCTax), KOTOphble BKIIIOHAlOT B cebs Mecra s
OKUIaHUA, HHOOPMHPOBAHUS, MOTYYeHUs] HHPOPMALMH U 3all0JIHEHUS HEOOXOUMBIX
JIOKYMEHTOB, IIpUeMa 3asBUTENeH;

COOTBETCTBHE ITOMEILEHHUH CaHUTApPHO-3MUJEMHOJIIOTHUYECKUM TIpaBHIIaM H
HOpMaTHBaM, a TaK)Xe IIpaBHJIaM IIPOTUBOIIOKAPHO 6e30macHOCTH;

obopymoBaHHe TMPHCYTCTBEHHBIX MeCT JOCTYHNHBIMH MeCTaMH  OOIIero
TIOJIb30BaHUs (TyaJleTaMH).

OecnpensATCTBEHHBIH JOCTYN WHBATHIOB, BKIIOYas HMHBAIHAOB, HUCIOJB3YIOLIMX
Kpec1a-KOJSCKH.

[TpucyrcTBeHHBIE MecTa 000pyAYIOTCA:

cTeHIaMH ¢ WHpopManued ans 3asBuUTeNneidl 00 yciyrax, NpenocTaBIsgeMBIX
MHHHCTEPCTBOM;

BBIBECKaMH ¢ HAUMEHOBAaHHEM ITOMEIlleHHH Y BX0/1a B Ka)KJ0€ U3 ITOMEILEHHH;

CpeICTBaMH OKa3aHHs NepBOH MEeJULIMHCKON ITOMOLIH.

27. TpeboBaHHs K MeCTaM JUIs OXKHIAHUS.

Mecra 1 0KHMAAHHS JOJDKHBI COOTBETCTBOBAaTH KOM(OPTHBEIM YCIOBHSAM JUIs
3asiBUTEIIEH.

MecTa [u1s OXHMIOaHHsA B o4yepeaud OOOPYAYIOTCS CTYNbSIMHU M (MJIHM) CKaMbiIMH.
KonnuyecTBO MeECT OXHIAHHA OMpeneNsercd HCXOAs M3 (aKTHYECKOH HarpyskH H
BO3MOXKHOCTEH 11 UX pa3MelleHus B 3[JaHHH,.

28. TpeGoBanus K 0)OPMIIEHHIO BX0OJ1a B 3[JaHHE.

IleHTpasbHBI BXOJ B 3JaHHe MHHHUCTEpCTBA OOOpPYIyeTCs  BBIBECKOI,
coziepalei ciaeayouyro HHGOpMalHtIO:

HalMEHOBaHHUE;



MECTO HaXOK/CHHS,;

pexxuM paboTHlI.

29. TpeGoBaHus K pasMeLIEHHI0 U O(OPMIIEHHIO BU3yalIbHOH, TEKCTOBOH H
MYJIbTHMEIUHHOM HHOpMaIMH O MOPAAKE MPeIOCTABICHHUS YCIyTH.

BusyanpHas TexcToBas HH(opMamus, pasMemiaemas Ha HH(QOPMalMOHHBIX
CTeHJaX, OOHOBJISETCS IO Mepe H3MEHEHHUS JeWCTBYIOIIEero 3aKOHOAATeNIbCTBa,
PETYIHPYIOIIEro  IMPeJOCTaBIeHWe TIOCYJapCTBEHHOM  yCIyrH, H  H3MEHEHHS
CIpaBOYHBIX CBEJICHHI.

WudopManmoHHble CTEHIBI, CTOJNBI (CTOWKM) pasMellaloTcs B  MecTax,
o0ecreYnBaOIMKUX CBOOOAHBIH MOCTYNm K HUM. MynbTUMequiHOW HHQOpMaLUU O
MOpsIIKe IpeJoCTaBIeH s YCIYI'H He IIPeIyCMOTPEHO.

30. TpeOoBaHus K MecTaM [UIs IpreMa 3asBUTEIEH.

B MuHHCTEpCTBE BBLACISIOTCS MIOMELIECHHS [T IpHEMa 3asBUTEIEH.

KaOuHeTs! 115 mpreMa 3asBuTeNei 000pyIyIOTCs BBIBECKAMH C YKa3aHHEM:

HOMepa KaOuHeTa;

(bamuuy, UMEHH, OTYECTBA U JOJDKHOCTH CIIELIMAINCTa;

BpeMeHH IepephiBa Ha 00es.

Mecta s mpueMa 3asBUTeNe O00OpPYAYIOTCS CTYJIBAMH M CTOJIAMH JJs
BO3MOXKHOCTH O(OPMIICHHS JOKYMEHTOB.

20. IToka3aTe/i JOCTYNTHOCTH H Ka4eCTBa rocyapcTBeHHOH yCIyrH,

B TOM YHCJI€ KOJITHYeCTBO B3aHMOAeHCTBHI 3afiBHTEJIeH C J0KHOCTHBIMH
JIHIAMH NPH NpeJ0CcTaBJEHHH IOCYyAapCTBEHHOM YCJIYIrH H HX
NPOAOJIZKHTEILHOCTH, BO3MOKHOCTH NMOJy4eHHsI HHPOPMAaLHH 0 X0/Je
npeaoCcTaB/JIeHHs rOCyJapCTBeHHOH yCJIyrH

31. ITokasareneM QOCTYIHOCTH IOCYAapCTBEHHOMH YCIIYrH sBIseTcs obecriedeHHe
ClIeIyIOLIHUX YCIIOBUH:

TIPUHATHE U COJEHCTBHE MCIIONb30BaHHIO B O(UIHATIBHBIX OTHOLIEHHUSAX:

)KECTOBBIX fA3BIKOB, a30yKku bpailiisf, yCHIMBAIOIIUX U albTePHATUBHBIX CIOCOOOB
o0LIeHHsT U BCEX OPYTHX JNOCTYIHBIX CIOCO00B, METOAOB U (hOpPMATOB OOLIEHHSA IO
BBIOOpY 3asBUTENEH;

HalMyde II0JIHOM M TIOHATHOM HMHQOpMalUMM O MecTax, IOpsJKe M CpoKax
NpeNOCTaBIeH!s] TOCYHapCTBEHHOM YCIyrn B OOIIENOCTYNHBIX MeECTaX B 3[daHHM
MHHHCTEPCTBA, B HH(OPMAIMOHHO-TEIeKOMMYHUKaUMOHHOH cetn "HHrepner”,
cpeicTBax MaccoBod MHGpOpMaIuy, HHQOpPMAIMOHHBIX MaTepHanax (Opormopax,
Oykinerax);

OecrpenATCTBEHHBIN JOCTYII K MECTaM IIPeJOCTaBIeHUs IOCYIapCTBEHHOM YCITyTH
JIJ1 MAJIOMOOHMIIBHEIX TPYIII IpakaaH (BXOJb! B IOMEIEHHs 000pyAyIOTCs ITaHyCaMHu,
pacCIIMPEeHHBIMH TPOXOJAaMH, II03BOJLIIONIMMH  00eCreYuTh OecrpensTCTBEHHBIH
JOCTYII MaJOMOOWJIBHBIX TpYINI TpaXIaH, BKJIKOYas HWHBAIMIOB, HCIONB3YIOMINX
Kpeciia-KOJISICKH);

pasMenieHne uH(GopManuu o0 yciyre Ha  PerHOHalbHOM HH(OPMALMOHHOM
cucreme "Tloprai rocyAapcTBEHHBIX U MyHUIMNANBHEIX yeuyr Pecy6nuku Trisa";



obecrieueHre BO3MOXHOCTH Uil 3asBUTENed B LENsAX IOIY4YeHUS YCIIyTH
NpPefOCTaBIATh 3asABKYy B DJJEKTPOHHOM BHIE C HCIIOIb30BAaHUEM  PErHOHANbHOM
nHdopMmaionHoit cucreMsl "[lopTam rocynapcTBEHHBIX M MYHHIUIAIBHBIX YCITYT
Pecny6uku TriBa'".

