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O6 yrBepkaenun AJIMHHHCTPATHBHOIO periamenra
Munucrepersa Tpyaa u COUHANLHOH nonuTHKH Pecny6inku Toisa
10 NPEAOCTABJIEHHIO IOCYIaPCTBEHHOI] yeayru
«Counanbuas axanramus 0e3paboTHBIX rpaxaan Ha PbIHKE Tpyaa»

B coorBerctBum ¢ 3akonom Poccuiickoit ®eneparuu or 19 anpejs 1991 r.
Ne 1032-1 «O 3amsTocty HacesieHus: Poccuiickoii Denepanyuny, DenepanbHbM
3aKoHOM OT 27 wmronst 2010 r. Ne 210-03 «O6 OpraHu3alliy TPeOCTABIICHUS
FOCYMapCTBEHHBIX U MYHHMLHUIAIBLHBIX YCJIyr», nocraHosienueM [IpaBurenscraa
Pecniy6iuku TeiBa ot 11 OKTsI0pss 2011 Ne 605 «O NOpsiAKEe  pa3paboTKu U
YTBEPKICHUs AAMUHUCTPATUBHBIX periaMeHToB OCYILECTBJIEHUS
FOCYNApCTBEHHOTO  KOHTPOJISt (Hajm30pa) u AIMUHUCTPATUBHBIX perlaMeHTOB
HMPENOCTABICHHS TOCY IAPCTBEHHBIX YCITyT», [IPUKA3BLIBAIO:

1. YrtBepaurs NpHJIaraeMelif AJIMAHHUCTPATUBHbIH periameHT
Munucrepcrpa TpyAa W COUMANIBHOW TMOJUTUKH Pecny6muku  TeiBa 1o
[IPE/IOCTABICHUIO  rOCYIapCTBEHHOIN yeayrn  «CoumaneHas — aganTanus
0e3paboTHBIX rpaxcaan Ha PBIHKE Tpyma.

2. llpusHats  yTparusimmm CHlly  npukas MuuucrepctBa Tpyma u
COLHANBHON monuTuku Pecniy6iuku Teisa or 6 OKTs10ps 2016 roma Ne 325 «06
YTBEPXKACHUH  AJIMHHHCTPATHBHOIO periamenta  Munucrepctsa Tpyma m
counanbHou nonutuku Pecriy6imky Thisa 1o [IPEIOCTABIICHUIO FOCYIapCTBEHHOMN
YCIYTH IO COLMANBHON afanTtanuu 6e3paGoTHbIX TPAXKJaH Ha PBIHKE TPy aay.

3. Pasmectuts Hacrosmumii NPUKa3 Ha OQUIHANIBHOM caiiTe Munncrepcraa
TpyZa u COLlMalIbHOM MOJIMTUKH PecriyGiinku Thisa.

4, KOHTpOJIB 34 HUCIIOJIHEHHUEM HaCTOSIIEro [IpHKa3a BO3JIOXKUTH Ha . 0.

HEPBOTO 3aMECTUTENIsl MMHHCTPA TPYHA H COLMANBHOlN NOMUTUKK PecniyGnuku
TeiBa VBanryp A.K-X.
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YT1BepxieH
npuKaszoM MuHnucrepcrsa TpyAa u
COLIMAJILHOU ITOJIMTUKHA

Pecny6nuku TeiBa
« //€ » U0 2021 r. Ne 5?5-

AAMUHUCTPATUBHBIN PETJIAMEHT
Munucrepersa Tpyaa u counanbHol MOHTHKH Pecny6iiuku TriBa
TI0 NPEe10CTaB/ICHHIO roCY1apCTBEHHOI YC/Iyr
«Counanbuas axantauus 6e3paGoTHbIX rpa1aH HA PbIHKE TPyaa»

Pasgen I. OBIIUE MOJIOKEHUS
1.1. TIpeamer peryaupoBanus aIMHHHCTPATHBHOIO perjaMeHTa

AZIMAHUCTPATHBHBIA PErIaMEHT [1peI0CTABICHHS rOCYIapCTBEHHOHN yCIIyTru
O coUMaNbHOM aianTauuu Ge3paGoOTHBIX TpaxaaH Ha pBIHKE Tpyna (maiee
COOTBETCTBCHHO - AJIMHHHCTPATHBHBIA periaMeHT, rOCy/lapCTBEHHAsl yCJIyra)
pa3paboTaH B LeNsIX MOBBILIEHUS KayecTBa NPENOCTaBIEHU U JOCTYIIHOCTH
rOCyapCTBEHHOM YCITyTH.

AJIMMHHCTpPATHBHBIN periamMeHT OIpEACIISIeT CPOKH U MOCIEN0BATEIHHOCTE
aIMUHUCTPATUBHBIX NPOLEAyp (AEHCTBHUIT) IpH NpeJoCTaBICHUH MpunucrepcTBOM
Tpyla M couuanbHOH nomuTuku PecryGnuku TreiBa (nasee - MuHuctepctso) u
TOCY/@PCTBCHHBIMH  Ka3€HHBIMU y4peXIeHUAMU PecnyGiuku ThiBa B chepe
3aHATOCTH HaceneHus (nanee — LlenTpol 3ausToCcTH) rOCYIapCTBEHHOM yCIIyTH.

1.2. Kpyr 3asBureneii

3asBUTEISIMU Ha IIOJlyYeHHE rOCy1apCTBEHHOIN YCIIYTH SIBJISIOTCS TpaXkJaHe,
TIPU3SHAHHLIC B yCTAHOBIIEHHOM IOpsiaKe Ge3paboTHBIMY (asee - 3asIBUTEIN).

1.3. TpeGoBanus k NOpsAAKY
HH(OPMHPOBAaHHSI 0 NPeIOCTABICHHH rocy1apCcTBEHHOH yCayru

CripaBoyHast uHpopManust mo TIPE/IOCTaBJIEHUIO TOCYIAPCTBEHHOM YCIyry
pasMeIaeTcss Ha OQUUHAILHOM caiiTe MuHucTepeTBa Tpyna M CoUManbHOM
MONMUTHKK PecryOnuku TeiBa (nanee — MunncreperBo) B mHbOpMarmoHHO-
TCJICKOMMYHHKAMOHHOU ceTn «UHTepHeT», B (enepanbHO rocymapcTBeHHOIM
HHQOPMAIIMOHHON  CHCTeMe «®DenepanbHblil  peectp rOCYJJapCTBEHHBIX U
MYHUIMIAIBHBIX yeiyT (QyHKuMi)» (nanee — denepanbHbit peectp) u Ha Enunom
TOCYAApCTBCHHOM  MOpTalle  IOCY/IAPCTBEHHBIX M MYHHULHMMNATBHBIX yCIyr
(byHkuuin).
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B yupexzeHusx B Mectax OXKHJaHHUs U [IpHeMa 3asBUTeNeH pasMelaercst
BU3yallbHas W TEKCTOBas  MH(OpMaLUs O TOpsAAKE [PEIOCTABICHHUS
roCyIapCTBEHHOMN yCIIyTH.

Mudopmauunio no mNpenocTaBleHUIO TOCYIapCTBEHHOM YCIYyrH MOXKHO
HIOJIyYUTh:

a) B yCTHOH (popme Ipu JTHYHOM IIpHEMe 3asBUTEIIS;

0) ¢ UCTIONBE30BaHKUEM CPEACTB TeIe(OHHOMN U INEKTPOHHOMN CBSI3H;

B) MHCEMEHHO B CJIy4yae IIMCbMEHHOI0 0OpaleHHs.

Paszpen II. CTAHIAPT HPEJOCTABJIEHUA
INOCYJAAPCTBEHHOU YCJIYI'H

2.1. HanmenoBaHue rocy1apcTBEHHOM yCayru

HanmenoBanue rocynapctBeHHOM ycinyru — «ColuanbHas aanTaius
0e3pabOoTHBIX Ipa’kAaH Ha PhIHKE TPYAay.

2.2. HaumMeHOBaHHe OPraHa HCMOJHHTEIbHON BJAACTH HJIH Y4pexxaeHust
PecnyGinku ThiBa, npegocTaBisiiomero rocy1apcTBeHHy0 yeayry

MUHHCTEPCTBO OpraHu3yeT, KOOPAUHUPYET, 00eCIeYnBaeT 1 KOHTPOJIPYET
Ha Ttepputopun Pecnybmuku TeiBa nesitensHOCTs LleHTPOB 3aHSATOCTH MO
IIPEIOCTABIICHUIO MOCY AapCTBEHHOM YCIIyTH.

IlpenocraBienne rocynapcTBEHHOM YCIyrM — OCYIIECTBISIOT LleHTpHI
3aHATOCTH Ha TEPPUTOPHM COOTBETCTBYIOLIMX MYHHLMIAJIBHBIX OOpa30BaHMil B
PecniyOnuke TriBa.

JUist TipefocTaBnenys rocynapcTBEHHON yeayru (4acTH roCyJapCTBEHHOMU
yciayru) LleHTpbl 3aHATOCTH BIpaBe INpUBIEKaTh Ha JIOTOBOPHOW OCHOBE
CHICLIUAIUCTOB, 00JAJAIOIUX HEOOXOAUMMBIMH 3HAHUSIMU M OIBITOM paboTsl,
BIAJICIOINMK METOAAMHU, METOJMKAMH, UCIIOJIb3YEMBIMHU MPHU MPO(ECCHOHATBHOMN
OPUEHTALMK TpaXkAaH, (pOpMamMu TPEHHWHIOB M TEXHOJOIHH NpodecCHOHATBHOM
OPHUCHTALMM TpaXKJaH, U (WIM) OPraHU3alU{, KOTOPbIE B YCTAHOBIEHHOM

3aKOHO/AaTeNbCTBOM  Poccuiickoit  Menepanuu  MOpsiike BIpaBe OKa3bIBATH
COOTBETCTBYIOLIUE YCITYTH.

2.3. Onucanune pesy/ibTaTa NPeJoCTABJIEHHS FOCYAAPCTBEHHOI yCJIyTrH

Pesynbratom mpenocrasienus rocy1apcTBEHHOM YCIyrH SBISETCS BbIIadya
TPAKNAHUHY 3aKIIOYCHHS O IPEAOCTABIEHUH IOCY IaPCTBEHHOM YCIyTH.

2.4. Cpok npejiocTaBJjieHus rocyapcTBeHHOl ycayru
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['ocynapcrBenHas yciyra NpenocTaBisieTcss B COOTBETCTBHH C IpadHKOM
NPOBEJICHUs] WHAMBUIYAJIBHBIX W TPYNIOBBIX 3aHATUH ¢ 0e3paboTHBIMU
IpaKJaHaMH.

MakcumaibHas MPOJAOJIKMTENIFHOCTh IPEJOCTaBI€HHsI TOCYIapCTBEHHOM
YCILyTY COCTaBJISIET:

- NIPYM MHAMBHUAYaAJIBHON (hOpMe IMpoBeJeHUsT — He 0ojiee 8 4YacoB B TeUeHHUE
KaJIeHAAPHOTO Mecsila (4 3aHATHUsI IIPOJIOJDKUTEIBHOCTBIO He Goliee 2 4acoB);

- Ipu TpynmnoBoil ¢opme nposeneHusi — He Gosee 32 4YacOB B TeUEHHE
KaJIEHJapHOI'O Mecslia.

Cpok BBIIAYM pe3ynbTaToOB IPENOCTABIECHUSI TOCYIapCTBEHHOH YCIIyrH
OCYWIECTBISIETCST B JIEHb OQOPMIICHUS 3aKIIOYEHHS O MpeJOCTABICHUH
roCy/IapCTBEHHOM yCIIyTH.

2.5. Ilepevenb HOPMATHBHBIX PABOBLIX AKTOB, PEryJIHPYIOMIHX
OTHOUIECHHSI, BOSHHKAIOLIHE B CBSI3H ¢ NIPEJOCTABJIEHHEM rOCY1apCTBEHHOI
yCJayru

Ilepeyens HOPMAaTHBHBIX IIPaBOBBIX aKTOB, PeryIupyroLuX
MpE/IOCTABICHUE TOCYAAPCTBEHHOM YCIyrd (C yKa3aHHEM HX DPEKBM3UTOB),
pasMemaeTcs M axkTyanusupyercs MMUHUCTEpCTBOM Ha OQHIMAILHOM caifte

Munncrepersa B cetu «MHTEpHET» M B COOTBETCTBYIONIEM pasziene hefepalbHOro
peectpa.

2.6. UcyepnbiBalommii nepevyenb 10KyMEHTOB, He0GX0AMMBIX
AJISE NPEAOCTABJICHHS IOCY1IaPCTBEHHOM YCJIYIH, KOTOpbIe SIBJISIIOTCS
HEOOXOAHMBIMH H 00513aTe/IbHLIMH /ISl IPEA0CTABJIEHHSI FOCYAaPCTBEHHOI
yCJIyr, MOAJIeKAIMX NPEACTABICHHIO 3asiBHTE/IeM, CIOCOObI HX MOJIYYeHHs
3asiBUTE/IeM, B T.4. H B 3JIEKTPOHHOH opme

2.6.1. JlokymeHTamH, HEOOXOAMMBIMH [l MOJYYEHMs TpakiaHAMH
TOCYIapCTBEHHOMN YCITYTH, SIBJISIOTCS:

1) 3asiBleHMe O MPENOCTABICHMH TIOCYNAPCTBEHHON YCIyrH B 06IACTH
COMCHCTBHS 3aHATOCTH HaceleHus 1o (opme, yTBepkaeHHOH mpuxaszom N 90w
(manee - 3asiBlIECHHE);

2) cormache  3a{BMTENS C  IPEAIOKEHHEM O  I[IPEJOCTABICHUM
FOCYAapCTBEHHOH yCIIyTH B 0671aCTH CONEHCTBHS 3aHATOCTH HACENeHHs 110 (hopMe,
yTBepKAeHHOU npukasoM N 90H (nainee - npeioxkenue);

3) macmopt rpaxnanuHa Poccuiickoit ®enepanun wim JIOKYMEHT, €ro
3aMEHAIOIMHA;  NTOKYMEHT,  YIOCTOBEPSIONIMH  JIMYHOCTh  MHOCTPAHHOTO
rpaKlanuHa, juna 0e3 rpakiaHcTBa (anee - JOKYyMEHT, YAOCTOBEPSIOLIUNA
NUYHOCTD). OpUrHHAN JOKYMEHTA, yI0CTOBEPSIOIIEro JIMYHOCTD, TOC/e BHECEHHS
PabOTHHKOM WEHTpPa 3aHSTOCTH HACENEHMS TACTIOPTHBIX AAHHBIX 3asBUTENS B
PETUCTp MOJIyyaTeled roCy/JapCTBEHHBIX YCIYr B cepe 3aHSATOCTH HaceleHHS



(mamee - peructp momydareneil rOCYyJApCTBEHHBIX — YCIYr) — IIOZUIEKHT
HEMEIJIEHHOMY BO3BpaTy 3asiBUTEIO.

2.6.2. Jlns momy4eHust TOCYAapCTBEHHOM YCIyTH IpaXJaHe AOMONHUTENHHO
BIIpaBe MPEIbSIBUTh, B TOM YHCJIE, CISIYIOIIHE JOKYMEHTHI:

1) TpyAOBYIO KHMXKKY WM JIOKYMEHT, €e 3aMEHSIOIIMi, a TakKe TPYHOBBIE
JOTOBOPEI U CIIy’KeOHbIe KOHTPAKTEI,

2) NOKYMEHTBI, yJOCTOBEPSIOLIHE NPOGECCHOHANBHYIO KBATU(HKALHIO, B
TOM 4HCJIE JIOKYMEHTHI 00 yY€HbIX CTENEHSX M YYCHBIX 3BaHUSX, JHOKYMEHTHI,
CBA3aHHbIE C IPOXOXJIEHHEM OOy4YeHMs, BBAABaEMblE OPraHU3ALUSIMY,
OCYHIECTBIIIOLIMMH  00pa30BaTeIbHYI0  HeSTENbHOCTb, W JOKYMEHTBI 00
o0pa3oBaHUH.

2.6.3. BasBuTENb, KOTOPBIH OTHOCHTCS K KaTerOpHMM MHBAJIMIOB, BIIpaBe I10
COOCTBCHHOM WHMLMATUBE NpPENCTaBUTH B LIEHTp 3aHATOCTM MHIMBUIyanbHYIO
nporpaMMy — peaOWiWTalM¥ MMM aGWINTALMH WHBAIWIA, BBIIAHHYIO B
COOTBETCTBUH C (pe/lepalibHBIM 3aKOHOAATEeILCTBOM (nanee - UITPA).

2.6.4. B ciyuyae nenpencrasienus 3assureiem WIIPA, Ilentp 3aHsTocTH
OCYWICCTB/SIET ~ 3anpoc  coxepxammxcst B MIIPA  cBemenmii, KoTopsle
NPEACTABIISIIOTCS. B 3JIEKTPOHHON (DOpME C HCIIOJIIB30BAHUEM EIUHON CHCTEMBI
MEXBEJOMCTBEHHOI'0 3JIEKTPOHHOTO B3aMMO/ICUCTBHUS, B HOpsilIKe,
ycranoBieHHOM DenepanbHbiM 3akoHOM OT 27 urons 2010 roga Ne 210-D3 «O6
OpraHu3ali¥  NPENOCTaBJICHHUS  TIOCYJAAPCTBEHHBIX W MYHHUIMIAIBHBIX
yenyr» (nanee - Menepanbhbiii 3akoH Ne 210-®3) u npukazom MuHucrepcTBa
Tpyna M COUMANIBHOM 3auuThl Poccuiickoit ®eneparmu ot 16 Hos6ps 2015 roga Ne
8721 «O6 yrBepxnenun ITopsiaka, GopMBI 1 CPOKOB OOMEHA CBEIEHHUSAMHE MEXIY

OpraHaMH CIyXObl 3aHATOCTH M (elepalbHBIMU  YUPEKACHUAMH MeIUKO-
COLMAIbHOM SKCIIEPTHU3EIY.

2.7. UcuepnbiBalommuii nepeyenb JOKYMEHTOB, HeOOXOAHMBbIX B
COOTBETCTBHH C HODMATHBHBLIMH NPABOBLIMH AKTAMH [JIsI IPeJ0CTABJICHHUS
roCcy1apcTBEHHOM YC/IyTrH, KOTOPbie HAXOASATCS B PAcNOpPsizKeHHH
roCyAapCTBEHHBIX OPraHOB, Y4ACTBYIOIUHX B MIPEI0CTABJICHHH
rOCy1apCTBEHHOH YC/IYIH, H KOTOPbIE 3asiBUTEJIb BIPaBe NPeICTaBHTD, a
TaKiKe CIoCOObI HX MOJIyYeHHsI 3asIBUTE/ISIMH, IOPSIIOK HX NPeACTABICHHS

U1 OpenocTaBneHusl TOCYNapCTBEHHOM YCIyrH —MeKBEIOMCTBEHHOIO
obMeHa He TpeOyeTcsl.