32. KayecTBO mpenocCTaBlIeHHs TOCYAApPCTBEHHOM YCIYyIM XapaKTepU3yeTcs
OTCYTCTBHEM:

ouepezeil pu npueMe AOKYMEHTOB OT 3asBUTeNeH (MX MpeacTaBUTeNeH );

xanmob Ha nefictBus (Oe3neiicTBHE) rOCYIapCTBEHHBIX TIPaXKIaHCKHX CITYKaIux
MunucrepcTBa;

kano®d Ha HEKOppPEeKTHOe, HEBHHMATEIBHOE OTHOIIEHHE TIOCYyJapCTBEHHBIX
rpaXJaHCKHUX CIIy’KalllUX K 3asABUTENAM (HUX MPEICTaBUTEISIM).

33. BsauMopelicTBHe 3asgBUTENs C TOCYHApCTBEHHBIMH  TIpakJaHCKUMHU
CIIy)alluMU MUHHUCTEPCTBA OCYLIECTBISAETCS NP IMYHOM 0OpallleHHH 3asBUTENIS:

MpHU oja4ye JOKYMEHTOB, HEOOXOAUMBIX I MPeNOCTaBICHUs I'OCyIapCTBEHHOM
YCIIyTH;

U1 TIpeACTaBleHUs HaAlexauyMm obpazoM O(OPMIIEHHOIO 3asBIEHHS U (WIIH)
paHee He IpeICTaBIeHHBIX JOKYMEHTOB,;

3a MOJly4YeHUEM pe3yJbTaTa NpeoCcTaBIeH!s roCy1apCTBEHHON YCITyTH.

34. IlponoyKUTENbHOCTh B3aUMOJCWUCTBUS 3asBUTENS C TIOCYAAPCTBEHHBIMU
TPaXIAaHCKUMHU CITy’>KallUMH MUHHCTEpCTBa NPH IPEeJOCTaBIeHUH TIOCyAapCTBEHHOIM
YCIIYT'H COCTaBJIsET:

IpH Nojave JOKYMEHTOB, HEOOXOAMMEBIX Ul MPEeNOCTaBIeHUs TOCYIapCTBEHHON
yciyry, - He 6onee 15 MuHYT;

NP NOTYYEHUH pe3ysbTaTa MpeoCTaBIeHNs MOCyAapCTBEHHOM YCIyTH - He Oonee
15 MuHYT.

21. Mubie TpeGoOBaHHA, B TOM YHC/I€ YYHTBIBAIOUIHE 0COOEHHOCTH
NpeAOCTAB/JIEHHS rOCYyJaPCTBEHHOM YCJIYIH B MHOTO(pYHKIHOHAJIbHBIX
LHEeHTPAaX OPraHU3alHH NpeJ0cTABICHHS rOCYyJapCTBEHHBIX H
MYHHUHNAJbHBIX YCJIYT H 0COOEHHOCTH NMPeJ0CTABJIEHHS
rocy1apcTBeHHOH yCJIYIH B 3JIEKTPOHHO# (popme

35. 3asBneHHe M JOKYMEHTBHI, YKa3aHHblE B HacTosAlleM AJIMHHHCTPAaTHBHOM
perjaMeHTe, M0 YCMOTPEHHIO 3asBHUTENII MOryT OBITh IOJAHBI KaK Ha OyMaXXHOM
HOCHTeNe, TaK U B (hopMe 3IEKTPOHHOIO NOKYMEHTA, MOAIHCAHHOIO 3JIEKTPOHHOMN
TIOITTHCEIO.

OG6pamenne 3a IOJyYeHHEM TOCYAApCTBEHHOM YCIYyrH M IpenoCTaBlIeHHe
rOCYApCTBEHHOM YCIYTH MOTYT OCYIIECTBIATBCA C MCIIOJIB30BAHHEM 3JIEKTPOHHBIX
JIOKYMEHTOB, MOAMMCAHHbIX 3JIEKTPOHHOM MOANKCHIO B COOTBETCTBHHU C TPeOOBaHUAMH
denepanpHoro 3akona ot 6 amnpens 2011 roga N 63-®3 "O6 sneKTpoHHON moAnHCcH".
TocymapcTBeHHass yclyra MOXKET IIPeJOCTaBIAThECA B JJIEKTPOHHOM BHIE C
HCII0JIE30BaHUEM PErMOHaIbHOM MH(pOpMallMOHHOM CHUCTEMBI "ITopran
roCy1apCTBEHHBIX u MYHHIUIAIBHBIX yCIyT Pecny6nuku TriBa"
http://gosuslugi.tuva.ru, B TOM 4iciIe C HCIOIb30BaHUEM YHHUBEPCAIBHON 3IEKTPOHHOH
KapThl.



B03MOXHOCTh IOJIy4€HHSI TOCYJapCTBEHHOH YCIYrH B TOCYyAapCTBEHHOM
aBTOHOMHOM YuYpexAeHHH "MHOroQyHKUHOHAIBHBIA LEHTP I10 IPeI0CTaBIECHHIO
rOCYJAapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYr Ha TeppuTropud PecryOnuku TeiBa" He
IpeyCMOTpPEeHa.

Hudopmartins mo Bompocam MpeocTaBlIeHns rocy1apCTBEHHOMN YCIIyTH JOBOJUTCA
JI0 CBEJICHHs 3asABUTENIE U MHBIX 3aWHTEPECOBAaHHBIX JIUI [10 UX MUCbMEHHBIM U UHBIM
oOpaleHusM.