2.8. 3anper TpeGoBaHMii OT 3asiBUTEJISI

2.8.1. 3anperaercst TpeGOBaTh OT 3asBUTENEH MPEICTABICHHUS:

1) npencrapneHns JOKyMEHTOB M MH(OPMAL[MM MK OCYLIECTBICHHS
JICHCTBUII, MpPEACTAaBIEHHEe MIM OCYLIECTBJIEHHE KOTOPBIX He IIPEyCMOTPEHO
HOPMaTUBHBIMH ~ NPABOBBIMM ~ @KTaMH,  PEryJUPYIOUIMMH  OTHOIICHHS,
BO3HHKAIOLIKE B CBA3M C IIPEJOCTABIEHUEM IOCYAAPCTBEHHBIX YCIIYT;



2) npexacTaBlieHHs JOKYMEHTOB W WMH(pOpMAaLMHM, B TOM 4YHCIe
MOATBEPXKJAIOIIMX ~ BHECEHHWE  3asiBUTENIEM IUIaThl 32  IPEeJOCTaBJIeHHEe
FOCYIapCTBeHHBIX M MYHHULMIAIBHBIX  YCIYT, KOTOpBIE HaXOOATCS B
pacropsuKeHHH OpraHoB, MPENOCTaBIAIONIMX MOCYAAPCTBEHHBIE YCIYT'H, OPraHoB,
NPEIOCTaBIIAIOUIMX MYHHULUITAIbHEIE YCIyTH, HHBIX IOCYIapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOT'O CaMOYIIpaBJeHHUs JUOO MOABEJOMCTBEHHBIX I'OCYAapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOIO CaMOYIIPaBJIEeHUs] OpraHU3alUi, YIaCTBYIOIHUX B
NPEOCTaBICHUU IIPEyCMOTPEHHBIX YacThio 1 cTathu | DenepanbHOro 3akona Ne
210-®3 rocynapCTBEHHBIX W MYHHIHMIAIBHBIX YCIYr, B COOTBETCTBHH C
HOPMaTUBHBIMU TPaBOBbIMK akTamu Poccuiickoit ®enepaunu, HOPMAaTUBHBIMU
NpaBOBbIMU aKTaMu CyObekToB Poccuiickoit ®emepauuu, 3a HCKIIOYEHHEM
JOKYMEHTOB, BKJIIOYEHHBIX B OIpE/eICHHBIN YacThi0 6 HACTOAIIEH CTaThH
NepeueHb JOKYMEHTOB. 3asBUTEIIb BIPaBe NPEACTABUTH YKAa3aHHbIE JOKYMEHTHI H
MHQOPMALMIO B OpraHbl, IPEJOCTABISIOINE [OCYIapCTBEHHBIE YCIYTH, II0
COOCTBEHHOW WHUIMATHBE;

3) OCyILECTBIEHUs ACHCTBHUIA, B TOM YMCIIEe COTJIACOBaHU, HEOOXOIMMBIX
A TIOTY4€HUS] TOCYyNAapCTBEHHBIX M MyHHLMIAIBHBIX YCIYT W CBA3aHHBIX C
obpaiieHneM B MHBIE TOCYNAPCTBEHHBIE  OpraHbl, OpraHbl MECTHOTO
CaMOyIpaBJIeHHsl, OPraHU3alNH, 38 UCKIIOYEHHEM IOJyYeHHUs! YCIIYT U MOJTydeH s
JIOKYMEHTOB M WH(pOpMaluH, IPeJOCTaBIsIeMbIX B PE3yJIbTaTe IPef0CTaBICHHUS
TaKMX YCJIYTr, BKJIIOYEHHBIX B IEepeYHM, YyKa3aHHble B4YacTH | cTatbu 9
DenepanbHoro 3akona Ne 210-D3;

4) mpeAcTaBieHMs JIOKYMEHTOB M HH()OPMALMH, OTCYTCTBME H (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX Il HPEIOCTABIEHHS TOCYAapCTBEHHOM
YCIyTH, 1100 B IIPEJOCTABIEHUH TOCY1apCTBEHHOM, 38 UCKIIFOUEHHEM ClIEIYIOLIHX
Clly4aeB:

a) W3MeHeHHe TPeOOBaHMH HOPMATHMBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS
IPEJOCTaBJICHUS OCYIapCTBEHHOM, I10CIIe MePBOHAYAILHON [10Jauy 3asBIEHUS O
IIPEJOCTaBIEHUU TOCYIapCTBEHHO;

0) Hamuuue OWKMOOK B 3asBICHHH O MPEIOCTABIEHHH TOCYIAapCTBEHHOMN
YCIIyTH ¥ TOKYMEHTaX, MOJAaHHBIX 3asBUTEJIEM II0CJIe IMePBOHAYAIBHOIO OTKa3a B
NpreMe JIOKYMEHTOB, HEOOXOAMMBIX JUIi NPEIOCTABIEHHSI TOCYAapCTBEHHOI,
00 B MpPENOCTABIEHMH TOCYIAPCTBEHHONH YCIy'M M HE BKIIOYEHHBIX B
NPEe/ICTAaBJIICHHBIM paHee KOMIUICKT JOKYMEHTOB;

B) MCTEYEHME CPOKA JICUCTBHS NOKYMEHTOB HJIM HM3MEHEHME MHpOpMaIUH
[IOCJIC IMEPBOHAYAIBHOIO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABIEHUs.  FOCYJapCTBEHHOM  ycayrw, Jaub0 B [peNoCTaBIECHHH
rOCYapCTBEHHOH YCITyTH;

I) BbISBIEHME JIOKYMEHTAIBHO [I0JTBEPKIEHHOr0 (aKTa (mpU3HAKOB)
OMIMOOYHOTO WJIM MPOTUBONPABHOIO JeHcTBUsA (Ge3eiiCTBHs) HOMKHOCTHOTO
JIula opraHa, MPEeIOCTABMISAIOIEr0 TOCYAapCTBEHHYIO YCIIyTY, FOCYAapCTBEHHOTO
CITy’allero, Npy INepBOHAYAIBHOM OTKa3e B IpUEMe JJOKYMEHTOB, HEOOXOIUMBIX
AL IPENOCTaBICHUsA TOCYAapCTBEHHOM YCIYrd, Ju0O B IIPeNOCTABICHHU
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roCyapCTBEHHOM yCJIYTH, O Ye€M B IMCHbMEHHOM BHUJI€ 32 IIOANUCHIO PYKOBOIUTES
OpraHa, MpeIOCTaBJISIIOIEr0 rOCyIapCTBEHHYIO YCIYyry, IMpH I€pBOHAYaIbHOM
OTKa3ze B TpUEME  JIOKYMEHTOB, HEOOXOOUMBIX UIsl  IIPENOCTaBICHHS
FOCYyTapCTBEHHOM YCIIyTH, YBEJIOMIISETCSl 3asBUTENb, a TaKXe MPHHOCATCS
U3BMHEHUS 3a JOCTaBIEHHBIE HEY100CTBa,

5) npeznocrapieHus Ha OyMaKHOM HOCHTeNle JOKYMEHTOB W MH(OpMAIHH,
BJIEKTPOHHBIE 00pa3sbl KOTOPEIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUHM C ITyHKTOM
7.2 gactu 1 crateu 16 @enepanbHoro sakoma Ne 210-D3, 3a HCKIIOYEHHEM
CllyyaeB, €CJIM HAHECEHHWE OTMETOK Ha TaKue JOKYMEHThI JIMOO0 HX H3bATHE
SIBJISICTCS. HEOOXOZIMMBIM yCJIOBHEM IIPENOCTaBICHHsI TOCY IapCTBEHHON YCIyTH, U
WHBIX CJIy4aeB, yCTAHOBJIEHHBIX (eiepabHBIMU 3aKOHAMHM.

2.8.2. 3BasBuTenb BIOpaBe IPEJOCTABUTH JOKYMEHTH M HMH(OPMALHIO,
yKa3aHHbI€ B HACTOSIIEM IMOIAIYHKTE, M0 COOCTBEHHON HWHUIMATHUBE, B JI€Hb €ro
obpamienus ¢ 3asBieHreM B LlenTp 3ausroctu, yepes M®LI, mouToBOH CBA3BIO, C
MCTIONIb30BAHUEM CPE/CTB (aKCHUMUIIBHON CBSI3M WJIM B DJIEKTPOHHOW (opMme, B
TOM YHCJI€ C UCIIoNb30BaHkeM Enunoro nopraia.

2.9. UcuepnbiBalomuii nepeyenb OCHOBAHMI /151 0TKA3a B IpHEMe
JIOKYMEHTOB, HEOOXOAHMBIX /1JIsl IPeJOCTABJIEHHSI FOCYJAPCTBEHHOM YCJaYrH

OcHoBaHW# Ui OTKaza B IpueMe IOKYMEHTOB, HEOOXOMHMBIX IS
NPeIOCTaBIICHUsI FOCY IaPCTBEHHOH yCIIyTI'H, OTCYTCTBYIOT.

2.10. UcuepnbiBaromuii nepeyenb 0CHOBAHMI /151 IPHOCTAHOBJIEHHS
HJIH 0TKA32 B NPEJOCTABJICHHH FOCYJaPCTBEHHOM YCJIyru

OcHoBaHui JJIs OTKasa 154 [IPUOCTAaHOBJICHUS MpeaOoCTaBJICHUS
I"OC}/IIapCTBeHHOf/'I YCIIYyIr'u HEC UMEECTCHI.

2.11. IlepeyeHsn ycuayr, HeOOXOAUMBIX H 00513aTeIbHBIX 1151
NpeaocTaB/IeHHsI TOCYIAPCTBEHHOMN YCJIyTH, B TOM YHCJIe CBeleHUS O
JIOKyMeHTe (J0KyMeHTaX), BbIIaBaeMOM (BbIJaBaeMbIX) OPraHH3aMHsAMH,
Y4acTBYIOIUHMH B PeI0CTABJIEHHH FOCYyJaPCTBEHHOM YCIyru

JUtst  mpenocraBieHMs TOCYJApCTBEHHOM YCIYTH  JIONOJHUTENBHBIX U
00s13aTeNIbHBIX YCIIyT He TpebyeTcs.

2.12. Ilopsinok, pazMep U OCHOBAHMSI B3UMAHMS FOCY/1apCTBEHHOI
NOIIHHBI HJIM HHOH IJIATHI, B3UMAEeMO# 32 npeJocTaBJIeHue
rocyAapcTBeHHOH ycJayru

["ocynapcrBennast yeiyra npenocTabiseTcs: 6ecruiaTHo.

2.13. Ilopsiiok, pazMep H OCHOBAHHSI B3MMAHMS IJIATHI 32



NpeaoCcTaBJ/IEHHE YCIYT, KOTOPbIE SIBJISIIOTCSI HEOOXOAMMBIMH H
00513aTeJIbHLIMH ISl IPE0CTABJICHHS TOCYAaPCTBEHHOM YCJayrH, BKIIOYAs
HMH(OPMALHIO 0 METOJHKE pacyeTa pazMepa TaKOM IIaThbl

OcHoOBaHMI JUIsl B3UMaHWs IUIAaThl 3a HPENOCTABIEHHE YCIYT, KOTOpPBIE
SBISIIOTCSL  HEOOXOAMMBIMM M 00sI3aTENbHBIMHA Ul HPeJOCTABICHHUS
TOCYAapCTBEHHOM yCIIyrH, 3aKoHOAaTelbcTBOM Poccuiickoit ®emepanun He
[IPeyCMOTPEHO.

2.14. MakcuMa/IbHBIi CPOK 03KH/IAHHsI B 04epe/H NPHU MoAaye 3anpoca
0 NMPeJ0CTABJIEHHH roCy1apCTBEHHOHN YCJIYTH, YCJIYIH, PeI0CTABJIsIEMOi
OpraHH3alHeH, y4acTBYIOWEH B IPe10CTaBJIeHHH IOCY1apCTBEHHOM yCayrH,
M IIpH MOJIYYeHHH pe3y/ibTaTa NpeIocTaB/JIeHHs] TAKHX yCJayr

MakcumanbHbIi CpOK OXHJAHWS B OYepejd NpH Iojade 3asBUTEeM
3ajBJICHUSl O IPEJOCTAaBICHUH TOCYJNapCTBEHHOW YCIyTrM M IpPU IOJYYEHHH
pe3yJbTaTa rocy 1IapCTBEHHON yCIIyr — He Gonee 15 MHHYT.

2.15. Cpok perucrpauuy 3asiBjeHHs1 O IPeA0CTABJCHHH
rocy1apcTBEHHOM YCJYTH H YCJIYTH, IPEI0CTABIISIEMOI Opranu3alHei,
y4YacTBYIOLIEH B NPEI0CTABJIEHHH I'OCYJapCTBEHHOM YCJIyTH, B TOM YHCJIe B
3JIEKTPOHHOMH (popme

Peructpanust 3asBnenns npu THMYHOM oOpauleHnH 3asButens B LleHTp
3aHSTOCTH OCYIIECTBIISETCS B IeHb 0OpalleHus.

Perucrparus 3asBienus, MocTyNyBIIEro [OYTOBON CBS3bIO, B 3NEKTPOHHOM
opme, B TOM YHCIIe ¢ MCTIONB30BaHKeM EIMHOrO moprana ocyIecTBIseTcs yTeM
BHCCCHHs: HMH(OPMalMM B NPOrpaMMHO-TEXHMYECKHH KOMIUIEKC B JeHb
IIOCTYIUICHUS 3asIBJICHUS.

MakcumalbHo  JlomycTHMask  [POAOJDKUTENBHOCTh  OCYIIECTBIICHHS
aIMUHMCTPATUBHON TPOLENYPLI, CBSI3aHHOW C perucrpauueil  3asiBICHHS,
TPENOCTABICHHOI'O B 3JICKTPOHHOM (hopMe, He MOXKET MpeBbIarh 1 pabodero mHs.

2.16. TpeGoBanus K NoMemIeHHSIM, B KOTOPbIX NPeJ0CTABISIETCS]
yciyra, K MecTy O:KHIaHHUsI M IIpHeMa 3asiBUTeJIeil, pa3sMeLleHHIO H
0(OpMIIEHHIO BU3YAILHOI, TEKCTOBOH M MYJIbTHMEIHiHOM uH$popmauuu o
NopsiIKe NPeA0CTABJICHHS TAKOH YCJayru

I[Ipenocrasnenye rocy1apcTBEHHON YCIyrM OCYIIECTBISETCS B CIIEMHATBHO
BBIZICJIEHHBIX ISl 9TUX LieJIel IIOMEIIEHUSIX.

Ilomeruenust Juisl IpeOCTaBICHHS! FOCY IAPCTBEHHOM YCIIyTH pa3sMeLaioTes
Ha HIWKHUX dTaXkaxX 34aHUN WIK B OTJIEIbHO CTOSAILMX 31AHUSIX.

Ha reppuropun, npuneraroneit k 31aHuto, B KOTopom pacrionaraercs LieHTp
3aHATOCTH, OOOPY/AYeTCs MeCTO JUIsi HApKOBKM aBTOTPAHCIIOPTHBIX CPEACTB
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3asiBUTENIEH. JIJIsl MapKOBKM CIIEMAJIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB HHBAIUIOB
Ha CTOsSIHKE BbIgeisgseTcss He MeHee 10 mpoueHToB MecT (HO He MEHEee OIHOIO
MecTa).

[Tomerienuss 1 NPeJOCTABICHUSI TOCY/ApPCTBEHHON YCIyTH JOJIKHBI
COOTBETCTBOBATH CAHMUTAPHO-TUTHEHNYECKUM, IIPOTUBOIIOKAPHBIM TPEOOBAHUAM H
TpeOOBaHUSAM TEXHUKH OE30MaCHOCTH.

BXon ¥ BBIXOA M3 NOMEIIEHUH JUISl TPeIOCTaBJEHHs TOCYAapCTBEHHOM
YCIyTd  OOOpyAYyIOTCSL — yKasaTelsiMM €  aBTOHOMHBIMH  HCTOYHHKAMH
OecriepeOOMHOrO NMTAHMs, a TaKXKe MaHTYCaMH, PACUIMPEHHBIMH IPOXOJAMH,
TO3BOJISTIOLIMMHU  00ECTIeUNTh OeCIPersITCTBEHHbBIM NOCTYN WHBAIMIOB, BKIIOYAs
UHBAJIUJIOB, HCIIOJIB3YIOLIMX KPECIIa-KOJISICKUA U COOAK-TIPOBOHUKOB.

B Ilentpax 3aHATOCTM 00ECIICYMBAIOTCSI YCJIOBUS JOCTYIHOCTH IS
HUHBAJIM/IOB, TPENyCMOTPEHHBIE PUKa30M MMHUCTEPCTBA Tpyda U COLHUAIBLHON
samuThl Poccuiickoir ®epepaumu ot 30 wmrons 2015 roma Ne 527 «O6
yrBepxkaeHun Ilopsaka oOecrnedeHust yC/IOBUM JIOCTYNHOCTH JJIs MHBAJIHIOB
00BEKTOB M IPEJOCTAaBIIEMbIX YCIYr B cdepe TpyAa, 3aHATOCTH U COLMAIBHOMN
3alLUTBI HACCJICHHMS, a TAKXKE OKA3aHUs UM IIPU 3TOM HEOOXOIUMOMN [TOMOLLNY.

B nomenennu Juist npeaocTaBieHust rOCy JapCTBEHHON YCIIyTd B IOCTYITHOM
JULst 001ero 0003peHus MECTE JOJIKHBI HAXOJUTBCS CXEMbI pa3MeLIeH s CPEJICTB
MOXXAPOTYIIEeHUsl M IyTed O5BaKkyauuu 3asBUTeNed W paboTHukoB Ilenrtpa
3QHSTOCTH.

B nomemennn o0opyayroTcs Mecta JUIsi XpaHEHHS BepXHEH OIexkIbl
3adBUTENIC M JOCTYIHbIE MecCTa OOLIEro IONb30BaHUS (TyaleThl), KOTOpbIE
JOJDKHBI OBITh aJaNTUPOBAHBI C YYETOM KCIOIB30BAHUS UX MHBAJIUAAMH, B TOM
YHCJIe NHBAIUIAMU-KOJIICOYHUKAMM.

ITomemenuss o6opynyroTcst Mectamu Juisi MH(GOPMHUPOBAHUS, OXKUNAHHS W
IIpHeMa 3asiBUTEJIEH.

Mecra oxwupanms, Mecra mis WHGOPMUPOBAHUS U TOMEINEHHS JUIS
IPENOCTaBICHUsI TOCY/NapCTBEHHOM yCIyrH YKOMIUIEKTOBBIBAIOTCS —CTOJAMH,
CTYIBSIMH (KpEeCesbHbIE CEKLMH, Kpecia, CKambH), a Takke O0GOpYIyIOTCS
MH(OPMALIMOHHBIMU CTEHIAMH.

Mecta st 3am0/IHeH s 3asBICHUST 00eCceYrBaloTCs GIaHKaMH 3asBIICHMI,
obpasuamu Ul WX 3QlOJHCHWs, pPa3JaTOYHBIMH  MH(OPMALHOHHBIMH
MaTepuaiaMH, KaHIEeJIIPCKUMU MPUHAIEKHOCTIMHU.

Ilomelenre Juiss MpenoCTaBICHHs TOCYIAPCTBEHHON yCIyrH 06opymyeTcs
KOMITBIOTE€PaMH, CPEJICTBAMU 3JIEKTPOHHO-BEIYUCIIUTEIBHON TEXHUKH, CPEICTBAMH
CBA3H, BKIOYas ceTb «MHTepHEeT», NPUHTEPOM MM MHOTO(QYHKIMOHATBHBIM
YCTPOHCTBOM,  obecredynBaercsi HHOOPMALMOHHBIMM WM METOIMYECKUMHU
MaTepualaMy, MPOrpaMMHO-TEXHUYECKUMH  KOMILIEKCAMH, IO3BOJISIOIIAMHI
OCYILECTBIIATh TECTUPOBAHUE.

BusyanbHas, TekcToBas M MyJbTHMeAuiiHAs HHQOPMALMS O MOpSIKE

IIpEaAOCTaBIICHUS FOCYﬂapCTBeHHOﬁ YCIyru pasmMemiaeTcsi Ha I/IH(bOpMaHI/IOHHBIX
CTCHOax.
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Mudopmanus 1omkHa ObITH J0CTOBEPHA, U3JI0KEHA B YETKOM M JOCTYITHOM
JUI BOCTIPUATHS (opMe, JIerko 0003puMa U PacIioNokKeHa C YUEeTOM AOCTYIIHOCTH
IUIL  3asBUTENIEH, B TOM YHCJI€ MHBAIMIOB, C YYETOM OrpPaHUYEHHM HX
KU3HEJIeSI TeJIbHOCTH.

PaGotHuku IleHTpPOB 3aHATOCTH, OCYILECTBIISIOLINE IPHEM 3asBHTENEH,
00eCreynBarOTCs JHYHBIMH HAarpy[HbIMU HACHTUPUKAIUOHHBIMUA KapTOYKaMH
(Gedikamu) ¥ (MIM) HACTONBHBIMU TaOJIHYKaMH C yKazaHueM (haMUIIHH, UMEHH,
oTyecTBa (IocieaHee - PU HAJTHUYNH) U JO0JDKHOCTH.

2.17. Iloka3zaTesiu JOCTYNHOCTH H Ka4eCTBA rocy1apCTBEHHOM ycayru

2.17.1. [TokasarensMu  JOCTYITHOCTH  TrOCYJApCTBEHHOM  yCIIyTH
SIBIISIFOTCSL:

1)  cBoeBpeMeHHOE, MOIHOE HMH(DOPMUPOBAHME O TOCYAAPCTBEHHOM
yCIIyTe;

2)  HanuyMe HEOOXOAMMOrO M JOCTAaTOYHOIO KOJHMYECTBA PaGOTHHUKOB
LlenTpa 3aHATOCTH, a TaKXKe IIOMENIEHHH, B KOTOPBHIX OCYIIECTBISETCS IpHeM
JAOKYMEHTOB ~ OT  3asBUTENEH, B LeIIX COONIONEHUS  YCTAaHOBJIEHHBIX
AJZIMUHHUCTPAaTUBHBIM PErJIaMeHTOM CPOKOB MPEJOCTABJIEHHSI TOCYNapCTBEHHOM
YCILyTH.

. i (.8 ITokasarensamu kauyecTBa rocyJapCTBEHHOMN YCIYTIH SBISIOTCA:

1) cobmoneHne CpPOKOB U IOCIENOBATENLHOCTH BBIIIOJHEHHS BCEX
aIMUHHMCTPATUBHBIX  TPOLENYp,  IPEAYCMOTPEHHBIX  AJIMHHHUCTPATHBHBIM
perjiaMeHToM;

2)  KoOmM4ecTBO OOOCHOBAHHBIX JKalo® Ha pelIeHHs W IeHCTBHS
(GesneficTeue) corpynHuKOB MuHHCTEpCTBA M pabOTHHKOB L [eHTpa 3aHATOCTH.

KosnnyectBo B3anmozneiicTuii 3asButess ¢ paGoTHrkamu LleHTpa 3aHATOCTH
IIpY NPENOCTABICHUU TOCYJAaPCTBEHHON YCIYyTH JIOJDKHO COCTaBJISATh HEe OoJjee
ABYX IIPU UX MPOJOJDKUTEIBHOCTH He OoJiee ABallaTH MUHYT KaXKI0€.

MHdopmanust 0 Xomle NpeloCTaBleHHsT IOCYNApPCTBEHHOH  yCIyru
IIPEOCTABIISICTCS 3asIBUTEIIIO II0 €ro 3alpocy, B TOM YHCIIE C HCIIOJIb30BAHHEM
MH(OPMALHOHHO-TEIEKOMMYHHKALIHOHHBIX TEXHOJIOTUH, Ha aJpec 3IeKTPOHHON
IIOYTHI.

I1pu obpauenuu 3asButens B MOL] obecrieurBaercs nepenaya 3asBleHus B
LleHTp 3aHATOCTM B MOpSAKE W B CPOKHM, YCTAHOBJIEHHBIC COIJIAIIEHHEM O
B3aUMOJICHCTBHH, 3aKIHOYEHHBIM MexK1y M®DL] 1 MuHUCTEpCTBOM, HO HE TI03HEe
CIIEJIYIOIEro pabovero AHS CO JHs PErHCTPALIUH 3asBICHUSL.

B03MOXHOCTb mOMTy4eHHs rocy 1apcTBeHHOM yciyru B ML oTcyTeTBYeT.

2.18. Unble TpeGOBAHMS MPEJOCTABJIEHHUS IOCYIAPCTBEHHBIX H
MYHHUHIAJIBHBIX YCJIYT H 0COOEHHOCTH NPeJ0CTABIEHHS IOCYIaPCTBEHHbIX
YCJIyr B 3JIEKTPOHHOI hopme
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Ilpn monaye 3asBieHHs B 3JEKTPOHHOH QopMme 3asBieHHe 3aBepseTCS
IPOCTOM 9JIEKTPOHHOM IOJANMCBIO 3asiBUTENs] B COOTBETCTBUH ¢ IIpaBuiamu
ONpENeNICHUs]  BUAOB  OJJICKTPOHHOM  IOANMCH, HCIOJB30BAaHHE  KOTOPBIX
JIONyCKAeTCsi  IpU  OOpallleHuH 32  ITIOJly4YeHHeM  TOCYAapCTBEHHBIX U
MYHULHUNATBHBIX  YCIYr, YTBEP)KICHHBIMHU IIOCTaHOBIeHUEM [IpaBUTenbCTBA
Poccuiickoit @enepanun ot 25 urons 2012 roma Ne 634 «O Bugax 31eKTpOHHON
TIOATIHCH, UCTIONIB30BaHHE KOTOPBIX JOIYCKAaeTCsl PH 0OpallleHHuH 3a MOJydeHHeM
rOCYIapCTBEHHBIX U MyHULUIIAIBHBIX YCIIYT».

Wupix TpeGoBanuii K IPEJOCTABICHHIO TOCYIAPCTBEHHON YCIyTH He
UMeeTcs.

["ocymapcTBenHast yciayra B 3JISKTPOHHOH (hOpMe He MpeoCTaBIseTcs.

Pazaea III. COCTAB, IOCJIEJOBATEJLHOCTDh U CPOKH
BBIIIOJIHEHUSI AIMUHUCTPATHUBHBIX ITPOLEAYP, TPEEOBAHUS
K HOPAJIKY MX BBINTOJHEHUSI, B TOM YUCJIE OCOBEHHOCTH
BBIIIOJITHEHUSI AIIMUHUCTPATUBHBIX IPOLEAYP B
IJIEKTPOHHOU ®OPME

3.1. UcyepnpiBaromuii nepeyenb aAMHHHCTPATHBHBIX MPOLELYP
NpeJoCTaBJICHHSI FOCYIAPCTBEHHOH YCJIYrH

3.1.1. l'ocynapcTBeHHas yciyra BKIIOYaeT CIe/yIOIIUe aiMHHUCTPATHBHBIE
IpOLENyPbI (1eHCTBHS):

1) ananu3s ceenenuil o 3asBHTENE, COAEPIKALIUXCS B PETHCTPE TIONydaTe el
rOCYIapCTBEHHBIX YCIIYT B cpepe 3aHITOCTH HACETICHUS;

2) uH(pOPMHUPOBaHKE 3a5BUTEIIS O IOPSIIKE NPEIOCTABIEHHS FOCY1apCTBEH-
HOH yciyru, ¢popmax u rpaduke ee IpeaoCTaBlIeH s, HAPABICHUSIX COLHAIBHOM
aJlanTaluy,

3) mpeiOKeHWE 3asBHTEIIO MPONTH TECTHPOBaHHME (AHKETHPOBAHHE) 110
METOJIMKaM, UCIIOJIb3yEeMbIM TP COLMANILHON aJanTaluu 6e3paboTHBIX IpaXkaaH,
BBIOpATh CIOCOO TeCTHPOBaHMS (C HCIIONB30BAHHEM COOTBETCTBYIOIIEIO IIpO-
IPaMMHOTO 00€eCIIeYeH s MM B MUCBMEHHOM (opMe (ITyTeM 3aroHeHus! GJIaHKOB
TECTOB, aHKeT)) U (HOopMy MpeOCTaBIICHHs TOCYAapPCTBEHHOM yCIyru (IpyImnoBas
WM MHIUBUyaJIbHas);

4) nmpoBeJieHHe TECTHPOBAHHUs (aHKETUPOBAHHSA) IO METOAMKAM C YYETOM
BbIOOpa 3asiBUTENIEM (HOPMBI €10 IIPOBEICHHUS;

5) obpaboTka MaTepHaIoB TECTHPOBAHKS (AHKETHPOBAHHS) 3asBUTEIS, aHA-
U3 pe3yJIbTaTOB TECTUPOBAHMS (AaHKETUPOBAHUS) U (POPMHUPOBAHUE TEMATHKH U
TUIAHOB MPOBEACHMS 3aHATUH 10 COLMANILHOM aJalTaluu;

6) obecyx/ieHue ¢ 3asBUTEIIEM Pe3yJIbTaTOB TECTUPOBAHHS (aHKETHPOBAHHS)
Y BBISIBIICHHE OCHOBHBIX MTPUYHH, 110 KOTOPBIM OH UCIBITBIBAET TPYJHOCTH B IIOUC-
Ke MOJXOsILIEN paboThl U TPYAOYCTPONCTRE;

7) coryiiacoBaHue ¢ 3asBHUTENIEM HANpaBjeHHH COIMANBHOM aJanTalyHy,
BKJIFOYas IIJIaH IPOBEJCHUS 3aHATHH 110 COLMAIBHON aJlalTallii C YYE€TOM BbISIB-
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JICHHBIX MPOOJIEM, MHJMBUIYAIbHBIX OCOOEHHOCTEW M OrpaHMYEHHH >KHU3HEIes-
TEJIbHOCTU 3asBUTENIsS U BBIOPaHHONW MM (DOPMBI NMPEOCTABIEHHs IOCYIapPCTBEH-
HOH yCIIyTH;

8)  ofydyeHue 3agBUTeNs MeroJaM M crnocobaM IOMcKa paGoThl,
TEXHOJIOTUH TIOHCKa paboThl, 0OCYKAeHNE ONTHUMAIIBHBIX AEHCTBHUN IPH MOUCKE
HoAXoAs1Ied paOoThl U TPYAOYCTPONCTBE;

9) oOyueHue 3asBUTEIIsI TEXHOJIOTHH COCTABIIEHHs MHIMBUYalbHOTO IIaHA
CaMOCTOSIT@JIBHOT'O [IOMCKa pabOThl C yKa3aHHEM MEpOIPHUSITHI 110 MOMCKy pabo-
Thl, UX LI€JIeH U Pe3yJIbTATOB,;

10) obcyxnenne UHIMBUYaNbHBIX [UIAHOB CAMOCTOSTENBHOTO MOUCKA pa-
00TBI, BEIPAOOTKA PEKOMEH/IAIMH [0 UX COBEPIIEHCTBOBAHHIO, a TAKXKE IO CAMO-
CTOSITEJIbHOMY ITOMCKY IOAXO/SIIEH paboThI;

11) oOyuenue 3asBUTENsT TEXHOJOIMH COCTABIIEHHUS PE3IOME, COCTABIICHHE
pestome, 00CyKIeHHE pe3loMe M HalpaBlieHue ero paboToaaTento (C coracus 3a-
SIBUTEJIS),

12) obyuenue 3asBUTENS METOIMKE HPOBENEHHS [IEPErOBOPOB ¢ paboToza-
TEJIEM 110 BOIIPOCAM TPYI0YCTPONCTBA OCPEICTBOM Tesie()OHHOM UM BUAECOCBSI3H
C UCIIOJIb30BaHKUeM ceTH MIHTepHeT, a TakKe Mpu JIMYHOM OOpallleHUH;

13) nposenenue TpeHUHra (BUACOTPEHMHTA C COTIACHS 3asBUTENIS) 110 Code-
Ce/I0BaHUIO C paboTonaTesneM U 00CyXK/EHHE ero pe3ysbTaToB;

14) opranusauus nposelenus cobeceloBaHHs ¢ paboTonaTeNeM MOCPe-
CTBOM Tesle()OHHON MM BHIEOCBSI3H C HCIIOJIB30BAHUEM CETH VIHTepHeT, a TakKe
TIPU JINYHOM OOpaIlleHHH B CIy4yae Y4acTHsl B 3aHATHHU IO COLMANIBHON ananTaluy
paboTonaresns U 00CyKICHHE PE3yILTATOB COOECeIOBAHMUS,

15) moaroroBka  peKOMeHIAUMH MO  COBEPLICHCTBOBAHMIO  HABBIKOB
J1esI0BOTro OOIIEeHHUs 1 ITPOBeieHHs cobece[0BaHuil ¢ paboTomaTeneM;

16) obcyxnenne BompocoB (OPMUPOBAHMS JENOBOTO MMHIDKA, o0yueHue
METOJIaM CaMOIIpe3eHTaIlUH;

17) moaroroBka peKkoMeHJALMH 110 COBEPIICHCTBOBAHHIO 3asBHUTEIEM
HABBIKOB CaMOIPEe3eHTAalIHH;

18) obcyxaeHne BOmpocoBs, CBA3aHHbBIX ¢ TOATOTOBKOM K BBIXOJly Ha HOBYIO
paboty, ajanTauueli B KOJNIEKTHBE, 3aKpeIUIEHHEM Ha HOBOM pabodeM MecTe
MJTAHKPOBAHUEM Kapbepbl, BBINOJHEHHEM IIPO(ECCUOHAIBHBIX 0053aHHOCTEIH;

19) ouenka creneny ycBoeHHs MHGOPMALMKM M NPUOOPETEHHMS HABBIKOB B
KOHIIC Ka)KIO0T0 3aHATHUS 10 COL[HAILHOM a/lallTalliu;

20) nmpoBesieHKe TECTUPOBAHKS (AHKETUPOBAHUS) 3asSBUTENS 110 OKOHYAHUH
3aHATUH I10 COLMAIBHOM ajanTamuy, 06paboTka pe3ybTaToOB TeCTHPOBAHHUS (an-
KeTUPOBaHUA);

21) obcyxneHue ¢ 3asBUTENeM  BOMPOCOB,  KOTOPBIE  HOCST
WH/IUBU/lYallbHBIA (JIMYHBIA) XapaKTep, B TOM YHCIIE B MHAMBHLYalbHOM HOPSIIKE;

22) mOArOTOBKAa PEKOMEHIALMH 3asBUTENIO MO MOUCKY paboThl, COCTABIIE-
HUIO PE3IOME, NPOBEJICHUIO AeN0BON Oecensl ¢ paboTonaTesieM, cCaMONpe3eHTalHH,
(OPMHPOBAHMIO AKTHBHOM JKM3HEHHOW MO3UIHM B BHJE 3aKIIOUYEHHS O npeJo-
CTaBJICHUH IOCYJAPCTBEHHOM yCIIyIH;
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23) BbIJaya 3aKIIOYEHUsS] O MPEeJOCTaBICHUU IOCYJapCTBEHHOW YCIYTH 3a-
SBUTEJIO, IPUOOILEHHE K JIMYHOMY Jielly I0JydaTessl rocylapCTBEHHBIX YCIyT
BTOPOT0 3K3eMIUISIPA 3aKII0YEHHs O IIPEIOCTABICHUH FOCYyJapCTBEHHON YCIIyTH;

24) BHeceHHE pe3yJbTATOB BBINOJIHEHUS aJMUHUCTPATHBHBIX MPOLELYP
(meiicTBHUil) B perucTp noiyuyaTesieil ToCyJapCTBEHHBIX YCIYT B cepe 3aHATOCTH
HaCeJIeHMUsL.

JlomyckaeTrcss oCyleCTBIIEHHE aJMMHUCTPATUBHBIX THpouenyp (nehcTBuii),
peyCMOTPEHHBIX NoAnyHKkTamu 2 - 4, 6 - 14, 16 - 21, 23 mynkra 3.1.1., mo
IpyNIoBoil popme rpenocTaBieH s roCy1apCTBEHHOMN YCIIyTH.

3.1.2. BeinonHenue aIMUHUCTPATUBHBIX Hpouenyp (AeHCTBUi) mpu mpeno-
CTaBJICHMH TOCYJIapCTBEHHOM YCIIyI'M OCYLIECTBIISIETCS MOJDKHOCTHBIMHU JIMIIAMM
YUPEKIEHHUS B COOTBETCTBUH C JIOJIKHOCTHBIMU HHCTPYKLIUSIMH.

3.2. AHaju3 cBeJeHMii 0 3asiBHTeJIe, COAEP/KAIMUXCS B perHcTpe
noJiy4yarejied rocyapcTBeHHbIX YCJIyr B cepe 3aHATOCTH HACEICHH S

OcHoBanueM Ui Havana aJMUHACTPATHBHON MPOLENYPhI SBISETCS JTUYHOE
obpalleHde B y4peXJEHHE 3asBHTENs C [PEIbSBIECHAEM JIOKyMEHTOB,
YCTaHOBJICHHBIX ITyHKTaMH HACTOSIILEro aJMHHUCTPATHBHOIO perjiaMeHTa, JUbo
COIJIacue 3asiBUTEJIS C TIPEIOKEHHEM.

JIOJUKHOCTHOE JIMLIO yUPEKAEHHs IPOBepsieT MOCTYNUBIINE JOKYMEHTHI Ha
MX COOTBETCTBHE TPeOOBAHUAM HACTOSILErO aJMHHUCTPATHBHOIO pErjiaMeHTa, a
TAKXKe IPHHUMAET PEUICHHE O NPEJOCTaBICHUN rOCYIapCTBEHHON YCIyTd WiId 06
OTKa3e B €€ MpeJ0CTaBICHUH.

KpureprieM NpuHATHS MOKHOCTHBIM JIMIOM YUYPEXKAEHHS pELIeHHS SB-
JISIIOTCS CBEJICHHSI O 3asiBUTEJIE, COAEPIKALIUECS] B PETHUCTPE U MPEICTaBIEHHBIX UM
JIOKyMeHTaXx.

Pesynprarom npenocTaBieHnst aAMHHHCTPATHBHOM MpoLeaypsl (neHcTBUs)
ABIISICTCS  TOJIyYeHHE CBEJEHMH, HEOOXOJUMBIX [UISi MNPEeNOCTABIEHHS TIOCy-
JNApCTBEHHOM yCITyTH.

®ukcanus pes3yabTaTa BBITONHEHHS AJIMUHHCTPATHBHON MNpOLELYPHl He
OCYILIECTBIISICTCSI.

MakcuManbHO JOImyCcTHMOE BpeMsi IpeJOCTaBIEHHs IOCYAapCTBEHHOM

YCIIyru rpaskianam 0e3 y4eTa BpeMeHU TeCTUPOBaHUs (AHKETUPOBAHKS) U TPEHHH-
ra He JOJDKHO IPeBBIIATh 5 MUHYT.

3.3. UndopmupoBanue 3asiBUTEIsI O MOPSIAKE MPEIOCTABJICHHS
rocyapcTBeHHOH ycuayru, popmax u rpaduke ee npegocrapiienns,
HAMPaBJIEHUAX COUHAIBHON aJanTalHu

OcHoBaHueM 11 Havana BBIIOJIHCHHUS aAMUHUCTPATHBHON MPOLELYPhI
(RelicTBHUS) SABIAETCS MONydYCHHE CBEICHUM, HEOOXOMUMBIX IS TPENOCTABICHHUS
rOCY/IapCTBEHHOM YCIIyTH.

JIOJDKHOCTHOE JIMLO YUPEKJCHHUsI YCTHO HH(POPMHUPYET 3asBUTEIS O IIO-
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psZiKe IPEeJOCTaBIIEHUsI OCYJAapCTBEHHOW YCIYTW, HAIlpaBJIEHUSX COLUAIBHOMN
azanTaluu.

['ocynapcTBeHHast yciyra MOXET MPeJOCTaBISITbCS 3asBUTENIO I10
UHAUBUAYyaIbHON (opme mnpenoctaBiieHus W (WIH) Tpymme 3asBUTENEd I10
rpynrnoBoi (opMe MpeAcTaBIeHUs] COTJacHO YTBEPKIAEHHOMY B YCTaHOBJIEHHOM
nopsiike rpaduky.

@opMy NpenoCTaBICHUsT TOCYAApCTBEHHON YCIYyTH YIOJHOMOYEHHOE
JOJDKHOCTHOE JIMIO COIVIACOBBIBAET C 3asiBUTEJIEM.

Pe3ynpTraroM aiMUHUCTPATUBHOMN IpoLeayphl (AeHCTBUs) SBISIETCS I10-
JTy4eHHE 3asBUTENIEM HHPOPMALMU O MOPsAKE MPeAOCTaBICHUs TOCYIapCTBEHHOM
YCIIyI', HalpaBJIeHMUsX COLMAJIBHOW ajanTalliy, a TakkKe BBIOOp (GOpMEI Mpero-
CTaBJICHUsI TOCYJAPCTBEHHOM YCIIyTH.

Dukcanus pesyiabTaTa JaHHOW aJMHUHUCTPATUBHON MNpoueaypsl (mei-
CTBMs1) HE OCYLIECTBJISETCS, 3a UCKIIOUCHHEM CiIydasi, KOT/ia B PerHcTpe IoJyda-
TEJIel IOCyapCTBEHHBIX YCIyr (ukcupyercs (akT oTkaza OT IpeaOCTaBIeHHUs
rOCyapCTBEHHOU YCITYTH.

MakcuManbHbI CPOK BBINOJHEHHUS aJIMHHUCTPATUBHOW MPOLELyPHI
(IeficTBHST) HE JOJDKEH MPEBbBIIATh 5 MUHYT.