I11. CocTaB, nocjie10BaTeIbHOCTh H CPOKH BbINOJIHEHHSA
aJMHHHCTPATHBHBIX Npoueayp, TpeOoBaHHs K MOPSAKY HX
BbINOJIHEHHS, B TOM YHcJIe 0CO0eHHOCTH BbINOJIHEHHS
aMHHHCTPATHBHBIX NPoLEAyP B 2JIeKTPOHHOMH dopme

22. CocTaB H MOCJIeI0BATEIbHOCTh aIMHHHCTPATHBHBIX NpoUeayp

36. IlpenmocraBneHHe TOCYJApCTBEHHOH YCIyrH  BKIIOYaeT  ClEeAyIOLIHe
aJIMHHUCTPATHBHEIE TPOLIEAYPHI:

- TmpHeM 3ampoca OT 3asBUTeNd, oOpaijaromerocs 3a  IMOJTy4eHHEM
roCyapCTBEHHOMN YCIYTH;

- TIpOBepKa M OKCIepTH3a JOKYMEHTOB, IIPEAOCTaBIEHHBIX JJIA OKa3aHHs
roCyJapCTBEHHOH YCJIYI'M Ha MPEeAMET BBISABICHHUS YCIOBHMH, yXyALIAIOIMX I10J0XKEHHE
pabOTHUKOB TI0 CPaBHEHUIO C TPYJOBBIM 3aKOHOAATEILCTBOM U MHBIMH HOPMaTHBHBIMH
IPaBOBBIMHU aKTaMH, COZIepXKalllMMU HOPMBI TPYAOBOTO IIpaBa;

- TPUHATHE pEIIeHHs O IMPeJOCTaBIeHUH IOCYJapCTBEHHOM YCIyru (OTKase B
TMpeOCTaBIEHUH rOCYAapCTBEHHOMN YCIyTH) H MHOOPMHUPOBaHHUE 3asiBUTEIS.

ITocnenoBaTeNbHOCTE AAMUHUCTPATHBHBIX IPOLEAYpP MNPH INPENOCTaBICHHU
roCyJapCTBEHHOH YCIyrH CXeMaTH4YHO OoTpakeHa B mpuiokeHMd N 1 K HacTosmemy
AJIIMUHUCTPAaTUBHOMY pErJIaMeHTy.

23. IIpuem 3anpoca OT 3asiBHTeJIsl, 00palaomerocs
3a MoJIy4eHHeM rocyJapcTBeHHOH yCayru

37. OcHoBaHHMEM JJIs Ha4ajla aJMHHUCTPATUBHOW IPOLENYpPBl SABJIAETCH
perucTpalys 3ampoca 3assBUTeNs, IOCTYIUBILEr0 B MUHHCTEPCTBO.

38. CieuuanycT MUHUCTEPCTBA:

MpoBepsieT HaJIMYHe BCeX HeoOXOAUMBIX IS MPENOCTaBIEHUS IOCYIapCTBEHHOH
YCIIYyTH JOKYMEHTOB, IPeLyCMOTPEHHBIX AJIMHHUCTPATHBHLIM PErJIaAMEHTOM;

NpoBepsieT  COOTBETCTBHE  IPEICTABIEHHBIX  3asBHUTENEM  JOKYMEHTOB,
HeOOXOAMMBIX Ul TPEJOCTaBIIEHHs] TOCYyJapCTBEHHOH YCIyrH, TpeOOBaHMAM K HX
0(OpMIIEHHIO, TIPEYCMOTPEHHBIM AJIMHHHCTPATUBHBIM PETJIAMEHTOM;

BHOCHT B JXYpHaJI YYe€Ta 3alpOCOB 3asBUTeNIeH MHPOPMALMIO, IIPELyCMOTPEHHYIO
AJIMHHHUCTPATHBHBIM PETJIaMEHTOM.

Kaxgomy  3ampocy — 3asBUTeNs  IPUCBAMBAeTCs  IOPANKOBBIA ~ HOMeD,
COOTBETCTBYIOILMI HOMEpPY, YKa3aHHOMY B JKypHajle ydeTa 3allpOCOB 3asBUTEIICH.



39. Cpok coBeplleHHs aJIMUHHUCTPATUBHOM IpOIeAypbl HE MOXET IpeBblaTh 1
J(HS CO JHA MTOJTyYEHHUs ITOPYYEHHS.

40. Pe3ynpTaToM HCHOJHEHHUS aAIMUHUCTPATHUBHON IpOLEAYPBl  ABISAETCA
perucTpanus 3amnpoca 3asiBUTeNs B )KypHaJle y4eTa 3alipocoB 3asBUTEIEH.

24, IIpoBepka H 3KCNEPTH3a JOKYMEHTOB, NIpel0cTaBJIeHHbIX
A/ OKA3aHHS rocyJapcTBEeHHOM YCIYyrH Ha nmpeMeT
BBISIBJICHHS YCJIOBHIi, yXy/IIAIOIHX M0/I0KeHHe PAa0OTHHKOB
0 CPABHEHHIO ¢ TPYAOBBIM 3aKOHOAATEJIbCTBOM H HHBIMH
HOPMATHBHBIMH NPABOBBIMH aKTAMH, COIePKALHMH
HOPMBI TPYJA0BOI0 NpaBa

41. OcHOoBaHMEM Iyl Hadajga aAMUHHUCTPATHBHOMN IPOLIENYPHI ABJIAETCA HAIH4YHE
IOKYMEHTOB, COOTBETCTBYIOIIMX TpeOOBaHMSAM HACTOALIETO AIMHHHUCTPATHBHOIO
periiaMmeHTa, HeOOXOAUMBIX JUIS PEAOCTaBICHUs FOCyAapCTBEHHOM YCIYTH.

42. CrnenuanucT MHHHUCTEPCTBA OCYILECTBISET ITOATNOTOBKY YBEJOMIEHHS O
perucTpaldd  KOJUIEKTHBHOTO JIOTOBOpa HIIM  corjalleHus Jubo HM3MeHEeHHH
(momoNHEeHM) K KOJUIEKTUBHOMY JOrOBOPY WJIM COIVIAIICHHIO B YBEJOMHTEIBEHOM
nopsjake 6e3 ykazaHus AaThl perHCTpaLiy.

B cnydae ecnu B KOJUIEKTHBHOM JIOTOBOpE WIJIM COIJIAIIEHHH MO0 H3MEHEHHSX
(momoHEeHHIX) K KOJUIEKTHUBHOMY AOTOBOPY WM COIVIAIIEHUIO BBIABIIEHBI YCIIOBHSA,
yXYIAIIKe MOJM0oXKEeHHe pabOTHHKOB, CINENUATIUCT MHUHHCTEPCTBA IIOJArOTABIIMBAET
yBEIOMJIEHHE O PerMcTpaldd COIVIALEHUs ¢ YKa3aHWEM ITOJIOXKEHHWH COIalleHHs, He
COOTBETCTBYIOIIUX TpeOOBaHUAM 3aKOHOAaTenbcTBa Poccuiickoit @enepanmu.

MakcHUMabHBIM CPOK BBINOJIHEHHS JAHHOTO NEHCTBHSA HE NOJDKEH NpEBbILATh 5
pabouux aHEH.