3.4. IIpemuioxkenne 3asiBUTE/IO POHTH TECTHPOBAHHE
(aHKeTHpPOBaHHE) 10 METOAHKAM, HCIOJIb3yeMbIM NPH COUHAIBLHOM
ajanTauuyu 0e3paboTHBIX IpakIaH, BIOPATh cN0OCO0 TECTHPOBAHUS

(¢ HcnoJIb30BaHHEM COOTBETCTBYIOIIEr0 MPOrpaMMHOI0 o0ecneYeHnst HiH
B MCbMEHHOM dopme (MyTem 3an0/1HeHUs1 0JIAHKOB TECTOB, AHKET))
1 (opMy NpeaoCTABJICHHSI TOCYAAPCTBEHHOM YCIAYTH
(rpynnoBasi 1M HHAUBHIYAJILHASI)

OcHoBanueM J71 Hayala aIMHHUCTPATHBHOM Mpouenypsl (meicTBus)
SIBJISICTCSL [TOJTyY€HHE 3asBUTENIEM MH(OPMALIMK O MOPSIKE IPEIOCTABIEHUS TOCY-
JApCTBEHHOW YCIIYIH, HAlpaBJIE€HMsX COLMAIBHOW alanTalyd, a TakKkKe BBIOOp
(GopMBI peIOCTaBIIEH S TOCY IAPCTBEHHOM YCIIYTH.

JIOJDKHOCTHOE JIMLIO YYPeXKAEHUS TpejiaraeT 3asiBUTENIO IIPOMTH Te-
CTHpOBaHHE (AaHKETUPOBAHUE) IO METOJMKAM, HCIOJIb3yeMbIM IIPH COLMATIBHOM
amanTauyy 3asBUTENeH, BBIOpaTb CHOCOO TeCTHpPOBaHUS (C MCIIOIB30BAHHUEM
COOTBETCTBYIOLICTO ITPOrPAMMHOIO OOECHeueHUsT WIM B NHCBMEHHOU (Hopme
(myTem 3anonHeHMs OJNAHKOB TeCTOB, aHKeT)) M (OpPMY IIPeHOCTaBICHHUS
roCyIapCTBEHHOM yCIIyTH (TpyInoBast Uik WHAWBHIYaIbHAs).

PesynbraTtoM aagMUHMCTPATHBHON IPOLEIYPHI SIBISIETCS BLIOOD 3asBUTENEM
Crocoda TeCTUpOBaHUsI (AHKETUPOBAHHSI ).

®ukcauust pesyjbrara JaHHOW aMHHUCTPATUBHOW IPOLENyphl (IeHCTBHS)
HE OCYLIECTBIISIETCS.

MaxkcumanbHo  OMyCTUMBIH  CPOK  aJIMHHHUCTPATHBHOM MpOLEMYpHl HE
JIOJDKEH IIPEBBILIATh 3 MUHYT.
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3.5. [IpoBenenue TecTupoBanus (AHKETHPOBAHHUSA) MO METOAHKAM C
y4eToM BbIOOpa 3asiBUTe/IeM (pOPMbI €ro NpoBeIeHHs

OcHoBanMeM Juisi Havajga aJMUHUCTPATHBHOM mpouexypbl (HercTBus)
SIBJISIETCS. OCYILECTBIICHHBIN 3asiBUTEeM BbIOOp crocoba TecTUpOBaHUs (aHKETH-
pOBaHMUs).

JIOJDKHOCTHOE  JIMLIO YyUPEXKJIEHUs TPOBOJUT TECTHPOBaHHE (aHKETHPO-
BaHUE) 10 OINpeeIeHHbIM METOJIMKaM COLIMAJIbHOW aJaIrTaiid B COOTBETCTBUHU C
BBIOpAHHBIM 3asiBUTEJIEM CIIOCOOOM TECTHPOBAHMS (AaHKETUPOBAHWS ).

PesynbraroM  agMUHUCTpaTHBHON mpouexaypbl (HeHCTBUS)  SIBIISETCS
IIPOXOXKJCHUE 3asBUTEJIEM TECTUPOBAHUs (AHKETUPOBAHUSI) B COOTBETCTBUU C BEI-
OpaHHBIM UM CIIOCOOOM TECTUPOBAHUS (AHKETHPOBAHHS).

Quxcanus pe3ynbrara JaHHOM aJIMUHUCTPATUBHOW MPOUEAYpPHI (HelCTBHs)
OCYILECTBIISIETCS B COOTBETCTBYIOLIMX OJIaHKaX aHKeT, TECTOB, METONHUK (IIpH
IOPOBEJICHUU TECTUPOBAHMUS B IUCBMEHHOW (opme) WM B IPOrpaMMHBIX
KOMILIEKCAxX TP MUCIIONB30BAaHUU METOJUK, COJEP)KALIUXCsl B HUX (IIPH MpOBeEJe-
HUM TECTHUPOBAHUS C UCIIOJIB30BAHMEM COOTBETCTBYIOIIEIO IPOrPaMMHOI0 obec-
MIEYEHHUs!).

MakcuManbHbIi  CPOK  BBINOJIHEHHMS aJMHHHACTPATUBHOW  MPOLEAYPHI
(neficTBus) He NOJDKEH MpeBbILaTh 60 MUHYT. YKa3aHHBIM CPOK HE BKIKOYAETCS B

o0miee MaKCUMaJIbHO JOMYCTUMOE BpeMsl MpPEeIOCTAaBIEHHS TOCYAApCTBEHHOM
YCIIYTH.

3.6. O6paboTka MaTepuaJioB TeCTUPOBAaHMS (AHKETHPOBAHMS) 3asiBUTEJIs,
aHaJIM3 Pe3ybTAaTOB TECTHPOBAHMS (AHKETHPOBaHMs) U (JOPMHPOBAHHE
TEMATHKH H IJIAHOB NPOBe/IeHHs] 3aHSATHH 10 CONUAJIBLHOM aanTAlHU

OcHoBanueM Jjs Hauyajla aIMUHHCTPATUBHOW TIpoueaypsl (HeHCTBHS)
SIBJSIETCSL TIPOXOXKJEHUE 3asiBUTEIEM TeCTUPOBAHHUS (aHKETHPOBAHHSI) B COOTBET-
CTBHMHM C BEIOPaHHBIM UM CHOCOOOM TeCTHPOBaHHUsI (AaHKETHPOBAHHUS).

JIOJDKHOCTHOE JIMLO YUpeKAeHHs 00pabaThiBaeT U aHATU3UPYET MaTePHAIIb]
TECTUPOBAHUS (AHKETUPOBAHUS).

JIOJDKHOCTHOE JIMLO yUYPEKAEHHs aHAIM3UPYeT pPe3yJIbTaThl TECTHPOBAHUS
(aHKETUPOBAHMUS) 3asBUTENII W HA OCHOBAHMM aHAIM3a pe3yJbTaTOB €ro

TECTUPOBAHMS (@HKETUPOBaHMs) (OPMUpPYET TEMaTHKy M IUIAHBI IPOBEACHHUS
CIIEAYIOIMX 3aHITUH.

JIOJDKHOCTHOE JIMLO YUpexKASHHUs IIpM TPOBEICHUM 3aHATUU
NPUMEHSET METOJbI COLIMOJIONMYECKUX HCCIIeIOBAHUM, U3yYeHHs] OOIIECTBEHHOIO
MHEHHUS,  NpO(PECCHOHAIBHOW  OpHEHTALUH | afjanTalyy, — aHalIM3a

Npo(eCCHOHATBHO-KBATN(PUKAIIMOHHON CTPYKTYpPBl TPaXkIaH, IICUXOJIOTHYECKOro
TECTHPOBAHMS, COLUAIILHON aJanTalyi, METO/bl, HAallpaBJeHHbIe Ha IMOBBIIIEHHE
TPYIOBOW MOTUBAlMH, YyKpeIJeHHe YBEPEeHHOCTH B cebe, TEeXHOJOIHH
CaMOCTOSITEJILHOIO  [IOMCKAa padoThl, TPEHUHTH (BHJIACOTPEHHHIH), METOMIBI
CaMONpe3eHTAllMK, COCTaBJIEHUSl pE3IOMe, METOJUKH BEJeHHUs TeJleOHHBIX
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IEPeroBOpoOB, MpOBeleHUs cobeceoBaHUs ¢ paboTomartenieM, (HOPMHUPOBAHUS
JIJIOBOTO UMHJKA, ITOJTYYEHHsI HABBIKOB 3aKpeIlIeHUs] Ha pabodeM MecTe, a TaKkKe
MeTOAbl 00paboTKH HMHQPOPMAIMUM C TNPUMEHEHHEM TEXHHYECKUX CPEJICTB,
KOMMYHUKALIUI U CBSI3U, BBIYUCIUTEIIbHON TEXHUKH.

JIOJDKHOCTHOE JIMLO YUYPeXJAEHUsI MPOBOAUT OTOOP METOHOB, METOIUK,
TPEHUHI'OB M TEXHOJOTMM, HCIIOJIb3YEeMBbIX TP MPOBEACHUM 3aHATHH C
3aSBUTCIISIMM, 110 CIEAYIOIIUM KPUTEPUSIM: PE3YJbTaTUBHOCTb, HAIEKHOCTD,
nudhepeHIMPOBaHHOCTb,  MpOTHOCTHYecKass  (MH(GOpMATHBHAs)  LIEHHOCTb,
HaJIM4Yie IIPOIPECCUBHBIX (MHHOBALIMOHHBIX) (OpPM, METONOB U IIOIXOJOB,
BBICOKAsl CTEICHb BaJHJIHOCTH, BO3MOXXHOCTb HHTErPAllMM WU CONPSDKEHHS C
APYIMMH NPUMEHSIEMBIMH METOJaMH, METOJUKAMH U TPEHUHTaMH, COOTBETCTBHE
CTaHjgapraM Ipoueayp oOcienoBaHuss W OOpabOTKH JAHHBIX, OINTUMAJIBHOCTB
BPEMEHHBIX 3aTpaT OOpabOTKM U JOCTUXKEHHS pPe3yJIbTaTOB, BO3MOYKHOCTb
NPUMEHEHUS DJIEKTPOHHBIX BEPCUM € y4eTOM NMPOPHINPOBAHHUS 3asiBUTEIIEH.

JlOJDKHOCTHOE JIMILO  yupexKJIeHHs! OIpefiesisieT HeoOXOAUMOCTh IIPUIJIa-
LICHUs! JUIsl yYacTHsl B IIPOBEIEHHMH IPYIIIOBBIX 3aHATUN YIIOJHOMOYEHHBIX TOJIK-
HOCTHBIX  JIHII, OCYLIECTBISIOIMX  (YHKIHH o IIPENOCTAaBIEHUIO
rOCYJTapCTBEHHBIX yCIyIr B O0JIaCTH COJIEHCTBUS 3aHATOCTH HACEJIEHUS,
CHELMATUCTOB IO  COLMAJIbHO-IICUXOJOTMYECKOM U MpodecCHOHAIBHOMI
aZlanTallvy, IpelcTaBUTeNe padoroaareei.

JOIDKHOCTHOE JTMIIO YYPeKAEHUS! BBIBOAUT TEMATHKy M IUIaH IPOBENEHHUS
3aHATHH Ha [evaTarolllee yCTPOUCTBO.

JIOIKHOCTHOE  JTMIIO  yupeXJEHUS! M3rOTaBIMBAET KOMHMH YTBEPHKAEHHBIX
TEMaTUKU W TUIaHa TMPOBEACHHS 3aHATUH M NpUOOIIAaeT WX B COOTBETCTBUU C
HOMEHKJIATYpOi JIeJI K IOKYMEHTALUH yUPEeXKJCHHUS, pa3MelaeT KOITUH YKa3aHHbBIX
AOKYMEHTOB Ha MH(POPMALIMOHHOM CTEH/I€ B IIOMEIIEHHSX, IpeJHA3HAYE€HHBIX IS
NPeIOCTaBIEHHUS IOCY JaPCTBEHHON YCITyTH.

JIOJDKHOCTHOE  JIMIIO  yupeXIeHHs HHOOPMHUPYET IOJKHOCTHBIX JIHI]
YUPEKACHUS, OCYILECTBISIOMUX (yHKIMH 10 IPEIOCTABIEHHIO I'OCYAapPCTBEHHbIX
YCIyr B O0JIaCTH COJIEHCTBUS 3aHATOCTH HAcCeJeHMs, IIPUBJIEKAEMbIX CIICIHAIH-
CTOB IO COUMATBHO-TICUXOJIOTHYECKON ¥ MPO(PECCHOHATBHOM aganTtainuu, mpej-
cTaBuTeNel paboTonarenell o JaTe U BpeMEHH UX YyJ4acTHsl B TPYNIIOBBIX 3aHITUSIX
C 3asIBUTEJISIMH.

dukcauus pesyabTaTa JaHHOH aIMHHUCTPATHBHOW MpoLeaypsl (1eHcTBHs)
OCYHICCTBIJISIETCSl B COOTBETCTBYIOILMX OJIaHKaX TECTOB, AaHKET, METOMUK,
OIIPOCHUKOB.

Pesynprarom — aJMUHMCTPAaTMBHOW IPOLEAYPBI  SBJISETCS  IONydYeHHe
pe3ybTaToB TECTUPOBAHUS (AaHKETMPOBAHMs) 3asBUTENSI W YTBEPKACHHE
AUPEKTOPOM YUPEIKICHUS TEMATUKU U TIaHA TIPOBEICHHUS 3aHATHIA.

MakcnMabHO  OMYCTUMBIH  CPOK  aJMHHUCTPATUBHOM MHpOLENYpHl He
JOJDKEH IpeBelaTh 10 MUHYT.

3.7. O0cy:knenue ¢ 3asiBUTeIEM Pe3yJIbTATOB TECTHPOBAHHS
(AHKeTHPOBAHMSA) M BbISIBJICHHE OCHOBHBLIX NPHYHH, 10 KOTOPBIM 3asiBUTEIb
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HCNBITHIBAET TPYJAHOCTH B MOUCKeE MOAXOAsIIeil paGoThbl H TPYA0YCTPOIHCTBE

OcHoBaHMeM U1 Havajga aJMUHHMCTPATHBHON IPOLEAYpPhI SIBIAETCS II0-
Jly4eHHe  pe3yJbTAaTOB  TECTUPOBAaHUs  (AaHKETUPOBAHWS)  3asBUTENSS |
YTBEP)KICHHBIE JUPEKTOPOM YYPEKIECHHUsI TeMaTUKa U IUIaH MPOBENEHUs Tociie-
NYIOIIUX 3aHSATUH.

JIOJDKHOCTHOE JIMIO YYPEKACHUS OOCYXKHAeT C 3asBUTENIEM pPe3yJbTAaThl
TECTUPOBAaHUA (AaHKETUPOBAHMs) U BBISBISIET OCHOBHBIC IPUYHMHBI, [0 KOTOPHIM
3asBUTEJIb MCIBITBIBAET TPYAHOCTH B IIOUCKE MOAXONAIIEeH paboTel U
TPYAOYCTPOUCTBE.

PesysnbpraToM agMUHUCTPAaTUBHOW IPOLEAYPHI SBJISETCS BBISBIEHHE OC-
HOBHBIX IPUYHH, IO KOTOPBIM 3asiBUTEJIb UCIBITHIBAET TPYAHOCTH B MOMCKE ITOJI-
XOo[sUIe paboThl U TPYIOYCTPOMCTBE.

@ukcanus pe3yiabTaTa JaHHONH aJMUHUCTPATHBHOM Mpouexypsl (aeidcTBus)
HE OCYIIECTBIISIETCSI.

MakcuManbHO JOMYCTHMBIH CPOK aJMHHHCTPATHBHOM MPOLELYPHl IIPHU

MHIUBHyalbHON (hOopMe NPOBECHHUS 3aHIATHI He TOJDKEeH MpeBbiath 20 MUHYT,
IIpY CPYIIIOBOH - 3 4acosB.

3.8. CorstacoBanue ¢ 3asiBHTeJIeM HANPABJIEHHI COMNAJbLHOMN aJanTanuu,
BKJII0Yasi IJIAH NPOBEICHHs 3aHSITHI 10 COLHAJIBLHON aaNTAllMK C y4eTOM
BBISIBJIEHHBIX NP00/1eM, HHAHBHAYAJbHBIX 0COOEHHOCTEH H
OrpaHHYeHHH KH3HEAesITe/IbHOCTH 3asiIBHTEJIsI H BLIOPaHHOH UM (popMBbI
NPeAOCTABJIEHHS ITOCYJaPCTBEHHOH YCJIYrH

OcHoBanWeM Uil  Hayana aIMHHHUCTPATHBHOM IpOLEAyphl SBISETCS
BBISIBJICHUE OCHOBHBIX TIPUYHH, [10 KOTOPHIM 3asiBUTEIb UCIIBITHIBAET TPYAHOCTH B
TIOMCKE MOAXO0As1Iel pabOTHl M TPYI0YCTPONUCTBE.

JIOJDKHOCTHOE JIMIIO y4peskJIeHHs COINACOBBIBAET C 3asBUTENEM HAIpPaB-
JIEHUS] COLTMAJIbHOM aJanTaliy, BKIOYasl IUIaH MPOBEAEHUs 3aHATUHN 110 COLIUATb-
HOM  ajanmTaluu, C Y4Y4eTOM BBISBJICHHBIX NpoOJeM, HHAMBUIYATBHBIX
0COOCHHOCTEHM M OrpaHMYeHMH JKU3HEACSTEIbHOCTU 3asBUTENS U BHIOPAHHOM MM
(opMBI IpeoCTaBICHNUSI TOCY IAPCTBEHHOM YCIIyTH.

JlOIKHOCTHOE JIMIIO YUpEeXKICHHs YCTHO WHO)OPMHpPYET 3asBUTENS O IIO-
psnke GopMupoBaHuUs rpapuKa MPOBENECHHs 3aHITHI.

['ocynapcTtBeHHas yciyra MOXET —IPEJOCTAaBISATHCS — 3asBUTENIO  I10
VHIIMBU/TyallbHOW (opMe mpenocTaBlieHuss W (WJIM) Tpynne 3asBUTENeH 110
TPYNIIOBO# (pOpMeE MPENOCTABICHHS COIIACHO YTBEP)KAEHHOMY B YCTAHOBIECHHOM
HopsiiKe rpaduky.

3asBUTENL COOOIACT JOJDKHOCTHOMY JIMIYY YYPEXkKIEHUs], B KAKUX 3aHITHSIX
(MHIMBUIYANbHBIX MU TPYIIOBBIX) OH Oy/I€T MPMHUMATh YUacTHe.

3asiBUTENIb U JI0JDKHOCTHOE JIMIIO YUPEXK/IEHHUsI COTIACOBBIBAIOT JaTy Hayaja
3aHATHi. CoryacoBaHMe ¢ 3asgBUTENEM Jarhl ¥ BpPEMEHH MPeNOCTaBICHHUS
FOCy/JapCTBEHHOW ~ yCJIyTM  OCYLIECTBISICTCSl IIPH  JIMYHOM OOpalleHHd B
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yupexaeHre MO0 C HCIOIb30BAaHHEM CpPEJICTB Tele()OHHON HIIH 3JIEKTPOHHON
CBsI3H, BKIIOYas ceThb KIHTepHeT, mouToBOH CBS3bIO HE MO3IHEE CIEAYIOIIEro
paboyero JHsS CO JHS PETUCTPALMH 3asiBIICHUS,

JIOJDKHOCTHOE JIMLO YUPEeXKSHHs! OIOBEIIaeT 3asiBUTENsI O HEOOXOUMOCTH
CBOEBPEMEHHOTI'O YBEJOMJIEHHs B CIy4yae HEBO3MOXXHOCTH YYacTHUsI B 3aHSITHAX B
YCTaHOBJICHHbBIE CPOKH.

PesynbraToM agMHHHCTPATUBHOW MPOLEAYpPHI SIBISIETCS COIIACOBAHHE C
3asBUTEJIEM HaIIpaBJIEHUN COLMAJIbHOM aJalTalliy, BKJIIOYas IUIAH IPOBEIEHHUS
3aHSTHH 110 COLMAILHON aJanTally, BKIIOYEHHE 3asiBUTENsI B rpaduK [IpoBeIeHHs
3aHATHN U Ha3HAYEHUE JaThl OCEIICHUs 3aHATHH.

MakcuManbHO NOIyCTUMBIA CPOK aIMHUHUCTPATUBHOM IPOLEAYPHl IIPH
MH/IUBU/IyJIbHON (hOpMe MPOBEJICHHs 3aHATHUN He IOJDKEH MPEBBIATh 5 MUHYT,
IIpH TpynIoBou - 30 MUHYT.

MakcumanbHO JIOIyCTHMBIH CPOK, CBS3aHHBIM C (DOPMHUPOBAHHEM IpyII
3asBUTEJIEH, HE JIOJDKEH IPEBBIIATh 2 KaleHapHBIX Heleb.

®uxcanus pesyabraTa JaHHONH aIMUHHUCTPATHBHOW NpoLexyphl (IecTBus)
HE OCYIIECTBIISETCS.