43. CneuMaJucT MHHHMCTEpPCTBA MpEACTaBIAET YBEJAOMJIEHHE O pPErucTpaldu
KOJJIEKTUBHOTO JIOrOBOpa HJIM COIJIalleHHs JHOO HW3MEeHEeHHH (IOMoJHeHHH) K
KOJUIEKTHUBHOMY JOTOBOPY WM COIVIAIIEHHIO B YBEJIOMHUTEIIEHOM IIOpSJIKE, a TakkKe
3aMpoC 3asBUTENS U UHBIE JOKYMEHTBI, IOCTYNUBIINE OT 3asBUTEIS B COOTBETCTBHHU C
TpeOOBaHUAMHU AJIMHHUCTPATHBHOTO periiaMeHTa, MUHHCTPY JIMOO yIIOITHOMOYEHHOMY
Ha TO JIMILLY JUISl pACCMOTPEHHS U NIPHHATHS peLICeHHU.

MaKkcHMaJbHBIM CPOK BBHIMOJIHEHHS JAHHOTO NEHCTBHSA HE AOJDKEH IPEBhIIIATh 2
pabo4ux JHeH.

44, Munuctp nuOO YNOJIHOMOYEHHOE Ha TO JIMIO IMPH MPUHATHHU PELICHUS O
pEerucTpaldM  KOJUIEKTHBHOTO [OTOBOpa MJIM  COIJIAIICHHS JHOO HM3MEHEeHHH
(IOmOJTHEHH) K KOJUIEKTHUBHOMY [JOTOBOPY MJIM COIIAIICHHIO B YBEIOMHTEIBHOM
TIOpsIJIKE TIOIITMCHIBAE€T COOTBETCTBYIOIEE YBEIOMIIEHHE.

MakcuManbHbIA CPOK BBHINOJHEHHs IaHHOTO NEeHCTBHS He JIOJDKEH NPEBBIIATh 2
pabouux JHeH.

45. CneuuanycT MHHHCTEPCTBA MPOCTaBIsAeT B YBEIOMJIEHHH O PETHCTpalUu
KOJUIEKTHBHOTO JIOTOBOpAa WM COIVIAIUEHHS JMOO0 M3MEHEeHHH (JOMOJHEHMH) K
KOJUIEKTHBHOMY JOTOBOPY WJIM COTIALIEHHMIO aTy PETHCTPALMU COTJIALICHHUA.



46. CrienHaJluCT MUHUCTEPCTBA BHOCUT B JKypHall ydeTa 3alpOCOB 3asBHTEJIEH
JaTy PpEericTpallid W PericTPaliOHHBI HOMEp KOJUIEKTHBHOIO JIOrOBOpa HIIH
cornamieHuss Ju00 H3MeHeHHWH (IOMOJIHEHHMH) K KOJUIEKTMBHOMY JOrOBOpPY HIIH
COTJIAILIeHHIO.

47. CneumaJMCT MHHHUCTEPCTBA  HANpaBIAET  3aABHTEII0  [THCbMEHHOE
yBEJOMJIEHHE O PErucTpalii KOJUIEKTHBHOIO JOroBOpa MJIM COIVIAIIEHUs JH00
U3MEHEHHH (IOMOJIHeHHH) K KOJUIEKTHBHOMY [IOrOBOPY HJIM COIJIAIUEHHIO B
YBEeIOMHTENIBHOM THOpsiike (B Cly4ae HalW4yds ajpeca DJIEKTPOHHOM IIOYTHI
yBeIOMJIEHHE TAK)K€ HAIPaBIAETCS U IO JIEKTPOHHOH IOYTe).

MakcHUMabHBIH CPOK BBITIOJIHEHUS JAHHOIO JNEHCTBUS HE JOJDKEH INpEeBhIIIATh 2
pabouux JHeH.

48, CriequalucT MHUHHCTEPCTBA BHOCHT B JKypHall ydeTa 3allpoCOB 3asBUTENIEH
HH(OPMAIIMIO O JaTe U MCXOJAIIEeM HOMepe HalpaBIEHHOIO 3asBUTENI0 YBEIOMIICHHS
O PerucTpalyy COrIalleHUs B YBEJOMHUTEILHOM ITOPAIKE.

25. IpuHsAATHE pellIeHHs O NPeJOCTABIEHHH rocy1apCcTBEHHOMH
ycayru (oTKase B IPeAoCTABJICHHH rocyAapcTBeHHOH
ycJyru) H HHGOpMHPOBaHHE 3asiBUTEJIs

49, OcHoBaHMeM [UIs HayajJa aJMHHHUCTPAaTHBHOM IHpOLENyphbl SABIAETCS
TIOCTYILIEHHE PYKOBOIUTENO (MK YIIOJTHOMOYEHHOMY PYKOBOJMTEJIEM JIUILY) ITPOEKTa
pelleHds O MpegocTaBieHHH (pemeHuss o0 OTKase B INPEJOCTABIECHHH)
rOCyIapCTBEHHOH YCIIyTH OT CIeLMalucTa MUHHCTEPCTBA.

50. Munuctp (WIM YIIOMHOMOYEHHOE MM JIMI0) B TedeHHe 1 pabodero aHA
TIO/IIIMCELIBAET PELIEHHE O MPeNOCTaBIeHHH (pelreHus 00 0TKa3e B NPEAOCTaBIICHHH)
rocyJapCTBEHHOH YCIYTH M BO3BpallaeT €ro CHELMaIMCTy MHHHCTEPCTBA I
UH()OPMHPOBAHHUSA 3aBUTEIS O IPHHATOM PEILCHHH.

51. Ilpun DpUHATHH pelieHHs 00 OTKa3e B NPENOCTaBIECHHH TIOCYIapCTBEHHOM
YCIYTH CIEMAIMCT B TE€YeHHe 5 AHeHl ¢ MOMEHTa NpPUHATHs peleHus of oTkase
MHPOPMHUPYET 3asBUTEIIS O MPUHATOM PEIIEHUH CIIOCOOOM, MO3BOJIAIOIIMM 3asSBUTEIIO
TIOATBEPAUTH (DAKT U JaTy OTIPABKU €My pellieHUs 00 oTKase.

IV. ®opmbl KOHTPOJIS 32 HCIIOJIHEHHEM
AJIMHHHCTPATHBHOI'O perjiaMeHTa

26. Ilopaaok ocyumecTBJICeHHS TEKYIero KOHTPOJIs 3a codJioaeHueM
H HCIOJIHEHHEM MMOJI0KeHHH AJMHHHCTPATHBHOIO perjiaMenTa
M NPHHATHEM pellieHHi 0TBeTCTBEHHbIMH JIHIAMH

52. Tekyummii KOHTpPOJNb 3a COONIOZIEHHEM H HCIOJIHEHHEM I10JIOKEHUH
AIMHHUCTPaTHBHOTO  perjaMeHTa, HMHBIX HOPMAaTUBHBIX  IPAaBOBBIX  aKTOB,
yCTaHABIUBAIOWIMX TpeOOBaHHA K IPEIOCTaBICHHIO rOCyJapCTBEHHOH YCIIyIH,
OCYIIECTBIISETCS PYKOBOJMUTENEM COOTBETCTBYIOLIEr0 CTPYKTYpPHOTO IOAPAa3/e/IeHUS
MUHHUCTEPCTBA.



27, IlopsiAoK H NEPHOAHYHOCTD OCYIECTB/IEHHS IVIAHOBBLIX H BHEIVIAHOBBIX
MPOBEPOK MOJHOTHI H Ka4eCTBa NpeJ0CTaBJIeHHs rocyAapCcTBEHHOH YC/IYrH, B TOM
YHcJIe NOPSAAOK H (POpPMBbI KOHTPOJISl 32 MOJTHOTOH H Ka4eCTBOM NPeJI0CTaB/IeHHSI
rocyAapcTBeHHOH yCayru

53. B mensax OCYIIECTBIEHHS KOHTPOIS 3a COOMIOJEHHEM M HCIIOJHEHHEM
JNO/DKHOCTHBIMH JIMLI@aMH  TIOJIOXKEHUH AJMUHHCTPAaTHBHOTO pErjaMeHTa, HHBIX
HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIMBAKOIIUX TPeOOBAaHHSA K IPENOCTABIEHHIO
roCyapCTBEHHOM yCIYrH, MUHUCTEPCTBOM IIPOBOAATCS MPOBEPKH IOJIHOTHI H Ka4eCTBa
TIpeI0CTaBIeHUs TOCY1apCTBEHHOM yCIYTH.

54. TIpoBepku MOTYT OBITH IIAHOBBIMH U BHEILIAHOBBIMHU.

[TnaHOBBIE TPOBEPKH IOJHOTHl M KayecTBa IPENOCTABIEHHA TrOCYIapCTBEHHOM
YCIYTH  OCYIIECTBISIOTCS Ha  OCHOBAHHMHM  pAacHOpPAIMTENbHBIX  JIOKYMEHTOB
MHHHUCTEPCTBA.

ITpoBepkH NPOBOIATCA C LENBIO BBIABICHUS M YCTPAHEHWS HapyIIEHHH IIpH
TIpeI0CTaBI€HUH rOCy1apCTBEHHON YCIIYIH.

B ciydae mpoBeleHHs BHEIUIAHOBOW INPOBEPKH IO KOHKPETHOMY OOpallEHHIO,
HAIpaBJIE€HHOMY B MHCBMEHHOH (opMe WIM MOCTYNHBIIEMY IPH YCTHOM OOpallleHHH
rpakIaHuHa, 110 OOpalleHHIo, TOCTYIMBIIEMY B (OpMe 3JIEKTPOHHOIO JIOKYMEHTa, B
teyeHne 30 JHeH CO AHA pPerucTpaluu oOpalleHHUs B MHHHCTEPCTBE OOpaTHBLIEMYCS
HarmpapjseTcss HHOOpMALKsL O pe3ysbTaTax NMPOBEpKH, MPOBEIEHHOH M0 00palleHHIO.
JlanHas wHpOpPMAUUsA IONNHCHIBAETCS JHIOM, B IOJHOMOYHS KOTOPOrO BXOJIHUT
paccMOTpeHHe IIOCTAaBIeHHBIX B 00pallleHUH BOIIPOCOB.

28. OTBEeTCTBEHHOCTH rOCYyAapCTBEHHBIX CJYKAHX
H HHBIX J0J/IKHOCTHBIX JIHII 32 pellleHHs H AeicTBHs
(Oe3neiicTBHE), NPHHHMAaeMble (OCyleCTB/IsIeMbIe) B X01€
Nnpea0CTABIEHHS roCyJapCTBEHHOH yCJIyrd

55. o pe3ynbpTaTaM MPOBEACHHUS [TPOBEPOK MOJHOTHI U Ka4eCTBA MPEI0CTaBICHUA
roCyJapCTBEHHOM YCIYrH, B Clly4ae BbIABICHHS HapyIIEHHH TMpaB 3asBHUTEIEH,
BHHOBHBIE JIMI[Aa TIPHUBJIEKAIOTCA K  OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKoHOJaTenscTBOM Poccuiickoi ®enepanuu.

56. OTBETCTBEHHOCTh MJO/KHOCTHBIX JIML, CIIEMAIMCTOB MHHHCTEPCTBA 3a
HecoONIIOleHHe ¥ HEMCIIOJIHEHHE HOPMATHBHBIX IIPaBOBBIX aKTOB Poccuickoi
®enepanuu 1 PecryOnuku ThiBa, MNONOXKEHMH HacTOAWEro AJMHHHCTPaTHBHOIO
perjaMeHTa, yCTaHABJIMBAIOIIMX TpeGoBaHHA K IPENOCTABICHHIO IOCYIapCTBEHHOH
YCIIyTH, 3aKpeIUIsIeTCs B UX JO/DKHOCTHBIX perjaMeHTax.

29. IoJ10:KeHHsI, XapaKTepU3ylolHe TPeOOBaHHUsl K MOPSAIKY
u popMaM KOHTPOJIsI 3a NMpeJoCTaBJIeHHEM rocyapCTBEHHOM yCIyTH, B TOM
qHcJIe CO CTOPOHBI PaXaaH, HX 00beJHHEHHH H OpraHu3auHi

57. I'paxnane, UX OObeJMHEHHs M OPraHM3alMM BIpaBe OOPaTHTBCS YCTHO WM
HATIpaBUTh OOpalleHne B IUCBMEHHOH (opMe WK B (popMe dIIeKTPOHHOrO NOKyMEHTa



B aJ[peCc MHHHCTEPCTBA C TNpPOCkOOH O NpOoBeeHHMH NPOBEPKH COOMIOAEHUS H
MCIIOJIHEHHsT HOPMATHUBHBIX IPaBOBBIX akToB Poccuiickoit ®enepaimu u Pecnybinku
TeiBa, MONOXKEHMH AJTMHHHUCTPATHBHOIO perjaMeHTa, yCTaHaBIMBAIOIIUX TpeOOBaHHUS
K TPeAOCTaBIEHHUIO TOCYAapCTBEHHOMN YCIYTH, MOJTHOTBI M KayecTBa IPEJOCTaBICHHs
rOCYyAapCTBEHHOM YCIyTH B Cllydyae HapyLIeHHsA IIpaB M 3aKOHHBIX HHTEPECOB
3asBUTeNe! Npy NpeOCTaBIEHUH rOCyJapCTBEHHOM YCIIyTH.

[To pe3ynpTaTaM MpoBedeHHBIX IPOBEPOK, B ClIyYae BBIABJICHUS HapyIIEHHH IIpaB
3adBUTEJed 110 HCIOJNHEHHMIO HacToAlero AIMHHHCTPAaTHBHOIO  perjlaMeHTa
OCYILECTBISETCS IPUBIEYEHHEe BHHOBHBIX B HApyIIEHWM MO/DKHOCTHBIX JIMI[ K
IUCHUIUTAHAPHOW OTBETCTBEHHOCTH B TOPSAIKE, YCTaHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickoi @enepaliuu.