I'paduk mpoBeneHUs 3aHSITUH 0 COLMAILHON aJanTalid COCTaBISETCS C
YYCTOM HHIUBUAYaAJIbHBIX OCOOCHHOCTEH M OTrpaHMYEHHH IKU3HENESITEIbHOCTH
3asBUTENICH HA CPOK IMPOJOJDKUTENBHOCTBIO OT 2 Helellb 10 1 Mecsua ¢ mnepu-
OIHMYHOCTBIO 3aHATHH 1-2 pa3a B HeJeNIO.

3.9. O0y4enue 3asiBHTE/IsI METO/IaM H CIOCO0aM MoHCKa paboThl,
TeXHOJIOTHH MOHCKA paboThl, 00Cy:KIeHHEe ONTHMAJILHBIX JAelicTBHH
NpPH NMOHCKe NOAXOAsilIel padoThbl U TPYAOYCTpoOiicTBE

OcHoBanueM Ui Havala aJMUHHCTPATHBHOW MNpOLENYpHl SBISETCS CO-
[JIAaCOBAHUE C 3assBUTEJIEM HAIPaBJICHUIN COIMAJIbHOMN ajanTalliy, BKJIIOYas IUIaH
IPOBE/ICHMUS 3aHSTHH T10 COLMAILHON alanTalluy, BKIIFOUYSHHE 3asiBUTENS B rpaduk
NPOBENCHUS 3aHATHI U Ha3HAUYCHHUE JaThl [IOCEIIEHHs 3aHATUH.

JlOJDKHOCTHOE  JIMLO yUpeXKICHHs BBISICHSET Y 3asBUTENs, KAKUMH W3
BO3MOXHBIX METOJIOB M CIIOCOOOB IOMUCKA PAOOTBI OH ITOJIB3YeTCS] M KAaKOBBI
Pe3yJbTaThl €10 JICHCTBUM.

JIOJDKHOCTHOE JTMIO YUpexkaeHuUst HHYOPMUPYET 3asBUTEINS O MOJOKEHUH Ha
PBIHKE TpyJa, AMHAMUKE CIIPOCAa U MpeUIOKEeHUs paboyeil CHIIbI, O HAIWYUU
CBOOO/IHBIX paboUYMX MeCT (BaKaHTHBIX JOJDKHOCTEH) 110 MMEIOLIMMCS Y 3asiBHTEIIs
npopeccusM (CHEUUATBLHOCTAM) M CMEXKHBIM C HMMEIOIUMUCST pohecCHsIMu
(cenuanbHOCTSMH).

JIOJTDKHOCTHOE JIMLIO YYPeXKJIEeHHs 3HAKOMHUT 3asBUTEIsI C METOJaMH M
crnocobamu  moucka pabOTEI, TEXHOJOrHell ToucKa paboTsl, 06CYKIaeT
ONTHMaJIbHbIE ICHCTBHUS [IPU MOMCKE NOAXOSIIEH paboThl ¥ TPYL0YCTPOICTBE:

C UCIIOJIb30BaHUEM PETrUCTPa MoJIyyaTeseil rocy 1apCcTBeHHbBIX YCIyT B chepe
3aHATOCTH HaceseHus (0aHKKM BakaHCUW U paborojareleil);

C UCTOJIb30BAHUEM CPEJCTB MAaCCOBOU HH(DOPMALUH;
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C UCIIOJIb30BaHUEM UHTEPHET-PECYpPCOB;

IyTeM MpSMOro obpaleHus K padboroaaresnsim;

nyTeM oOpallleHHss B OpraHu3ally IO COACHCTBHIO B TPYIOYCTPOWUCTBE
HaCeJIeHUs,

yTeM oOpalleHusl K 3HAKOMbIM U POJICTBEHHHUKAM;

IIyTEM pa3MEILEeHUs WU PACCBUIKU PE3IOME;

C UCITOJIB30BAaHUEM APYTUX BO3MOYKHBIX CIIOCOOOB.

JIOJDKHOCTHOE  JIMIIO  YUYPEXKJIEHUsI CO3[aeT YCJIOBHUS, IPU KOTOPBIX
bopMupyeTcsi  COCTOSIHUE  TICHXOJIOTHUECKOW  0e30MacHOCTH  3asBUTENEH,
IPOUCXOAUT OOMEH MHEHHUSIMH Cpeld 3asBUTeNIel, OOCYKIeHHE W IMOMCK ITyTei
BBIXOJIa U3 CIIOKUBIIUXCS CUTYaLUH, OBJIa/ICHHE TEXHOJIOTUeH MoucKa paboThl.

JIOJDKHOCTHOE  JIMLIO  YUYPEXKJEHUSI BBIJAET 3asBUTENIO 3aJaHHs  I10
OIpe/IeJIECHHIO HOBBIX BO3MOJKHBIX HaIlpaBJI€HUN MOUCKa pabOThl (MO CMEKHBIM
npodeccusM (DOJIKHOCTAM)), BHIAM JESATEIBHOCTH, IpejaraeT IOATOTOBHTH
nepevyeHb NPO(ECCHOHANBHBIX M JIMUHOCTHBIX KayecTB, KOTOPbIE COOTBETCTBYIOT
TpeboBaHMsAM paboToAaTeNell Ha PhIHKE TPyJa, CIIOCOOCTBYIOT WM MPENSTCTBYIOT
TPYAOYCTPOUCTBY.

JIOJDKHOCTHOE JIMIO YUPEXKACHUS MOJBOJUT UTOTH, JEMOHCTPUPYET BHIEO-
WIA ayJIHO03alluCh IIPOBEJEHHBLIX TPEHUHIOB M BBICHSET Yy 3asBUTENS IIyTEM
IPOBENCHUS coOecenoBaHMl (TPYNIOBBIX WM WHIWBUAYAIBHBIX), YCTHBIX HIIH
MUCBbMEHHBIX OIPOCOB CTEIEHb YCBOEHHUs Marepuana W NMPUOOPETeHHS] HAaBBIKOB
noucka paboThl 3asIBUTEIIEM.

PesynpratOM aIMHMHUCTPATUBHOW MpOLELYpPHI  SBISETCS 3HAKOMCTBO
3asgBUTENII C TEXHUKOW, MeTogamMu M crocodamu Toucka paboThl, OBJIAJCHHE
TEXHOJIOTUEH MMOUCKa pabOThI.

@ukcanys pe3yibTara JaHHOW aJMUHMCTPATUBHOU MpoUenypsl (IeHcTBuS)
HE OCYILECTBIISICTCS.

MakcuManbHO [OIyCTUMBIA CPOK aIMHHHUCTPATUBHOM IMPOLEAyphl MpH
MHIMBUyallbHOK (opMe MPpOBeIeH s 3aHITUI He JIOJDKEH MpeBbIaTh 60 MUHYT,
IIPY TPYIIOBOM - 4 4acoB.

3.10. O0y4yeHnue 3asiBUTEJIsI TEXHOJIOTHH COCTABJICHHS
HHIMBHIYAJbHOI0 JIAHA CAMOCTOSITE/IbHOI0 MOUCKA PAGOThI ¢ YKA3aHHEM
MEepPONPHSITHI 110 NOUCKY padoThl, HX LieJeil U pe3yJbTaToB

OcHoBaHMeM JuIsi Hayajla aJIMHHHACTPATHBHOW IPOLEAYPHI SBISETCS
TIOJly4€HHEe 3asiBUTENIEM HHPOPMALIMU O TEXHOJIOTUHU TIOUCKa paboThl.

JIOJDKHOCTHOE JIMLO yupexXJIeHHs Ipeyiaraer chOPMHUpPOBATH 3asBUTEIIO
UHIMBU/YalIbHBIN TUIAH CAMOCTOSTEIBHOTO MTOUCKA PaOOTHI.

JIOJDKHOCTHOE JIMLIO YUPEIKICHUSI:

00y4aeT 3asBUTENsI TEXHOJIOIUH COCTABJIEHHs WHAMBUIYaJIBHOIO IJIaHA Ca-
MOCTOSITEJIBHOTO IIOMCKA PabOThI, ¢ yKa3aHHEM MEPOIPHUSITUI 110 TIOKUCKY paboThI,
UX LieJIed U pe3yJIbTaToB,

[IPUBOAMT TIPUMEPHBIC IJIaHbI, BKIIIOYAIOMIHUE IIE€PEYCHb HpeHHpI/IﬂTI/Iﬁ JJIA
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MOKCKa paboThl, IIOMOTaeT 3asBUTEINSIM OIpeAeuTh GOPMbI OUCKa paboThl (Te-
Ne(OHHbIE IEPEroBOphl, cobeceloBaHNe, HANMCAHUE PE3IOME M PAcChUIKA), UX
4acTOTy MPOBEICHHUSI.

®ukcauust pesyibraTa JIAaHHOH aIMHHUCTPATHBHOMW NpOLENypHl He
OCYILIECTBIISIETCSI.

MakcuManbHO MOMYCTHMBIE CPOKH OCYIIECTBIEHHs aJIMMHHMCTPAaTHBHON
NPOLEYpPhl He HOJKHBI PEBLIIATE 10 HHAUBUAYAIBHON (opMe MpeocTaBIeHUs
rocy1apCTBEHHOM yciyru 20 MUHYT, 110 TPpyNIIOBoii (hopme - 2 yaca.

PesynbraToM aqMHUHHCTPAaTHBHOW MPOLEAYPHl SBISETCS COCTABICHHBIMN
3asBUTCNICM HHIMBHUIYAIbHBIA IUIAaH CaMOCTOSITEIIBHOTO TIOMCKa paboThl ¢
yKa3zaHUeM MEpPOTIPUSTUH 10 IIOUCKY padOThI, UX LeJei U pe3yIbTaTOB.

3.11. OGcyskaenne HHANBHAYAIbHBIX JIAHOB CAMOCTOSITEJILHOTO MOHCKA
paboThl, BLIPA00TKA PEKOMEH/IALHI 10 HX COBEPLIEHCTBOBAHHIO, A TAKIKE
M0 CAMOCTONITEIbHOMY IMOHCKY NMOAXOAsIIIEH paboThl

OcHoBaHueM JuIsl Hayajla aJAMHHHCTPATHBHOW IIPOLENYPHl  SBISETCS
COCTaBJICHHBIN 3asBUTENIEM WHIWBHUIYATbHBIN IUIAH CAMOCTOATEIHHOrO ITOMCKA
paboThI.

JIOJIDKHOCTHOE  JIMLO  yupekJeHWsl MpejuiaraeT oOCYIUTh IepedeHb
NPO(hECCHOHANBHBIX M JIMYHOCTHBIX KauecTB, KOTOPbIE COOTBETCTBYIOT TpeGoBa-
HISIM paboTozatenedl Ha phIHKe TPyJa, COCOOCTBYIOT UM MPENSTCTBYIOT TPYLO-
YCTPOMUCTBY;

o0cyKIaeT ¢ 3asBUTENeM WHAMBHUAYAIbHBIA TUIaH MOUCKAa paGoThl U AaeT
PEKOMEH/IallNK IO €ro COBEPIICHCTBOBAHHUIO, a TAK)KE 110 aKTUBU3ALMK JIeHCTBUM
I10 [TIOUCKY MOAXOASIIEH paboThl.

Oukcanus pesyinbrata JIaHHOM —aIMHHHUCTPATUBHOH TMpOLEIypBl OCY-
IECTBIIACTCS. B COOTBETCTBYIOILEM OJIaHKE YUETHOM TOKYMEHTALUH.

MakcuMallbHO  [OTyCTHMBIE CPOKH OCYIIECTBJIEHHS aJIMHHHMCTPATHBHOMN
NpONEAypPhl HE NOJDKHBI IPEBLILIATE 110 HHAMBUAYaAIbHON (HOpMe MPeaoCTaBIeHUS
rOCy1apCTBeHHOU yciyru 10 MEHYT, IO rpynoBoii ¢popme mposenenus - | yaca.

Pe3ynbTatoM  aJMUHMCTPATHBHONW NpOLENYPBI  SBISETCS 3aBepLICHHUE
00CYKIEHUs] UHIMBUIYAIBHOIO IJIaHA CAMOCTOSITEIBHOIO ITOMUCKA paboThl, ycT-
HBIC PEKOMEH/IALMH TI0 €r0 COBEPLICHCTBOBAHUIO, 4 TAKKE [0 CAMOCTOATENLHOMY
MIOMCKY MOAXOJSIIEH paboThI.

3.12. OGyuenue 3asiBHTE/Isi TEXHOJIOTHH COCTABJICHHS pe3lOMe,
cocTaBJIeHHe pe3lome, 00Cy K/1eHHe pe3loMe H HAalpaBJIeHHe
ero pabdoroaareso (¢ coryiacusi 3asiBUTEJIs)

OcHoBaHWeM ulsl Havyala aJAMHHUCTPATHBHOH IIPOLELYPHl  SIBISETCS
YCBOCHHE 3asIBUTEJIEM TEXHOJIOIUH [TOUCKA PabOTHI.

JIOJDKHOCTHOE JIMIIO yupexk[eHus: MHGOPMUPYET 3asBUTEISI O CTPYKTYype
pestome, MOPAZIKE ero COCTABJICHHs U NPUEMaX KOPPEKUUH MPo(eCCHOHANBHBIX U
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JIMYHOCTHBIX Ka4yecTB C y4deToM TpeOoBaHMH paborojareliedl K KaHAWAATYpam
pabOTHHKOB, COAEHCTBYET (OPMHPOBAHUIO Yy 3asBUTENS] HABBIKOB COCTABIICHUS
pesrome.

JIOJDKHOCTHOE  JIMLIO  yupeXJeHWs IpejiaraeT 3asBHUTENI0 COCTABUTH
pestome.

JIOJDKHOCTHOE  JIMLIO  YUPENKASHHUSI IpeaiaraeT OOCYIUTh COCTABICHHOE
3asiBUTEJIEM pe3IOME.

JIOJDKHOCTHOE JIMIIO  YUpeXAEHUSI TPOBOAUT OOCYKIEHHE C 3asBHTENEM
COCTaBJICHHOI'O pPE3IOME M IIPU HEOOXOJMMOCTH B HETO BHOCSITCS H3MEHEHHS U
AOTIOJIHEHUSI, CBSI3aHHBIE C IIPEJCTaBICHUEM HH(POPMALMH O 3asBUTENE Kak
NpeTeHeHTe Ha 3aMelleHHe CBoOOoAHOro pabodero Mecra (BaKaHTHOM
JIOJDKHOCTH), — obnajaloneM  NnpodecCHOHANBHO-IMYHOCTHBIMU — KauecTBaMH,
COOTBETCTBYIOUIMMH TpeOOBaHMAM paboTOAATENs K KaHIUIaType pabOTHHKA.

JIOJIDKHOCTHOE JTMLO YUPEeXKACHHs IpelaraeT 3asBUTENI0 03HAKOMHTBCS C
PErucTpoOM NOJIyvaTesiel rocyJapCTBEHHBIX YCIyr B cepe 3aHATOCTH HaceIeHHUs
(bankom BakaHcuil u paboTozateneii), M0106pPATh BADMAHT MOAXOAAMIEH paGoThl U
HAIIPaBUTh €My CBOE PE3IOME.

3asBUTENb 3HAKOMUTCS C PEFMCTPOM IOJIydaTes el roCy 1apCTBEHHBIX YCIIyT
B cepe 3aHATOCTH HaceneHus (GaHKOM BakaHcuii M paGoronarereii), noadupaet
BapUaHT MOAXOJsIICH paboThl U (B Cllyyae COIJIacHsi) HaNpasiiseT paboTOIaTelo
CBOE pe3ioMe.

JIOTKHOCTHOE JIMLO yYpesk/IeHH s BBISICHSIET Y 3asiBUTENs CTETeHb YCBOCHHUS
Marepuana U INpUOOPETEHHUs] HABBIKOB 110 COCTABJIEHHIO PE3IOME U HAIPaBICHHIO
ero paboroaarento.

PesynpraToM aIMHHUCTPATUBHOM HpPOLEMYpPBI SIBISETCS (HOPMHUPOBAHHE Y
3as1BUTEJIs HABBIKOB COCTABJICHHUS PE3IOME U HAIIPaBJICHUsI €ro paboToNaTeNIo.

DuKkcanus pesyabraTta JaHHOW aMUHUCTPATUBHON npoLenypsl (OeHCcTBHS)
HE OCYILECTBIISIETCS.

MakcumanbHbIi CPOK aIMUHUCTPAaTUBHOMN IIPOLIE Ly PBI pu
MH/IUBU/LYallbHOH (pOpMe NPOBeIeHUs 3aHATHI He JOJDKEH MPeBBIMATh 30 MUHYT,
IIpY IPYIIIOBOH - 3 4acos.

3.13. OGy4enue 3asiBUTe/IsI METOAHKE NPOBEAEHHSI MIEPEroOBOPOB
¢ paboToaaTeieM MO BONPOCAM TPYAOYCTPOIiCTBA MOCPEACTBOM TeaedOHHOi
M/ BHEOCBSI3H ¢ HCNOJb30BaHHeM ceTu MUurepner,
a TaK’Ke NPH JIMYHOM 00paleHHu

3.13.1. OcHoBaHnueM Ui Hayaja aIMUHUCTPATUBHON MPOLEAYPBI
SBJISICTCSI COCTABJICHHOE 3asiBUTEIIEM Pe3IOME.
3.13.2. JIOJDKHOCTHO® JIULIO yUPEeIKAEHHUS:

3HAKOMHUT = 3asBUTEJII C METOJMKOM IIPOBENEHHs IIE€PEroBOPOB  C
paboToaTeseM 110 BONPOCaM TPyYI0YCTPOHCTBA 110 CpeicTBaM Telle(hOHHON CBA3M;

OOBSICHSIET OCHOBHbIE IIPABHJIA BeJIeHUs TeleOHHBIX [IEPETOBOPOB,

3HaKOMMT 3asBUTEJISl C METOJMKOM MPOBEIEHHs IEPEroBOpoOB ¢ paboTomare-
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JIeM II0 BOIIpOCaM TPYAOYCTPOMCTBA IO CPEACTBAM BHIEOCBS3H, C UCIIOIH30BAHH-
em cetu MHTEpHeT;

00y4aeT MCIONB30BAHUIO OCHOBHBIM IPOrPAaMM, MO3BOJIAIONIMX MPOBECTH
CeaHC BUJICOCBS3HU C IIOTEHLUAILHBIM paboTo1aTeNeM;

3HAKOMUT 3asBUTEJISI C METOAMKOMN NPOBEJEHUs IePEeroBOpoOB ¢ paboToaare-
JIEM TI0 BOIPOCAM TPYyJOYCTPOUCTBA MIPH JUYHOM OOpAIEHHH, OOBSACHIET TEXHUKY
cobece10BaHuUsl, BEJIEHHS JIEJIOBBIX TIEPEroBOPOB, CAMOIPE3EHTALUH, OPUEHTALIUH
Ha IMCUXOJIOFMYECKHE 0COOCHHOCTH COOECEeIHUKA;

Npe/UIaraeT O3HAKOMHUTBCSI C PErucTpOM IIoNlydyaTesell roCyIapCTBEHHBIX
yCIyr B chepe 3aHATOCTH HACeNeHHs, M0L00paTh BApUAHT MOAXOANIeH paGoTsL,
npoBecTH cobecenoBanue ¢ paboTonarenem (o TesiepoHy) U HAPABUTH EMy CBOE
pesiome.

3.13.3. MakcumaiabHo JIOITyCTUMBIe CpPOKH OCYIIECTBIICHUS
aIMMHUCTPAaTUBHOHM IPOLEAYPbl He JOJKHBI IMPEBBIIATH 110 WHIAMBHMIYAIBHOM
(opMe mpenoCTaBlIeHHS TOCYIApPCTBEHHOH yciyrd - 60 MMHYT, 1O IPYIIOBOI
¢dopme - 3 yaca.

3.13.4. PesynbTaToM — aJMHHHCTPATHBHOW  NpOUENYpHl  SBISIETCS
3aBeplIeHHe OOy4eHHsl 3asiBUTENs METOAMKE IIPOBEJCHHS I1EPErOBOPOB  C
pabotoiaresnem 10 BONPOCaM TPYIOyCTPOHCTBA MOCPEACTBOM TenehOHHON MK
BUJIEOCBSI3U C UCIOJIb30BAHUEM.