V. Jocyne6noe (BHecyaeOHOe) 00:ka/I0BAHHE 3asiBHTEIEM
peuieHuii u AeiicTBuii (Oe3aelicTBHs) Oprana, nNpea0CTaB/AIOLIEr0
rocyaapcTBeHHYIO YCJIYTY, J0JKHOCTHOIO JIMLIA OpraHa,
NpeAoCTABJSAIOIEr0 rocyAapcTBEHHYIO YCIYry

30. Uudopmanusi 415 3asiBHTEJISA 0 ero nNpase Ha Aocyae0Hoe
(BHecyneOHoOe) oOxasioBaHHe AelicTBHI (Oe3aelcTBHSA) H
pellieHHii, NPHHATHIX (OCylecTBJ/IAEMbIX) B X0/1€
NpeaoCcTaB/JIeHHs roCyJapCTBEHHOH yCJIyIH

58. JleiictBus (Oe3meiicTBHE) MOMKHOCTHBIX JIML MMHUCTEPCTBA M peEIIEHHS,
IpHHATEIE (OCYIIECTBIIIEMBIE) UMH B XOJi€ TIPeIOCTaBIEHUs] FOCy1apCTBEHHOM YCITyTH
Ha OCHOBaHMM HACTOAIIEro AJMHHHCTPAaTHBHOIO perjaMeHTa, MOryT ObITh
o0’kajoBaHbl 3asBUTENIIMH (3aHHTEPECOBAaHHBIMH JIMLIAMH) B IIOPSJKE H CpPOKH,
IpeyCMOTpeHHBIe 3aKoHonaTenbcTBOM Poccuiickort @enepauuu, a Takke B
nocyne6HOM (BHeCy1eOHOM) OPSIIKE.

31. lIpeamer xocynedHoro (BHecyaeGHOro) 00ka10BaHHA

59. TIlpemmerom pmocymeOHoro (BHecyneOHoro) oOXKaloBaHHS  JIEHUCTBUH
(Ge3melcTBUA) M pELICHHH, MPUHATHIX (OCYILECTBIAEMBIX) B XOJE IPENOCTABICHHS
rocylapCTBEHHOM YCIIyTH, SBJISAETCH:

a) HapylleHHe CpOKa PEeTrHCTpallii 3ampoca 3asdBUTENS O MpPeNOCTaBICHUH
roCyJJapCTBEHHOW YCIIyTH;

0) HapylIeHHe CPOKa IPeIOoCTaBIEH s rOCy AapCTBEHHON YCITyTH;

B) TpeOoBaHKe y 3asABHUTEN JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMAaTHBHBIMH
npaBoBEIMH akTaMu Poccuiickoii ®Denepalliy, HOPMAaTHUBHBIMH IIPABOBBIMH aKTaMH
Pecniy6uku ThIBa, U1 IPeOCTaBIEHHS IOCY1IapCTBEHHOM YCITyTH;

r) OTKa3 B IpHeMe JOKYMEHTOB, IPEeJOCTaBIeHHE KOTOPBIX IPeayCMOTPEHO
HOPMAaTHBHBIMH TpaBOBBIMH akTamMH Poccuiickoii ®@eznepanuy, HOpMaTHBHBIMH
mpaBoBeIMU  akTamMu Pecry6iuku  ThiBa, Ui MNpeIOCTaBIEHHMS IOCYapCTBEHHOMU
YCIIYTH;



JI) OTKa3 B IIPeIOCTaBIeHUH IOCYAAapCTBEHHOM YCIYTH, €CIM OCHOBAHHUSA OTKa3a He
IpeIyCMOTpeHb! (eiepalbHBIMM 3aKOHaMH W NPHHATHIMH B COOTBETCTBHH C HHUMH
HWHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoi ®enepannd, HOpMaTHBHBIMH
npaBoBbIMH akTaMu Pecrry6iuku TriBa;

e) 3arpeOoBaHHE C 3asiBUTENA IPH INPEAOCTAaBIEHHHM TIOCYIAapCTBEHHOH YCIyrd
IJIaThl, HE TPEIyCMOTPEHHON HOPMAaTHBHBIMM IIPAaBOBBIMH aKTaMH Poccuiickoii
®enepaunn, HOpPMaTHBHBIMH ITPaBOBBIMU akTaMu PecriyOnuku TriBa;

K) oTKa3 MHHHUCTEpPCTBa, MOIDKHOCTHOTO nHua MHHHCTEPCTBA, B MCIPABIECHHH
JOMYLIEHHBIX OINEeYaTOK M OWIMOOK B BBIJAHHBIX B pe3ylnbTaTe MPeI0CTaBICHUS
rocyIapCTBEHHOM YCIIyTH JOKyMeHTax TH00 HapyllleHHe YCTaHOBJIEHHOIO CPOKa TaKHX
WCIIPaBIICHHUI.

32. OpraHbl rocyAapcTBeHHOH BJIACTH H J0JKHOCTHbIE
JINIA, KOTOPBIM MOzKeT ObITh HaNlpaBJIeHa aj100a 3asgBHTEJIsA
B JocyaeOHOM (BHecyaeOHOM) mopsiaAKe

60. XKanoGa Ha pemweHus U pAeiictBus (Oe3nedictBue) MuUHHCTEpCTBA, H €T0
JMODKHOCTHBIX JIMIl, TOCYOApCTBEHHBIX TIpa)KAaHCKHX CIyXalux MuHHCTEpCTBa,
paccMaTpUBaeTCs MEHHCTPOM TPyZAa ¥ COLMaTbHON MOMUTUKY Pecrty6nuku TeiBa, 1160
JI0JKHOCTHBIM JTHIIOM, YTIOJTHOMOYEHHBIM Ha PacCMOTpeHHe kajo0.

Xamoba mHa pemenus U pgedcTBUs (Oe3nedicTBME) MHMHHCTpa IIOJAeTcs B
[TpaBurensctBo Pecry6nuku ThriBa.

61. Xamoba Moxer OBITH HampaBj€Ha B OpraHbl IOCYAApCTBEHHOH BIACTH IIO
mo4re, C  HCIOJB30BaHHEM  HMH(OPMAIMOHHO-TEIEKOMMYHHUKALIMOHHOH  CETH
"UnTepHet", pernoHanbHOM MH(OpMaLMOHHON cucTeMbl "[lopTan rocy1apCTBEHHBIX
MyHHLIMNAIBHBIX yeuyr PecryOnuky TeiBa" - http:// gosuslugi.tuva.ru, a Takxe MoxeT
OBITh IPUHATA IPH JTUYHOM IIpHEME 3asBUTEIA.

33. Ilopsiaok NoJa4H H pacCMOTPEHHS KaJ100bI

62. XKanoba noyKkHa cofepKarh:

a) HamMeHoBaHMe MHUHKCTEPCTBA, MODKHOCTHOTO juia MuHucTepeTBa JTHOO
roCyJIapCTBEHHOTO CJIy)Kalllero, pemeHus u JeHcTBHA (Oe3/eiCcTBHE) KOTOPBIX
o0KaIyroTCs;

6) ¢amuiuo, ¥Ms, OT4eCTBO (TIOCIEIHEe - MPH HAIWYMM), CBEICHHA O MeCTe
JKHUTEJIBLCTBA 3ajABUTENS - (PU3MYECKOro Julla 1M00 HaUMEHOBAaHHWE, CBEIECHHA O MeCTe
HaXO0XJIEHHA 3asgBHUTENA - FOPHANYECKOTO JIUIA, a TaKKe HoMep (HoMepa) KOHTAaKTHOIO
TeneoHa, aapec (azpeca) 37I€KTPOHHOH MOYTHI (IPX HAJIWYWM) U TIOYTOBBIA aJpec, 1o
KOTOPBIM JJOJDKEH OBITh HalpaBJIeH OTBET 3asBUTEIIIO;

B) cBeleHMs 00 ofxanyeMbIx pelueHMsx H JedcTBuax (6esneficTBum)
MuHHCTEpPCTBA, JODKHOCTHOrO JHI@a MHHMCTepCTBa, JMOO roCyAapCTBEHHOTO
CITyJKaIllero;

r) JOBOJbI, HA OCHOBaHMM KOTOPBIX 3asBHMTE]b HE COIJIACEH C pEIIeHHEM H
neiictueM (Ge3neictBreM) MuHUCTEpCTBa, JODKHOCTHOTO JIHIIa MHUHHCTEpCTBA OO



rOCyIapCTBEHHOTO CIyXaIlero. 3asBUTENeM MOTYT OBITh NPEACTABIEHBI JOKYMEHTHI
(TIpH HAJTMYKHK ), TOATBEPIKIAIOLINE JOBOBI 3asBUTEJIA, THOO HX KOIHH.

63. 3agBUTENM MMEIOT MpaBo OOpaTHUTBCA ¢ Xanoboi aM4YHO (YCTHO) WM
HaNpaBUTh IIHCBMEHHOE TPE/UIOKEeHHe, 3asBIeHHE M kKanoly.

64. Xanoba momaercs B NHUCBMEHHOH ¢opme Ha OyMaKHOM HOCHUTENE, B
snexTpoHHON hopme B MuHHCTEpCTBO, a Takxke B [IpaBurensctBo PecmyOnuku Trisa.

65. XKanoba B OTHOIIEHHH NOJKHOCTHBIX JNUI[ MHHHCTEPCTBA IOJAETCA HA HUMS
Munuctpa. Xano6s! Ha pemieHus, NpuHATEIE MUHHCTPOM, nojarTcs B [TpaBuTenseTBO
Pecry6nuxu TriBa.

66. Xanoba Mmoxer ObITh HampaBieHa B MuHHCTEepcTBO, [IpaBHTEIBCTBO
Pecry6uku TeiBa 1O mo4Te, HalpaBlieHa C MCIOIb30BaHHEM O(HUIIMAIBHOTO caiTa B
HH(POPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHOH ceTH "MHTepHeTr" MM pernoHasbHOH
nHpopManroHHo# cucrembl "[lopran rocynapCTBEHHBIX M MYHHIMIIAJIBHBIX YCIYT
PecriyGnuku TeiBa" - http:/ gosuslugi.tuva.ru, a Taxxe MoOXeT OBITh NpHUHsTA IpPH
JIMYHOM IpUeMe 3asiBUTEJIA.

34. Cpok paccMOTpeHHS KaJ100bI

67. JKamoba, mnoctynuBmas B MHHUCTEPCTBO, IOJJIEXKHT PacCMOTPEHUIO
JTOKHOCTHBIM JTMIIOM, HaJeJeHHBIM IOJHOMOYHSMH IIO PacCMOTPEHHMIO Kanod, B
teyeHne 15 (maTHamuaTH) pabo4yMx AHEH co MAHA ee perucTpanud, a B Cclydae
o0anoBaHus OTKaza MUHHCTEpCTBa, JOJKHOCTHOIO juna MuHHCTepCTBa B IpHEeMe
JOKYMEHTOB Y 3asBHTEJIA JTHOO B MCIPABICHUH JOIMYILIEHHBIX ONEYaTOK H OMMOOK HIIH
B ciydae 00kaJoBaHHUS HapyLIEHHs YCTAHOBIEHHOIO CPOKAa TaKMX HCIPaBJIEHHH - B
Teuenne 5 (mATH) pabounx AHEH co JHA €€ perHCTpaliH.

35. [lepevyeHb OCHOBaHHI JJIS IPHOCTAHOBJIEHHS
paccMOTpeHHs sKaj00b1 H cJIydaeB, B KOTOPBIX OTBET Ha KaJi00y He 1aeTcs

68. OcHoBaHMS I/ IPHOCTAHOBJIEHHS  PACCMOTPEHMs  KajloObl  He
IpelyCMOTPEHBI.

Orser Ha xano0y, MOCTYMHUBLIYI0O B MHHHCTEPCTBO, HE JaeTcs B CIECAYIOMIMX
cly4asx:

a) HalM4ue B )KaJobe HEeIeH3yPHBIX MO0 OCKOPOMTENbHBIX BBIPQXEHHH, yrpo3
’KHU3HH, 37I0pPOBBIO M UMYIIECTBY JOKHOCTHOIO JIUIIA, & TAKXKE YWICHOB €ro CEMbH,

6) OTCYTCTBHE BO3MOXKHOCTH MpPOYMTATh KaKylo-TMOO HacThb TeKcTa JKanoGsl,
damunmio, MMsA, OT4eCTBO (NPH HANMYMK) W (WJIM) IOYTOBBIH aJpec 3asiBUTEIS,
yKa3aHHEIE B JKanobe.

36. PesyabTaT gocyae6Horo (BHecy1eGHOro) 002ka/I0BaHUsA

69. MHHHCTEPCTBO 10 pe3y/bTaTaM PacCMOTPEHHs XKaloObl MPUHIMAET OHO M3
CIIeYIOIUX PeLIeHUH:

a) yIOBIeTBOpseT Xkanoly, B TOM 4ucie B GopMe OTMEHBI IPUHATOrO PelICHHU,
HCTIPABIIeHHs JONYIIEHHBIX MHMHHCTEPCTBOM OINEYaTOK M OUIMOOK B BBIIAHHBIX B



pe3yjbTaTe IpelOCTaBIeHUs TOCYAAapCTBEHHOHM YCIyrW JOKyMeHTaxX, BO3BpaTa
3afBUTEI0 JEHEXHBIX CpPEACTB, B3MMaHHE KOTOpPBIX HE  MPeIyCMOTPEHO
HOPMATHBHBIMH TpaBOBBIMH akTaMu Poccuiickoii ®@eneparui, HOPMaTHBHBIMH
npaBoBeIMU akTamu PecriyGmuku ThiBa, a Takxke B MHBIX (GopMax;

0) oTKa3bIBaeT B yIOBIETBOPEHUH XKaT0OBI.

He mnosgHee mHs, CleOylOLIEro 3a AHEM IPUHATUS pEIIEHHUs, YKa3aHHOTO B
HACTOSIIEM ITyHKTE, 3asABHTENIO B IHCBMEHHOH (hopMe M IO JKEIaHHIO 3asiBHTEINs B
SNEKTPOHHOM (¢opMe HampapiseTcss MOTUBUPOBAaHHBIM OTBET O pe3yJbTarax
PaccMOTPEHHS HKaoOBl.