3.14. IlpoBenenue TpeHuHra (BUIEOTPEHHHTA ¢ COrJIACHSI 0e3paboTHOrO
rpazkJaHuHa) 1o cobece10BaHuIO ¢ paboToaaTe eM H 00CyKIeHHE ero
pe3yabTaToB

3.14.1. OcHoBaHMeM JUIsi Hadajga aJIMMHMCTPATHBHON [IPOLE Y PBI
SIBIISIETCS 3aBepLICHUE 00YUY€EHHs 3asIBUTENIs METOAUKE IIPOBEICHHUS TIEPETOBOPOB C
paboTozarenemM 1Mo BOMPOCAaM TPYAOYCTPOMCTBA MOCPEACTBOM TeJe(OHHON WITH
BUJICOCBS3H C UCIIONIL30BaHUEM ceTH MHTepHeT, a Takske pu JIHYHOM 0OpalieHHN.

3.14.2. JIOJDKHOCTHOE  JIMIO  YYpeXAEHUs MpearaeT 3asBUTEIIIO
NPOBECTH TPEHHMHI HIIM BUJICOTPEHUHI 110 COOECENOBaHUIO ¢ paboTojareinem,
MH(QOPMUPYET 3as1BUTENs O BO3MOXKHOCTH BU/IE03AMUCH HPOBEICHHS TPEHUHTIA IO
cobecesIoBaHHUIO C paboToaaTeeM;

B Cilydqae COrjiacus 3asBUTEIISI JO/DKHOCTHOE JIMLO YUYPEeXKAEHHs OCYILECTB-
JSICT BHUACO3AIIMCh MPOBOJMMOIO TPEHUHIA C 3asBHUTENIEM I10 COOECeIOBAHMIO C
paboTtonaresnem;

10 OKOHYAHHMIO INPOBEJCHUS TPEHUHIA, JOJJKHOCTHOE JIHLO YYPEXkIECHUS
ACMOHCTPHUPYET 3asBUTENIIO BHJCO3AMKCh TPEHUHIA, NPOBOJUT OOCYKIECHHE pe-
3yJIbTaTOB COOECEOBAHKS, B XOIE KOTOPOrO COMAEHCTBYET (OPMHUPOBAHHIO y
3aABUTEIISL HABBIKOB BEJICHUS IIEPEroBOpOB ¢ paboTojareseM 1o TejedoHy U Ipu
HEIOCPEACTBEHHOM KOHTAKTE.

3.14.3. JlOIDKHOCTHOE JIMIO YYpekIeHUs 10CTe OKOHYAHHS 3aHSTHS

[POBOMMT  YHHUYTOXKEHHE  BHUAEO3AllUCU  TPEHHHra  coOeceloBaHHUS  C
paboTtonaresnem;
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(GuKcHpyeT pesyibTaT B perucrpe rnojydaTesieil rocyJapcTBEHHBIX YCIyT B
cdepe 3aHATOCTH HACETICHHSI.

3.14.4. MaxkcumanbsHO 0Ty CTUMBIE CPOKH OCYILIECTBIICHUS
aJIMUHUCTPATHBHON IPOLEAYPbl HE JOJDKHBI IPEeBBINIATH [0 WHIWBHIYaIbHON
dopme npoBeneHust 60 MUHYT, 110 TPYIIIOBOM (opMe MpoBeaeHus - 4 yaca.

3.14.5. PesynbpraToM  aIMHUHMCTPAaTUBHON  TpOUEAYPHl  SBJISETCS
3aBepIICHNUE MPOBEAECHUS TPEHHUHra (BUACOTPEHUHIA C COTJIACHS 3asABUTENS) II0
cobeceloBaHuIO ¢ paboTosaTesieM U 00CYK/IEHUS €ro Pe3yIbTaToB.

3.15. Opranunsauusi npoBeaeHusi codece0BaHus ¢ padGoroaareiem
NOCPeJICTBOM TeJIe(POHHOM HIIH BUAEOCBSI3H € HCNOJIb30BAHHEM
ceTu uTepHer, a Tak:Ke NPH JTHYHOM O0pAIEHHH B CJIyYae y4acTHs
B 3aHSITHH M0 COUHAJILHOM ajanTanuu padoToaaTeisi H 00CyKIAeHHe
pe3yJbTaToB codece10BaHHS

OcHoBanueM JUIi Hayajla aAMHHHCTPATHBHOM IIPOLEAYPHI  SBISETCS
OBJIaZICHUE 3asIBUTEJICM METOJIMKON IIPOBEJEHUS MEPEroBOPOB ¢ paboTomaresem
II0 BOTpOCaM TPYHAOYCTPOMCTBA IIOCPEACTBOM Tele(OHHONH WM BHIEOCBSI3U C
HCIIOJIb30BaHUeM ceTu MHTepHeT, a Takke IpU JUYHOM OOpallleHWH B Cllydae
y4YacCTHsl B 3aHSATHH I10 COLMAILHON ajantauuud paboTogaTesis.

JOIDKHOCTHOE JIMIO YUPEXKICHUs MpeJiaraeT MPOBECTH cobeceoBaHUE C
paborojareneM MOCPEACTBOM TeleOHHONW MIIM BHUAEOCBS3H C HMCIOJIBb30BAHHEM
cet VHTepHeT WM NpH JIMYHOM OOpallleHWH B Cllydae ydacTUs B 3aHATUH
paboTtonarers.

JoIKHOCTHOE MO yUpeXKACHUsI TPOBOJUT OOCYXIEHHE pPEe3yJIbTATOB
cobeceroBanms ¢ paboToAaTENeM MOCPEACTBOM Tele(OHHON WM BHUAEOCBS3H C
MCIIONb30BaHUeM cetd FHTepHer, a Takke IIpU JIMYHOM OOpaIlEHMH K
paboromarerio.

JOJDKHOCTHOE JIMLIO yUPEsK/IeHUSI BBISICHSICT Y 3asiBUTENIsl CTENEHb YCBOCHHUS
MaTepuaia U MPUOOPETEeHHs] HABBIKOB, MOJNYYEHHBIX B XOJ€ IPOBEIEHHs 3aHSITHSI,
TFOTOBUT PEKOMEHJIALIMHU 110 COBEPIICHCTBOBAHUIO HABBIKOB JEJI0BOr0 OOIIEHHUS U
IpOBeJIeHHs cobeceJOBaHUM C paboTogaTE IeM.

PesynbTaToM  aIMHUHHUCTPATHBHON  IPOLELYpHl  SBISETCS  OBJAJICHHE
3asBUTEJIEM HaBBIKAMU BEJICHUSI JIEJIOBBIX [1€PErOBOPOB IIOCPEICTBOM TeJie(hOHHOM
WM BHJCOCBA3U C HCIIOJIb30BaHWeM ceTdu VHTepHer, a Takke MNpU JIMYHOM
00pallleHnH B CIydae y4yacTHs B 3aHSTUH pabOTOJaTes.

dukcanust pesyabTaTa JaHHOH aMUHUCTPATHBHON Mpoueayphl (aeicTBrs)
HE OCYLLECTBIISICTCS.

MakcumanbHbIN CPOK aIMUHUCTPATUBHOU [IPOLIE Iy PBI Ipu
MHJIMBUYaJIbHON (pOpME NPOBEeHMs 3aHATHI He TOJDKEeH MpeBbiath 40 MUHYT,
IIpU CPYIIIOBOM - 3 yaca.
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3.16. IloaroroBka peKOMeHJALMI 110 COBEPIIEHCTBOBAHUIO HABBIKOB
1eJI0BOr0 O0IUEHHsI U NPOBe/IeH sl cobece0BaHMIl ¢ paGoToaaTesieM

3.16.1. OcHoBanveM Juis Havana aIMUHHCTPATUBHOM IPOLEIypHI
ABJIAETCS 3aBepIICHHUE OOCYKIEHHS Pe3yIbTaTOB cobecenoBanus, (OPMHUPOBAHHUS
Yy 3asBHTE]Isl HABBIKOB BEJICHUs [IEPErOBOPOB ¢ paboTofaresieM 1o TejieOHy U Ipu
HEIOCPEACTBEHHOM KOHTAKTE.

3.16.2. JIOJDKHOCTHOE JIMIIO yupexaAeHHsT (HOPMHUPYET peKOMEHIAIUH
3asBUTEIIIO, BBISCHSCT y 3asiBUTEIsI CTENIEHb YCBOGHHS MaTepralia U IpuoOpeTeHus
HABBLIKOB 110 IIPOBEICHUIO cOOeCeI0BaHNSI,;

00Cy)K/1aeT ¢ 3adBUTENEM pe3yJbTaThl IIPOBEAEHUS] COOECEeNOBAHUA C
paboTonaresieM IOCPEICTBOM TeleOHHON MM BHAEOCBSI3U C HCIIONB30BAHUEM
ceTd MIHTepHeT, pu JMYHOM OOpalleHHH U [aeT peKOMEH/IAINH, HAIPaBIeHHBIE
Ha COBCPIICHCTBOBAaHHWE HABLIKOB [€JOBOr0 OOIIECHHS, MpPOBENEHMs cobe-
CEJIOBAHUsI U CAMOTIPe3eHTallUH;

[IpeJyIaraeT peryasipHO OCYLIECTBIISITh CAMOCTOSTEIbHBIN [TOUCK CBOOOMHBIX
pabo4nx MecT (BAKAHTHBIX JO/DKHOCTEH) M IPOBOJUTH COGECEIOBAHUS C
paboTonaresnsMu.

3.16.3. Qukcanus pe3yJbTara B perucrtpe noytyyaresei
rOCYJIapCTBEHHBIX YCIIYT B C(pepe 3aHITOCTH HACEICHUSI.

3.16.4. MakcumainbsHo JOITyCTUMBIE CPOKH OCYILIECTBIICHUS
aIMMHUCTPATUBHOH ITPOLIElyPbl HE JIOJKHBI IIPEBBIIATE 15 MUHYT.

3.16.5. Pesynbrarom — aIMHUHHCTPaTHBHOW  MNpoLELypbl  SBISETCS
TIOATOTOBJICHHBIE PEKOMCH/IAIMU 3asBUTENIO IO COBEPILIEHCTBOBAHHIO HABBIKOB
JIeI0BOTO OOLLEHHUS ¥ TPOBEICHHIO cobece1oBanmii ¢ paGoTomarenem.

3.17. O6cyxaenue Bonpocos (OPMHPOBAHHUS JeJIOBOT0 HMHINKA,
o0y4eHne MeToJaM caMoONpe3eHTAIUH

OcHoBaHWeM JuUlsl Hayana aiMHHHCTPATHBHON IIPOLEMypHl  SIBISETCS
OCBOCHHE 3asIBUTEJICM HABBIKOB BEJICHHSI J€JIOBBIX IEPErOBOPOB.

JOJDKHOCTHOE  JIMLIO  yYpeXK[AEHWs MpeaaraeT 3asiBUTENIO o0CcyIuTh
BOIIPOCHI, CBSI3aHHBIE ¢ (POPMHUPOBAHKEM JIEJI0OBOT0 UMHJIKA.

JIOJDKHOCTHOE  JTMIIO  yUpeK/IeHHsT 3HAKOMHT 3asBUTENSI C METOdaMH
CaMOIIpE3eHTAITUH.

JIOJDKHOCTHOE  JIMLO  yupexaeHus: (OPMUPYeT pPEeKOMEHAALMH IO CO-
BEPLICHCTBOBAHMIO 3asiBUTEJIEM HABBIKOB CAMOIPE3E€HTALIUH.

B cioyyae ecim B 3aHSATHM [NPUHMMAIOT yYacTHE CIELHANKCTBI IO
COLHAIbHO-TICUXOJIOTUYCCKOW U NPO(ECCUOHATBHON aJanTalud, OHU TaKKe
NPUHMMAIOT y4acTHe B 00CYK/IEHUHU U IIPEJICTABIISAIOT CBOU PEKOMEH IaIHH.

JIOJIKHOCTHO® JIMIO yUpPeXKIeHHs! AeMOHCTPUPYET BHAEO- HITH ayHO3aInCh
TIPOBE/ICHHBIX TPCHUHIOB, BBIACHSICT y 3asBUTENs CTENIEHb YCBOCHUS MaTepUana U
NPHOOPETEHHUs] HABBIKOB, MOJIyYEHHBIX B X0/I€ IPOBEACHHS 3aHATHS.

PesynbraroM  anMHHHCTpAaTMBHON  HpONEXypBI  SIBISIETCS  OCBOGHME
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3asBUTEJIEM METOJIOB CaMOIIPE3EHTAllMM U IIOATOTOBKA pPEKOMEHIALUi II0
COBEpPILEHCTBOBAHHIO 3asiBUTEJIEM HABBIKOB CAMOIIPE3EHTALIMH.

®ukcalys pesysbTaTa JaHHOW aIMHHHCTPATHBHON MpoLeayphl (aeicTBus)
HE OCYLIECTBIISIETCS.

MakcumanbHbIi CPOK aIMUHUCTPATUBHOM IIPOLEAYPhI pu
MH/IMBUyaJbHON (hOpMe MTPOBENEHHs 3aHITHI He JOJDKEH MpeBbIIaTh 10 MI/IHyT
IIpY IPYIIOBOU - 1 yaca.

3.18. IloaroToBka peKoMeHAAUHI M0 COBEPLIEHCTBOBAHHIO
3asiBUTE/IEM HABBIKOB CaMOIpe3eHTALHH

OcHoBanueM s Hayajla aAMHHUCTPATHBHON MpOLELYyphbl SBISETCS 3a-
BepLIeHHe 00CYKIeHUs Croco00B (hOPMUPOBAHUS [EIOBOIO UMHIKA, 00yYEHHUS
3asiBUTEJISI METOIAM CaMOITPE3eHTaLIUH.

JIOJDKHOCTHOE  JIMIIO  yupeXXAeHUs] (OPMHUPYET pPEeKOMEHJAlUH IO CO-
BEPLICHCTBOBAHHUIO 3assBUTEJIEM HABBIKOB CAMOIIPE3EHTAIlMd U 3HAKOMUT C HUMU
3asIBUTEJISI.

Qukcauust pesyinbraTa JIaHHOH aJMHHHCTPATHBHOM NpOLEyphl He
OCYLLECTBIISIETCSI.

MaxkcuMabHO NOMYCTUMBIE CPOKH OCYILIECTBIICHUS aIMHHHCTPATHBHOM
IPONENypbl HE TOJDKHBI MPEBBIIATH 10 HHIMBULYAIbHON (hopMe IpenoCcTaBIeHus
roCyIapCTBEHHOM yciyru 12 MUHYT, 110 rpynmnoBoii ¢popme - 1 yaca.

Pesynbratom aJMUHMCTPaTHBHOMN MPOLIELYPbI SBISETCS MOATOTOBKA YCTHBIX
PEKOMEH/IAIMH 110 COBEPIIEHCTBOBAHUIO 3asIBUTENIEM HABBIKOB CaMOIPE3eHTallUH.

3.19. OOGcy:xkaeHue BONpocoB, CBA3aAHHBIX ¢ MOATOTOBKOI
K BBIXO/Y Ha HOBYIO pa0doTy, afantauueii B KOJUIEKTHBE, 3aKpelJieHHeM
Ha HOBOM pao4yem MecTe H NJIAHHPOBAHHEM Kapbepbl, BbINOJHEHHEM
npopecCHOHAIBHBIX 00sI3aHHOCTEH

OcHoBanueM Julsl Hauyana aJMUHHCTPATHBHOW IIPOLEAYpHl  SBISETCS
OCBOCHHUE 3asBUTEJIEM METOJIOB CaMOIIPE3EHTALIUH.

JIOJKHOCTHOE  JIMIO  yupeXIeHHs [pe/ylaraeT 3asBUTENI0 OOCYIHUTh
BOIIPOCKI, CBSI3aHHBIE C ITOArOTOBKOM K BBIXOJY Ha HOBYIO paboTy, ajganrtalnueii B
KOJIJIEKTHBE, 3aKPEIUICHHEeM Ha HOBOM pabo4yeM MecTe U INIaHUPOBAHUEM Kaphephl,
BBINOJIHEHUEM ITPO(ECCHOHATBHBIX 00S3aHHOCTEH.

JIOJDKHOCTHOE JIMLO yupeXIeHHs! MPOBOJAUT C 3asABUTENeM OOCYXKISHHe
BBIIIOJIHEHUSI  [IPO(DECCUOHANIBHBIX  OOS3aHHOCTEH, I[IO3UTUBHBIX  (PAKTOPOB
JIMYHOCTU PabOTAOIIEro YeI0BeKa, CTHIIS IT0BeAeHUs, GOPMHUPOBAHUS JETOBOTO
UMUJIKA U YBEPEHHOCTH B cele.

JIOJDKHOCTHOE JTHLO yUPEeKASHHS OABOJUT HTOTH 0OCYHKICHUS U BBISICHSIET
Y 3asBUTEJISI CTCIICHD YCBOCHHUS MOJIyYeHHON HHPOPMALHH.

PesynbratoMm  aJMUHHCTPaTMBHOW [pOLEAYpPHI SBISETCS  IOJTyYeHHE
3asBUTEIeM HH(POPMALIMH, CBA3aHHOMN C [IOATOTOBKOM K BBIXOLY Ha HOBYIO paboTy,
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ajanTtalMed B KOJUIGKTHBE, 3aKpeIUleHHeM Ha HOBOM paboueM MecTe U
IUTAHHPOBAHHUEM Kapbepbl, BBINIOJHEHUEM MPOGECCUOHANIBHBIX 00I3aHHOCTEMH.
Dukcanus pe3yiabTaTa JaHHON aJMUHUCTPATHUBHOM Mpouexypsl (1eHcTBus)
HE OCYILECTBIISIETCSI.
MaxkcumanbHbIi CPOK aIMUHHUCTPAaTUBHOU IIpOLIE Ay PhI npu
MHIAMBUlyalbHON (opMe NpOBEeHHs 3aHATHI He IOJDKEH NpeBblath 40 MUHYT,
IIpY IPYNIIOBOM - 2 yaca.

3.20. Ouenka cTeneHH ycBoeHUst HHPOpPMAHH U IPHOOpeTEHHS
HABbLIKOB B KOHIIE KAK/10I0 3aHSITHS 110 CONUAJILHON aJanTanuu

OcHoBanueM Ul Hadana aJMHHUCTPATUBHOM MNpPOLEAYpHI SBISETCS 3a-
BepLIeHHEe 00CYIKICHUSI C 3asBUTEJIEM BOIPOCOB, CBA3aHHBIX C IIOATOTOBKOM K BbI-
X0y Ha HOBYIO paboTy, ajanranueil B KOJUICKTHBE, 3aKpeIUICHHEM Ha HOBOM pa-
OoueM MecTe M IJIaHUPOBaHHEM Kapbepbl, BBIIOJHEHHEM NPO(ECCHOHATHHBIX
00s13aHHOCTEH.

JIOJKHOCTHOE JIULO YUPEIKJICHUS B KOHILIE KAXK0T0 3aHATHUS 110 COLHATIBHOM
aJanTalydyd IOABOJAUT WTOTM U BBIACHAET Y 3asBUTENs IIyTEM IPOBEAEHHUS
cobece10BaHusl, YCTHEIX M ITMCbMEHHBIX OIPOCOB IOJIyYaTeNlel roCy1apCTBEHHOM
YCJIYTH CTCIIeHb YCBOCHHUS MaTepualla ¥ IpMoOpeTeH!sI HABBIKOB ITOUCKA PabOTHL.

Qukcauust pesynbrata JaHHOM aJMHHHCTPATHBHOM MPOLELYPHI OCY-
IECTBISIETCSI HA OJIaHKaX MHUCHMEHHBIX OIPOCOB MOJIydaTesiel rocyaapcTBEHHOM
YCIIyTH.

MakcuManbHO MOMYCTHMBIE CPOKH OCYIIECTBIEHHs aJIMHHHMCTPAaTHBHON
IIpOLElyPbl B COBOKYITHOCTH 10 BCEM 3aHSTHUSIM IO COLMAIBHON ajanTalyd He
AOJDKHBI  IIPEBBILIATL 110  MHIUBMIYalbHOM (opMe mpesocTaBlieHHs TIOCy-
AApCTBEHHOH yCayru 15 MUHYT, 110 rpynnoBoi ¢popme - 45 MUHYT.

PesynbTaToM aJMHHHCTPATUBHOW MPOLEAYPhl SBJSETCS OLIEHKA CTEIeHH

YCBOCHHUsI HH(POPMALIMK M PHOOPETEHNs HABBIKOB 3asBUTEJIEM TOCYIapCTBEHHOMN
YCIIYTH.