70. B cinydyae yCTAaHOBJIEHHS B XOJ€ WIIH 110 pe3yJIbTaTaM PacCMOTPEHMs XKajnoObl
NPU3HAKOB COCTaBa aJMHHHCTPATHBHOIO IIPaBOHAPYIUEHMS WIH IPECTYIUICHHS
JODKHOCTHOE JIMIIO, HAJEJIEeHHOE [OJHOMOYMSAMH TII0 PAacCMOTPEHHIO kajod,
He3aMeJITUTEIEHO HAIPaBIIsAeT UMEIOLIMeCcs MaTepHallsl B OpraHbl IPOKYPaTypHl.

37. Ilopsinok nHpOpPMHPOBAHHS 3asiBUTEJISA O pe3yJibTaTax
paccMOTpeHHS Kaa00b1

71. He mo3znHee HOHA, CIeAyIOLIEro 3a AHEM NPUHATHS DPEIIEHHS, 3adBHTEII0 B
NUCBMEHHON (pOpMe U IO XKEeNaHHIO 3asABHUTENs B 3JIEKTPOHHOH (opMe HanpaBisercs
MOTHBMPOBAHHEIH OTBET O pe3yJbTaTax paccMOTpeHHs »kanoObl. OTBET 0 pesyibTarax
paccMOTpeHHs >KalnoObl oQopMiseTcss B IOpsAJKE, YCTAHOBJIEHHOM IpaBUJIaMH
nenonpou3BozacTBa. JIoKyMeHTY NPHCBaUBAETCs HCXOIALINI HOMEP.

72. Ecnu B pe3yinbTaTe paccMOTpeHHs >ajnoba Mpu3HaHa OOOCHOBAaHHOH, TO
COOTBETCTBYIOLMM JOJDKHOCTHBIM JIMIIOM MHHHUCTEPCTBA NMPHHUMAETCS pelleHHe 00
YCTpaHEHMH HEeNOCTaTKOB, BBISBICHHBIX IO pe3yJbTaTaM pacCMOTPEHHs XKaJloObl, U O
TPUBJIEYEHNH K OTBETCTBEHHOCTH B COOTBETCTBHMHU C 3aKOHOJATENILCTBOM Poccuickon
desiepalli  JOJDKHOCTHOTO JIML[A, OTBETCTBEHHOTo 3a .elcTBus (OesneiicTshe) H
pellleHus, OCYLIECTBIseMble (NPHHATBIE) B XOJ€ aJAMMHHCTPATHBHBIX JEHCTBHH,
MpeIyCMOTPEHHBIX HACTOSAIIUM AJIMHUHUCTPATHBHEIM PErIAMEHTOM.

38. ITopsigok 0G:kai0BaHHs pellIeHHs 10 Kaji00e

73. 3asBuTeNb BIpaBe 00KaloBaTh peIleHHs IO Kanobe B CyJneOHOM MOps/aKe B
COOTBETCTBHH C IIOJIBEJOMCTBEHHOCTBIO [IeJl, YCTAaHOBJIEHHOH IIpOLECCyalbHbIM
3aKOHOIaTebCTBOM Poccuiickoii ®enepanuu.

39. IIpaBo 3asiBHTE/Is HA MOJy4eHHe HHPOPMAHH
H J0OKYMEHTOB, He00OX0AMMBIX JIsi 0GOCHOBAHHS H PACCMOTPEHHS JKaI00bI

74. 3asBUTenh HMEET IPaBO Ha IMONy4YeHHE HMHPOpMalHUU H JOKYMEHTOB,
He0OXOUMBIX U1 000CHOBAaHHS H PAaCCMOTPEHHS KaI00bI.

75. MHHHCTEPCTBO 0 MHUCBMEHHOMY 3alpocy 3asABHTEINSA MOJDKHO NPENOCTaBUTh
MHGOPMALMIO M JOKYMEHTHI, HeoOXomumple i OOOCHOBAHUA M PacCMOTPEHHS
XanoObl, IOJAHHOM IO  OCHOBAHUAM,  IPEAYCMOTPEHHBIM  HACTOALIUM
AJIMHHUCTPATHBHBIM PEriaMeHTOM.



40. Cnoco0b1 HHpOpMHPOBaHHSA 3asiBHTEJIEH
0 MOopsiAKe NMOAAYH H PACCMOTPEHHS

76. MHdopMalmio 0 MopsaKe MoJavyd U pacCMOTPEHHUS aJloObl MOXHO IOIYyYHTh

CNIeAYIOIKUMH crIoco0aMu:
1) Ha obunHManbHOM calite MUHHCTEPCTBA,
2) o TenedoHam, yKkazaHHBIM B HACTOALIEM AIMHHUCTPATUBHOM pETTIaMEHTE;
3) Ha HHGOPMALMOHHBIX CTEHAAX B 3JJaHU MUHUCTEPCTBA;
4) myTeM JIMYHOTO OOIIeHuUs co crienuanucTaMu MuUHHCTEpCTBA.



[Mpunoxenne

K AIMMHUCTPAaTHBHOMY PETaMeHTY
npenocTaBieHdss MUHHCTEPCTBOM TpYZa H
couansHOi nmonuTHku PecryOnuku Teia

rocyaapcTBEHHOH YCIyrH 10 YBEeIOMHTEIbHOH
PErucTpaLny KOJUIEKTHBHBIX J0TOBOPOB
cornameHuH

Biok-cxema
npeAocTaBleHUss MUHICTEPCTBOM TpyJa M colalibHO#M noautuku Pecry6auku Trisa
roCyIapCTBEHHOM YCIIYyTH 10 YBEAOMUTEIBHON PErHCTpalii KOJUIEKTHBHBIX
JIOTOBOPOB M COTJIAIIEHUIN

[Tpuem 3anpoca oT 3asBUTENS, 0OpaIaroerocs 3a noly4eHueM
roCyJapCTBEHHOH YCIIyTH, H IPOBEpKa MpeIcTaBIeHHbIX
JIOKYMEHTOB

1

[TpoBepka U 3KcIepTU3a JOKYMEHTOB, IIPEACTABICHHBIX JIJIs
OKa3aHHUs roCyJapCTBEHHON YCIIyTH, Ha NIPEIMET BbISABIICHHS
YCJIOBUH, YXyALIAIOIUX IOJ0XXEeHHe paOOTHUKOB I10 CPaBHEHHUIO C
TPYOBBIM 3aKOHOJaTeIbCTBOM H HHBIMH HOPMAaTHBHBIMU
paBOBBIMHU aKTaMH, COAEP KAIIMMH HOPMBI TPYJOBOTO IIpaBa

l

[TpuHATHE pelIeHus O NpeI0CTaBIeHUH IrOCyJapCTBEHHOM
ycayru (06 oTKa3e B IpeAoCTaBIeHUH) 1 HHPOPMUPOBaHHE