3.21. Ilposegenne TecTHPOBaHUsI (AHKETHPOBAHMS) 3asIBUTeEJISI
0 OKOHYAHHH 3AHSITHH N0 COUUAIBLHON aJanTanuu, o6paboTka pe3ybTaToB
TECTHPOBAHHUS (AHKETHPOBAHHS)

I[OJDKHOCTHOG JINIIO YUPECIKKACHUS npoBOOUT TECTUPOBAHUC
(aHKeTI/IpOBaHI/Ie) 3ajdBUTCIIS, B XOA€ KOTOPOTO IMpeajiaraeT OLUEHUTh KayeCTBO U
ITOJIHOTY ITOJIYYEHHBIX HAaBBIKOB.

JIOJDKHOCTHOE  JIMLIO  yUpekKIeHHs] MPOBOAMT 0OpabOTKY MaTepHaloB
TECTUPOBAHM (AHKETHUPOBAHHSsI) 3asBUTEJIS.

PesynbraTom — aJIMUHMCTPATUBHOW MpoLEdypbl  SBJSEeTCS  IOJTyYeHHe
PE3yNbTATOB TECTUPOBAHUS 3asIBUTEJIS.

Duxkcarys pesyabTaTa JaHHON aIMUHHCTPATUBHON Mpoueayph! (nefcTBus)
HE OCYILECTBIISIETCS.



26

MaxkcumanbHbIi CpOK aIMMHUCTPATUBHOU NIPOLIEAYPBI IpU

MHIVBUyalbHON (hopMe MPOBEeICHHUs 3aHATUH He TOJDKEH MpeBbIath 60 MUHYT,
Y TPYTIIIOBOH - 2 4acoB.

3.22. OO6cyxaeHue ¢ 3asiBUTEJIEM BONPOCOB,
KOTOPbI€ HOCAT HHAMBHAYAJIbHBIH (JINUHBII) XapakTep, B TOM 4HCJIE B
HH/AHBHAYAJbHOM MOPSIAKE

OcHoBanueM Juid Havajga aJMUHUCTPATHBHOM IPOLEAYpHl SBISETCS
II0JIy4YE€HHE PE3yJIbTaTOB TECTUPOBAHUS 3asIBUTEIIEM.

JIOJDKHOCTHOE JIMIIO YYpeXIeHHs BBIACHIET HaJMYhe y 3asBHTENS BO-
IPOCOB, KOTOPBIE HOCSAT MHAMBUIYaJIbHBIN (JIMYHBIM) XapakTep, ¥ Ipejiaraer 00-
CYIUTb UX B UHAUBUIYAJIbHOM IOPSIJIKE.

JIOJDKHOCTHOE  JIMLIO  yYPEXKIEHUsT NPOBOAUT OOCYXIEHHE BOIPOCOB,
KOTOpbIe HOCSAT WMHIWBUAYAJIbHBIM (JIMYHBIM) XapakTep, B WHIUBHIYaIbHOM
HOpsLIIKE.

PesynbratoM aJMHHHCTPATUBHOW IIPOLEAYpHl SBISETCS pELIEHHE C
3asiBUTEJICM BOIIPOCOB, KOTOPbIE HOCAT MHAMBUAYAJIbHbBIM (JINUHBIN) XapakTep.

®ukcanus pesyibrara JaHHOW aMHHUCTPATUBHOU IpOLENyphl (IeHCcTBYS)
HE OCYILECTBIISIETCSI.

MakcuManbHbIii  CpOK  AAMHUHHUCTPATHBHON MpPOLEAYphl HE JOJDKEH
npesbiaTh 30 MUHYT.

3.23. IloaroToBKa peKoOMeHAIMIi 3asIBUTEJIIO 10 MIOMCKY paGoThl,
COCTABJICHHIO pe3loMe, NPOBEAEHHIO 1e10B0H Oeceabl ¢ paboToaaresiem,
caMomnpe3eHTauHd, POPMHPOBAHHIO AKTHBHOM KM3HEHHO MMO3HIHH B BH/IE
3aKJII0YEeHHsI 0 NPEJOCTABJICHHUH FOCyJaPCTBEHHOM yCaIyru

OcHoBanuem JUisi Hayaja aJAMMHHMCTPATHBHON IPOLEAYpHl  SIBISETCS
TNIOJly4€HHUE pe3yJIbTaTOB TECTUPOBAHMS (AHKETUPOBAHMUS) 3asBUTENISI U PEIIEHUE C
HUM BOIIPOCOB HHIUBUAYAJILHOTO (JIMYHOI0) XapaKTepa.

JlOJDKHOCTHOE JIMLO YUPeXAEHUS 3a1aeT MapaMeTphl MOMCKAa CBEIEHHH 0
3asgBUTEJIC, IPUHSBILEM y4acTHE B 3aHSATHSX, HAXOAUT COOTBETCTBYIOIIUE OJIAHKH
YYETHOH JOKYMEHTALUHU B 3JIEKTPOHHOM BHJIE.

HomKkHOCTHOE MO yupeKaeHus GopMHUpyeT HHPOPMALMIO O Pe3yIbTaTax
NPEJOCTABICHUsT  TOCYJapCTBEHHOM  yCIyr'M 3asBHUTENI0 B  IIPOrPaMMHO-
TEXHMYECKOM KOMIUIEKCe, COIEPIKAILEM PETUCTP MOJydaTesei rocyIapCTBEHHBIX
yCIIyT B cepe 3aHATOCTH HaCEIeHHMS.

JlOJDKHOCTHOE JIUIIO yupexXIeHUs 0pOpMIISIET PEKOMEH IAINH 3aBUTEIIO TI0
MOUCKY paboThl, COCTABJICHUIO pE3IOME, IPOBENEHMIO JeJIO0BOH Oecempl C
paboTonarenem, camonpeseHTanud, (OPMUPOBAHMIO AKTUBHOW IKU3HEHHOM
MO3MLMKM B BHAE 3AKIIOYCHHS O IPEAOCTABIEHHU TIOCYNApCTBEHHOM YCIyrd B
COOTBETCTBUH C NPHIIOXKEeHHEM Ne 3 K a/IMUHUCTPATUBHOMY pErIaMEHTY.

JIOJDKHOCTHOE NTMLO yUpeXKJIEeHUSI BBIBOAMT Ha IedaTarollee YCTPOHCTBO
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3aKJIIOYEHHE O IIPEJOCTaBIEHUU TOCYJAapCTBEHHOM YCIYyrM 10 COLMAIbHOM
aZanTalyy 3asBUTEJIEH Ha pBIHKE TPyJa B ABYX JK3EMIULSIpax U IepefaeT ux
JOJDKHOCTHOMY JIMILY YYPEXKIEHUS, OCYLIECTBISIOMmEMY (PYHKUIHUIO IO MPeaoCcTaB-
JIEHUIO FOCYIAapCTBEHHOU YCIIYTH 0 COACHCTBHUIO paXiJaHaM B MOUCKE IMOIXOJs-
e paboThl.

Pe3ynbraroM aaIMHUHUCTPATUBHOW IMPOLELYpPHl SIBJISIETCS ITOATOTOBIIEHHOE
3aKJIIOUYEHHE O MPEJOCTABIEHUH IOCY IapCTBEHHON yCIYTy B IBYX 3K3eMIUIsIpax.

Duxcanus pesysbrara JaHHOW aIMHHUCTPATUBHOU MPOUEAYpPHI (AeHCTBHUS)
HE OCYLLECTBIISIETCS.

MakcumanbHbIN CpOK aIMUHUCTPATUBHOMN IIPOLEy PBI pu
UHJMBULYyaJIbHON opMe ITpOBeIeHHsI 3aHATUI He JOJDKEH MpeBsiaTh 10 MUHYT.

3.24. Bpiaaua 3aK/1104€HHUs O NPEJOCTABJIEHHH rOCYy1aPCTBEHHOM
YCJIYTH 3asiBHTEJI10, IPHOOILEHHE K THYHOMY JIeJ1y nmoJiydyaTeJist
roCyAapCTBEHHBIX YCJIYI BTOPOI0 3K3eMILISIPa 3aKJII0YeHHSs 0
NPeI0CTABJIEHHH rOCYy JapCTBEHHOH YCJIyTH

JIOJDKHOCTHOE  JIMLO  YUYPEeXKJeHMs, OCYIIECTBIIsIOmee (OYHKIHIO 110
NPEIOCTaBJICHUIO TOCY IapPCTBEHHON YCIYTH 110 COACUCTBUIO TpaXklaHaM B IIOHCKE
HOAXOASAIIEH pabOThl, IPU MPOBEJEHUH OUEPEHOMN MepeperucTpaLluy 3asBUTENs,
3HaKOMHUT €r0 IOJ POCIIUCEH ¢ 3aKJIIOYEHUEM O IPEJOCTABICHUH IOCyAapCTBEHHON
YCIYTH B COOTBETCTBUH C IpUjIoKeHHeM Ne 3 K aJMUHUCTPATUBHOMY perjlaMeHTy,
OJTUH 3K3eMILISP 3aK/IIOUYE€HMs BBIJIAET 3asBUTEII0 Ha PyKU, BTOPOH - MPHOOIIAeT K
JUYHOMY JIeJly 3asiBUTEIS.

PesynpraToM — aiMMHUCTPATUBHOM NpOLEAYpPBI  SIBISIETCS — MOJydYEHHE
3asBUTEJIEM  3aKJIIOYEHHUS O  MPEJOCTaBJIEHMM TIOCYHapCTBEHHOW  YCIIyTH,
COACPXKALIETO PEKOMEHJALUMU II0 IIOUCKY paboThl, COCTABICHUIO pE3IOME,
NPOBENCHUIO  NeJIoBOM  Oecenpl ¢ paboTomarerneM,  CaMOIPE3eHTAlMH,
(GOpMHPOBaHMIO aAKTHBHON JKM3HEHHOW IO3HIMH, M MNPUOOLIEHHE BTOPOTO
9K3eMIUIsIpa 3aKITFOYCHHSI O IIPEJOCTABIEHNH FOCY JapPCTBEHHOMN YCIYTH K JINYHOMY
JEITy TOJIydaTelis FoCy JapCTBEHHBIX YCIIYT.

®uxcalys pe3yabraTa JaHHOW aJMUHHUCTPATHBHOM MpoLeayphl (HeicTBHs)
HE OCYILECTBIISIETCS.

MakcumanbHbIi  CpOK  BbIJAYM  3aKJIIOYEHHMS O  PEAOCTaBIIEHUH
roCyapCTBEHHOM YCIIyTU 3asBUTENIO NPU WHAWBUAYaTbHON (hopMe IpoBeneHHMs
3aHSTHH HE JIOJDKEH NpeBbIaTh 10 MUHYT, pH rpynmnoBoi - 30 MUHYT.

3.25. BHecenne pe3y/ibTATOB BHINOJHEHHsSI A AMHHHUCTPATHBHBIX
npoueayp (AedcTBHI) B perucTp nojy4yaresieii rocy1apcTBeHHbIX YCJIyr
B c(hepe 3aHsITOCTH Hace/IeHUST

OcHoBanueM 1y Havana aJMHHHCTPATUBHOW MpPOLEAyphl (meicTBHs)
SIBJSIETCSl COBEPIICHHE aAJMUHUCTPATUBHBIX IPOLELYP, MPEAyCMOTPEHHBIX MOJI-
MyHKTaMH 1-23 myHKTa 56 HAacTOSIIEro aIMUHUCTPATUBHOIO PerjlaMeHTa.
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JIOJDKHOCTHOE  JIMLO YYPEXKJIEHUsI BHOCUT pe3ysbTaT IpeIoCTaBIIEHUS
rOCyZapCTBEHHOW YCIYTU B PETUCTP.

PesynbraToM aqMHUHHCTPaTUBHOM NPOLELYPHI SBISETCS BHECEHHE B PETHCTP
CBEJICHUH O pe3yJibTaTaX OKa3aHWsl FOCyAapCTBEHHOU YCIIyTH.

Quxcanust pesyibTaTa BBIIOJIHEHUs aIMUHUCTPATHUBHOW IPOLEAYPHI
OCYILIECTBIISIETCS B IPOTPAMMHO-TEXHUYECKOM KOMILJIEKCE.

Pukcanus pesyibTaTa JaHHOM aIMUHUCTPATUBHON NMpOUEAyphl (IeHCTBHS)
OCYILECTBJISIETCS B PETUCTPE I10JIyYaTesIel roCy 1apCTBEHHBIX YCIIYT.

MaxcuMaabHBI  CPOK  BBINOJHEHUS aJMHUHUCTPATUBHOM IpPOLEAYpPHI
(IeficTBUS) HE TOJDKEH MPEBBIIIATh 2 MHUHYT.

3.26. Ilopsinok ucnpaBJ/ieHHsl IONMYIMIEHHBIX OMEYaTOK
U OIUHOOK B BBIJAHHBIX B pe3yJ/ibTaTe NMpPeaoCTaBIeHHS
rocy1apcTBeHHOMN yCJYIrd JOKYMEHTaxX

B ciyuae BeIABIeHUS onedaTok W (WIM) OMIMOOK, JONYIIEHHBIX B J0-
KYMEHTaX, BBIJAHHBIX B PE3yJbTaTe MPeJOCTaBICHUS rOCYyIapCTBEHHON YCIYTH,
3asBUTEJIb UMEET IIPAaBO OOpaTUTHLCS C 3asiBIIeHHEM 00 WCIIPABJIIEHHUH OIEYaTOK U
(un) omMOOK, MOMYLIEHHBIX B BBIJIAHHBIX B pe3yjibTare MPeNoCTaBlIEHUs TOCy-
JNApCTBEHHOW yCIIYTH JOKYMEHTaX.

JIOJDKHOCTHOE JIMLO YUPEKACHHUsI pacCMaTpUBAET 3asiBIICHHE, [TPECTaBIIEH-
HO€ 3asBUTEJIEM, U IIPOBOJUT NPOBEPKY YKa3aHHBIX B 3asBJIICHWH CBeIEHHU. B
Clly4ae BbISBJIEHHS JOIYLICHHBIX ONEYaToK W (Win) OomMOOK B BBIIAHHBIX B pe-
3yJIbTATe MPENOCTaBICHUS FOCYAAPCTBEHHON YCIyrd NOKYMEHTax IOKHOCTHOE
JIMLIO OCYIIECTBIISET UCIIPABIIEHNE U 3aMEHY YKa3aHHBIX JOKYMEHTOB.

B ciydae orcyTcTBHs oneyaTok U (Miin) OUIKOOK B JIOKYMEHTAX, BBIJAHHBIX
B pe3yibTare IpeJOoCTaBICHUs] FOCYJapCTBEHHOH YCIYrd, MODKHOCTHOE JIMIIO
IIUCBbMEHHO COOOIIIAeT 3asIBUTEIIO.

Cpok BbI1auu (HarpaBiIeHHsl) 3asiBUTEJIO UCIIPABIEHHBIX IOKYMEHTOB JIM6O
yBEJIOMIIEHHSI 00 OTCYTCTBHM OINEYaTOK M (MIJIK) OIIHOOK He MOXKET IPEBHIIATh 5
paboyux JQHEH ¢ MOMEHTa PEeruCTpalliy 3asiBIEHUs] 00 HUCIPABIEHUH ONEYaToK U
(unu) oImMOOK, MOMYIICHHBIX B BBIIAHHBIX B pE3YJIbTaTe IPEIOCTABICHUS
rOCyJJapCTBEHHOH YCIIYTH JOKYMEHTAaX.

Pazpen IV. ®OPMbI KOHTPOJISI 3A UCITOJTHEHUEM
AIAMUHUCTPATUBHOI'O PEI'TAMEHTA

4.1. Tlopsiaok ocyuiecTBIEHHsI TEKYLIEro KOHTPOJIsI 32 CO0JII0eHHEeM
M HCIOJIHEHHEM OTBETCTBEHHbIMH /I0JI)KHOCTHBIMH JIMLIAMH IMOJI0KEeHH i
AIMHHHCTPATHBHOIO PerjiaMeHTa, a TAKKe PHHATHA HMH pelleHHH

Kontpons 3a cobmozneHueM U ucHonHeHHeM pabGoTHukamu LleHTpa
3aHATOCTH  TOJIOKEHWM ~ AJMHHUCTPAaTUBHOIO  peryiaMeHTa, (QelepalbHbIX
HOPMAaTUBHBIX IPABOBBIX AKTOB M HOPMAaTHBHBIX IPAaBOBHIX aKTOB PecmyOiuku
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TeiBa, ycTaHABIMBAIOLIMX TpPeOOBaHUSI K IPEAOCTABIEHUIO TI'OCYIapCTBEHHOM
YCIIyTH, & TaK)Ke MPUHATHEM MMHU PElIeHUH OCyIIecTBisieTcss B (hopMe TEKyILIEro
KOHTPOJIS.

Texymuii KOHTPOJb 3a IPEJOCTABIEHUEM TI'OCYJapCTBEHHOH YyCIyru
OCYIIECTBIISIET TUpeKTop LleHTpa 3aHATOCTH WM YIOJHOMOYEHHBIH UM pabOTHUK
LlenTpa 3aHATOCTH.

Texymuii KOHTPOJb OCYLIECTBISETCS IIyTeM IPOBEAEHUS IPOBEPOK
COOMIONIEHUsT W MCIOJIHeHMs] paboTHUKaMu [leHTpa 3aHSTOCTH MOJOXKEHUN
AZIMUHUCTPATUBHOIO periiaMeHTa.

B pesyinbpraTe OCYLIECTBIEHHUS TEKYLIEro KOHTPOJISI NMPUHUMAIOTCS MEpHI,
HalpaBjieHHble Ha YCTpAaHEHWE BBISBIICHHBIX HApyLIEHWHA W UX [PUYHUH,
co0JTr0/IeHNe 3aKOHHOCTH TIPU pealIn3aluy a/IMUHUCTPATUBHBIX IPOLELYP.

Texyluii KOHTPOJIb OCYIIECTBIISIETCS] HE PE’Ke OJHOTO pa3a B MECSL.

4.2. Ilopsa0oK M MEPHOAUYHOCTH OCYLIECTBJIEHHS NJIAHOBbIX H
BHEIJIAHOBBIX MPOBEPOK MOJHOTHI H KAa4eCTBa NMPeA0CTABJIEHHUS
rocy1apcTBeHHOH YCJIYIr'd, B TOM 4YHcJie MOPSiA0K H (popMBbI KOHTPOJIA 32
MOJIHOTOH H KAa4eCTBOM IPeA0CTABJIEHHSI TOCYAapPCTBEHHOMN yCJayrH

KoHTposb 3a MOJHOTONH M KauecTBOM IpEeJOCTaBIICHUS IOCYAapCTBEHHON
YCIYTd BKJIIOYaeT B ceOsi mpoBeneHue MUHUCTEPCTBOM IMPOBEPOK, BBISBICHUE U
YCTpaHEHUE HapyILIeHUN I[paB 3asBUTENIEH, NPUHITHE PEIIEHUW U MOATOTOBKY
OTBETOB Ha oOpallleHus 3asBUTeNIel, collepiKallire KaloObl Ha pelleH s, JeHCTBUSI
(OezneiicTBUE) paboTHUKOB LleHTpa 3aHATOCTH.

IIpoBepkr MOryT OBITH IUIAHOBBIMM W BHEIUIAaHOBBIMU. llopsmok u
IEPUOJUYHOCTh  IPOBEJEHUsT  IUIAHOBBIX  IIPOBEPOK  YCTaHABIUBAIOTCS
Munucrepersom. Ilpy mnpoBepke MOryT paccMaTpUBAaThCs BCE  BOIMPOCHI,
CBS3aHHBIE C IPEAOCTaBICHUEM TIOCYJapCTBEHHOH yciyrd (KOMIUIEKCHas
IPOBEpPKAa), WM OTACJIbHBIA  BOINPOC, CBSI3AHHBIA C  IPeIOCTaBIEHUEM
roCy1apCTBEHHOM YCIIyTH (TeMaTH4yecKast IpoBepKa).

BHeriaHoBble NPOBEPKU MPOBOMAATCS B CBS3H C IPOBEPKOW yCTpaHEHHS
paHee BBISBJICHHBIX HAPYIIEHUN IMOJIOKEHUH ATMUHUCTPATUBHOTO periiaMeHTa, a
TAK)Ke B Cllydae IOJIy4YeHUus KajoObl 3asBUTeNss Ha JelcTBus (Oe3aeicTBHE)
paboTtHukOB  IleHTpa  3aHATOCTH, OTBETCTBEHHBIX 3a  IPEIOCTABJIECHHE
rOCYyJapCTBEHHOM YCIyrd, Jau00 NpU HaIWYUM HUHQOpPMALKMKA O HAPYIIEHHUSX

MOJIOXKEHUH ~ AJIMUHMCTPATUBHOTO  perjlaMeHTa, IOCTYNHUBIIEH U3 JIPYTrHX
UCTOYHHUKOB.

4.3. OrBercTBeHHOCTH padoTHHKOB LleHTpa 3aHATOCTH 32 pelieHUs U
aekicTeus (0e3neiicTBue), NpUHHMaemMble (OCyLIeCTBJISIEMble) HMH B X0/1€
NPpeIoCTABJICHHS TOCYAaPCTBEHHOH yCJayru

PaGornuku LleHTpa 3aHATOCTH, B JOJIKHOCTHBIE OOSI3aHHOCTH KOTOPBIX
BXOJUT IPEJOCTaBICHUE TOCYJapCTBEHHOW YCIyTH, B Cilydae HEHaIJIeXKaIlero
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UCIIOJTHEHUSI  JIOJDKHOCTHBIX — OOSI3aHHOCTEM, COBEpLIEHHUs IPOTUBOINPABHBIX
neicTBuil (0e34eiCTBUSI) HECYT MePCOHAIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUH
¢ erepajIbHBIM 3aKOHOATEIbCTBOM.

3a HEUCIIOJIHEHHEe WJIM HeHajJiexallee ucrojiHeHue pabotHukamu llentpa
3aHATOCTH 1O HMX BHHE BO3JIOXKEHHBIX HA HUX JIOJDKHOCTHBIX 00si3aHHOCTEH
mupekTop LleHTpa 3aHSTOCTH BIpaBe MPUMEHUTh K HUM Mepbl AUCLUIUIMHAPHOTO
B3BICKaHUsI B COOTBETCTBUM cO cTaTherl 192 TpymoBoro koxekca Poccuiickoi
Oenepanuu.

OtBercTBeHHOCTh AupekTopa LleHTpa 3aHsATOCTH 3a JOMYyILICHHBIE
HapyLIEHUs] TPU TMPEJOCTABICHUH T'OCYJAPCTBEHHOM YCIYTH W OCYILECTBICHUH
TEKYyIIero KOHTPOJISl 3a €€ IPeJOCTaBIeHUEeM OIpeessieTcss MO pe3yjbTaTaM
KOHTPOJIBHBIX MEPONPUATHH MUHUCTPOM TpyJa U COLMAIBHOIO IOJUTUKHU
PecryGuku TriBa (anee - MUHUCTD).

4.4. IlosoxkeHusi, XapakTepHu3ylolue TpeOOBaHUS K MOPSIAKY H ¢popmam
KOHTPOJISI 32 MpeIoCTaBJIeHHeM rocyAapcTBEHHOH yCJIyru, B TOM YHCJIe CO
CTOPOHBI I'Pa’XKAAH, HX 00beJMHEHUH U OPraHUu3alHH

I'paxxpane, ux O0ObeIMHEHUSI M OpraHU3alldd BIpaBe HAIPaBUTh
NMCbMEHHOE oOpallenue, oOpalieHue B (hopme 3JeKTPOHHOIO TOKyMEHTa, & TaKXKe
00paTUTBCS YCTHO B a/Ipe€C MHUHUCTEPCTBA C MPOCHOOW O MPOBEICHHUH IPOBEPKU
COOJIOIEHUsT M MCIIOJNHEHMsI TMOJIOKEeHUH AJIMUHHCTPATHBHOTO perjiaMeHTa,
YCTaHABIIMBAIOIUX TPeOOBAHUSI K IPEJOCTABICHHUIO TIOCYAapCTBEHHON YCIYTH,
IIOJHOTBl M KayecTBa IPENOCTaBICHUS] TOCYHAapCTBEHHOM YCIyTH B cliydae
HapyILEHUs IIPaB U 3aKOHHBIX MHTEPECOB NP MPEJOCTaBICHUN T'OCyNapCTBEHHON
YCIYTH.

[Tucemennoe oOpallieHue, OCTYNHBILEE B MUHUCTEPCTBO, pACCMATPHBAETCS
B TeyeHue 30 JHEH cO JAHA perucTpaldM IMUCbMEHHOTO OOpalleHus B
MHUHHCTEPCTBE.

OtrBer Ha oOpauieHue, @OCTyNHMBIIEE B MHHUCTEPCTBO B dopMe
3JIEKTPOHHOI'O JOKyMEHTa, HampasisieTcss B (JOpMe AJIEKTPOHHOTO JTOKYMEHTa I10
aZipecy dJIEKTPOHHOW IOYTHI, yKa3aHHOMY B OOpallleHuH, U B MUCbMEHHOH (Gopme
110 II0YTOBOMY a/ipecy, yKazaHHOMY B 0OpallleH!H, TOCTYITUBIIIEM B MUHHUCTEPCTBO
B IUCbMEHHOH (hopme.

Pasznen V. 10OCYJAEBHBIN (BHECYJAEBHBIN) MOPSIIOK
OBXXAJIOBAHUS PEINEHUHI U NEMCTBUM (BE3JIEMCTBUSI)
OPTAHA, IPEJTOCTABJISIIOIIEIO T'OCYIAPCTBEHHYIO YCJVYIY,
A TAKKE ET'O JOJIDKHOCTHBIX JIAIL

S.1. Undopmauus s 3aHHTEPeCOBAHHBIX JIUI 00 UX NMpaBe
Ha JocyaedHoe (BHecyaeOHoe) 00:kaloBaHue AeiicTBUIl (Oe3neiicTBUs) U
(uy1m) pemieHuii, NPUHATHIX (OCYIECTBICHHBIX) B X0/1€ MPeI0CTABJIEHHS
rocyapcTBeHHOM yCJayru
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3asBUTENb HMMEeT IpaBO I0oAaTh >kajloOy Ha peleHuss U JeHCTBUS
(6ezneiicTBUe) MunucrepcTsa, JOJIKHOCTHBIX JIULL MuHucTepcTBa,
rOCyIapCTBEHHBIX TI'PaKIAHCKUX Ciyxamux MwuHucrepctsa, LleHTpa 3aHsTOCTH,
pykoBoguTeisi UM paborHukoB llentpa 3anstoctn, MOLI, pykoBomuTens u
pabotHuKoB M®L] npu npenocTaBieHUU rocy1apCTBEHHONW YCIyTr'd B 10Cy1e0HOM
(BHecyneOHOM) mopsiike (manee - jkano0a), a TakKe IPaBO Ha IOJNy4YeHUE B
MunuctepcTBe HHGOPMAIUKM U TOKYMEHTOB, HEOOXOJUMBIX A1 0OOCHOBaHUS U
pPaccMOTPEHUSI JKaTOObI.

3asiBUTENb MOXET OOpaTUThCS C KajnoOOH, B TOM 4YHUCIE B ClydYasx,
npeaycMoTpeHHbIX cratbelt 11.1 Oenepanphoro 3akona N 210-D3.

5.2. Opranbl rocyiapcTBeHHOH BJIACTH, OPraHU3alHU H
YNOJITHOMOYEHHbIE HA PACCMOTPEHHeE KaJ100bl JIHIA, KOTOPBIM MOKeT ObITh
HanpaBJ/IeHa KaJ100a 3asiBUTeJIA B 10cyAe0HOM (BHecyaeOHOM) nmopsiake

XKanoba nogaercst 3asiBUTENIEM WM €ro YIOJTHOMOYEHHBIM IIPeICTaBUTENIEM
(maysee - TMpeACTAaBUTENb 3asBUTENs) B CJENyIOLIME YIOJIHOMOYEHHbIE Ha
paccMOTpeHHUe KajloObl OpraHbl:

IIpaButensctBo PecnyGiuku ToiBa, B ciydae ecnu 0OKaIylOTCS pelleHHUs
MunucrtepcTBa U (WIH) MUHUCTPA;

B MMHHCTEPCTBO, B CilIy4yae €ClId OOXalyIOTCS peIIeHHs W JeHCTBHUS
(Ge3nmelicTBUE) TrOCYNApCTBEHHBIX TI'PAXKIAHCKUX CIIy)Xallux MHUHHCTEPCTBA,
LleHnTpa 3aHATOCTH, €r0 PyKOBOAUTEIISI U paOOTHUKOB,;

pykoBogutemo M®L], B ciydae eciau 00XalyrOTCs pelIeHUs U AeUCTBHUS
(6e3neiictBue) padotHuka MOLI.

5.3. lIpeamer nocyaedGHOro (BHeCy1e0HOI0) 00KaJI0BaHHS 3asiIBUTE/IEM
pemieHHi u aelicTeuii (0e3aeicTBUSI) Oprana, nNpeaocTaBJ/IsSIOIIEro
rocyJapcTBEHHYIO YCJYTry, A0JKHOCTHOIO JIMLA OPraHa, npeaocTaBsiiomero
rocy1apcTBeHHYIO YCayry, MH00 rocy1apcTBEHHOI0 CJIy Kallero

3asBUTENIb MOXKET OOpPAaTUTHCS C KAJOOOH B TOM YHCIE B CIEAYHOIIUX
Cllydasix:

1) HapymeHume cpoka perucTpalMy 3ampoca O  IPeIoCTaBIEHHU
rOCyJapCTBEHHON WJIM MYHHULMIIAIBHOM YCIYrH, 3ampoca, yKa3aHHOTO B CTaThe
15.1 nacrosimiero MeiepaibHOrO 3aKOHA;

2) HapyLIeHUe CPOKa MPeJOCTaBICHUsI FOCY1apCTBEHHOM yCIIyTH.

3) TpeGoBaHMe Yy 3asBUTENS JOKYMEHTOB WM HHPOPMalHH KGO
OCYIIECTBJICHHUS] JI€UCTBUM, IPEACTaBICHUE WA OCYLIECTBJIICHHE KOTOPHIX HE
IpeyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU akTamMu Poccuiickoit ®deneparum,
HOPMAaTHBHBIMHM IIPaBOBBIMU aKTaMu cyObekToB Poccutickoit ®enpeparuu,

MYHULIUINIAJIBHBIMHA TIPABOBBIMM aKTaMH Ul NPENOCTABICHUS T'OCYIapCTBEHHOU
WJIM MYHHULUIIAIBHON YCIIYTH;
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4) oTka3 B IpHeMe JIOKYMEHTOB, IPeIOCTaBIEHUE KOTOPBIX IPELyCMOTPEHO
HOPMAaTUBHBIMU NPAaBOBbIMU akTamu Poccuiickonn Pexepanuu, HOPMaTHBHBIMU
NpaBOBBIMH akTamMu CcyOBekToB Pocculickoit ®enepauuy, MyHUUUNAIBHBIMH
IIPABOBBIMU aKTaMH JUJIsl TIPEIOCTaBIEHHUsI TOCYAapCTBEHHON WIIM MYHULIAINIAJIBHOM
YCIIyTH, y 3asBUTEIIS;

5) OoTKa3 B MpeNOCTaBIEHUH T'OCYJapCTBEHHON YCIIYId, €ClId OCHOBAHUS
OTKa3a He MpeaycMOTpeHbl (eaepaJbHbIMM 3aKOHaMM M TPUHATHIMH B
COOTBETCTBUM C HMUMHU HWHBIMHM HOPMATHBHBIMH IPAaBOBBIMU aKTamu PoccHiicKoi
@enepanyu, 3aKOHAMUA U UHBIMH HOPMATHUBHBIMH IPABOBBIMU aKTaMU CyOBEKTOB
Poccuiickoin ®@enepauuu.

6) 3arpeboBaHMe C 3asBUTENS [IPU IPEJIOCTABICHUN TOCYIapCTBEHHON WIIH
MYHUIMIIQIBHOM  yCIyIM IUIAThl, HE IPEeIyCMOTPEHHONM HOPMAaTUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit denepanny, HOPMaTUBHBIMU [TPABOBBIMU aKTaMH
cyobexToB Poccuiickoii @enepanuu;

7) OTKa3 oOpraHa, IpPeJOCTaBISIONIETO T'OCYAapCTBEHHYIO  YCIYTy,
JOJDKHOCTHOIO JIMIA OpraHa, MNpelOoCTaBiSIOLIEro roCyJIapCTBEHHYIO YCIYry B
WCIIPABJICHUH JOIYLIEHHBIX UMM OIEYAaTOK U OIIMOOK B BBIIAHHBIX B pe3yJbTaTe
IIPEJOCTABIICHUSI TOCYJAapCTBEHHOM YCIyrH JOKyMEHTax Jiu0o HapylleHHe
YCTQHOBJIEHHOI'O CPOKa TaKUX UCIPABIICHUN.

8) HapylleHHe CpOoKa WM MOpsiAKa BbIIaYd JOKYMEHTOB IO pe3yJbTaTam
IIPelOCTaBIeHUs] FOCY JapCTBEHHON YCIIyTH;

9) mnpuocTaHOBIEHHE INPEJOCTABICHUS T'OCYIAPCTBEHHOW YCIYTH, €CJIH
OCHOBAHMsI NPUOCTAHOBIIEHUsI HE IMPEyCMOTpeHbl (enepalbHbIMU 3aKOHAMH M
IPUHATBEIMUA B COOTBETCTBUU ¢ HUMU MHBIMM HOPMATHUBHBIMU IPABOBBIMU aKTaMH
Poccuiickoin ®enepanuu, 3aKkoHaMU U UHBIMHA HOPMATUBHBIMU MPABOBBIMH aKTaMHU
cyowsextoB Poccuiickoit @enepanum.

10) TpeGoBaHue y 3asBUTENsI MpPU MPEAOCTABICHUH TI'OCYIAPCTBEHHOM
JOKYMEHTOB WJIM HH(OPMALIUU, OTCYTCTBUE U (MITH) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh IIPHU [I€PBOHAYAIBHOM OTKa3e B ITpUEMe JIOKYMEHTOB, HEOOXOIUMBIX
IUIs IIPEAOCTABIICHUS TOCYAapCTBEHHOM YCITyTH.

5.4. O06mue TpeOOBaHHS K NOPSI/IKY NMOJAYH H PACCMOTPEHHSI KAJT00bI

1. JKanoba nojaercss B nucbMeHHOW (opme Ha OyMaXHOM HOCHUTeENE, B
3JIEKTPOHHON (hopMe B OpraH, IpelOCTaBISIIONIMKA TOCYHapCTBEHHYIO YCIYTY,
Kanobpl Ha pemenuss u gedictBusi (Oe3zeificTBHE) PpPYKOBOIHUTENS Opraua,
IPEIOCTaBIISAIOLIET0 MOCYIaPCTBEHHYIO YCIYTY, [T01Al0TCS B BBILIECTOSIIIUN OpraH
(mpu ero Hamuuuu) OO B cly4ae ero OTCYTCTBHS pPacCMaTpPHUBarOTCs
HETIOCPEICTBEHHO PYKOBOAMTENIEM OpraHa, pe0CTaBISIONIero rocy1apCTBEHHYIO
yCIyTy.

2. Xamoba wHa pemenuss u JjedcTBusi  (Oe3melicTBHE) — opraHa,
IPENOCTABJIAIONIEr0 IOCYAApCTBEHHYIO YCIyTy, MOJDKHOCTHOTO JIMIAa OpraHa,
IPEJOCTaBIISAIOIIEr0 IOCYJapCTBEHHYIO YCIIYTY, TOCYIapCTBEHHOTO CIIy)Kalllero,
PYKOBOJMTENSI OpraHa, NpeIoCTaBISIIOIIer0 TOCYyHapCTBEHHYIO YCIYTy, MOJXKET
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ObITh  HampaBjieHa [0  [04YTe, C  HCIOJb30BaHUEM  HH(GOPMAIMOHHO-
TEJIeKOMMYHHUKAaLlMOHHON cetn «MHTepHeT», oQuUUaIbHOrO calTa oOprasa,
MIPEeIOCTABIISIONIEr0 ITOCYIapCTBEHHYIO YCIIYTY, a TAK)Ke€ MOXKET OBITh IPUHSTA MIPU
JUYHOM MIpHEME 3asiBUTEJIS.

3. Oco0eHHOCTH MOoJaYu U PacCMOTPEHUS Kallod Ha pelieHus] U JeHCTBUS
(Ge3meiicTBHEe) OpraHoB TOCYIapCTBEHHOHW BiacTh cyObekToB Poccuiickoit
@enepauuu U UX JOKHOCTHBIX JIML, FOCYAApPCTBEHHBIX MPaKAAHCKUX CITY>KAIIUX
OpraHOB TrOCyJapCTBEHHOM BiacTu cyObekroB Pocculickoit ~®enpepanuu,
YCT@HABIUBAIOTCSI  COOTBETCTBEHHO  HOPMATUBHBIMU  IPABOBBIMH  aKTaMH
cyobexToB Poccuiickoli @enepalii 1 MyHULUMITATBHBIMA TPABOBBIMH aKTaMH.

4. YKanoba 1omxHa colepxKaTh:

1) HauMeHOBaHUEe opraHa, IPeJOCTaBISIONIEI0 IOCYIapCTBEHHYIO YCIYTY,
JOJDKHOCTHOT'O JIMIIA OpraHa, NpeJoCTaBIISIIOLIEro rocy 1apCTBEHHYIO yCIyTy, JTHO0
rOCYIapCTBEHHOIO CIY’Kalllero, pelleHuss W JaeicTBusi (Oe3nedcTBHE) KOTOPBIX
o0xayroTCs;

2) ¢pamunuro, UMsi, 0TYECTBO (TIOCIIeIHEE - TTPU HAJTUYHUH ), CBEJICHUS O MECTE
)KUTEIbCTBA 3asiBUTENS - (PU3UUYECKOTO JIUIAa JTUOO HAaUMEHOBAaHHUE, CBEIEHHUS O
MeCTe HaxOXXIEHHUs 3asBHUTENs - IOPUAUYECKOro JIMLA, a Takke HoMmep (HoMepa)
KOHTaKTHOro TejedoHa, ajpec (axpeca) 2JIEKTPOHHOM MOYTHI (IIPU HAJIMYHH) U
IIOYTOBBIN aJpec, 110 KOTOPBIM JI0JDKEeH ObITh HAIpaBjIeH OTBET 3asIBUTEJIIO;

3) cBenmeHusi 00 oOXanyembIX pelICHHSX M JAedcTBUsSX (Oe3meiicTBHn)
OpraHa, IpeJOCTaBJSIIOLIEr0 IOCY/JIapCTBEHHYIO YCIyTy, AOJKHOCTHOTO JIMIA
Oprasa, MpeaoCTaBIIsIOIIEro rocy1apCTBEHHYIO YCIIyry, 00 TrocyIapCTBEHHOTO
CIly>Kalllero;

4) 1oBOJBI, HA OCHOBAHUHU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIeHHEM U
nercreueM (Oe3nefcTBMEM) oOpraHa, IIpPeJIOCTaBISIIONIEr0 TOCYAapCTBEHHYIO
yCIIyry, IOJDKHOCTHOIO JIMLA OpraHa, IpeJoCTaBISIOLIEr0 TIOCyIapCTBEHHYIO
yCIyry, JubO TroCylapCTBEHHOTO —CIIy)Kallero. 3asBUTENEM MOTYT  OBIThH
Npe/CTaBIeHbl JOKYMEHTHI (IPU HAJIMUKH), [10ITBEPIK/IAIOIIHE JIOBO/IbI 3asIBUTEIS,
1100 UX KOIHUH.

5. XKanoba, moctynusiuas B OpraH, NpeJOCTaBISIOIINN IOCYAapCTBEHHYIO
YCIIyTy, THOO BBIIIECTOSIIUI OpraH (U ero HAJIMYKH ), TOIJIEKUT PACCMOTPEHHIO
B TEYEHHME IATHAALATH PadO4YMX JHEH cO JHsS ee perucTpaluu, a B Ciydae
00XaJloBaHMsl OTKa3a OpraHa, IPeJOCTaBJISIOIEr0 rOCYJapCTBEHHYIO YCIYTy, B
npreMe JOKYMEHTOB y 3asBUTEIs JIMO0 B UCIPABICHUU AOIYIICHHBIX ONEYaTOK U
OMOOK WJIM B Cllydae OO’KaJIOBaHHs HapyIIEHHs YCTaHOBIIEHHOTO CPOKa TaKHX
UCIIPABJICHHUH - B TeYeHHE IIATH pabouuX JHEeH CO JIHS ee PerucTpaliu.

6. Ilo pe3synbraTam paccMOTpPeHHUs IKAJIOObl NPUHUMAETCS OJHO U3
CIENYIOIUX PEeLICHUN:

1) xanoba ynosnerBopsiercsi, B TOM 4Hcie B (OpMe OTMEHBI MPUHSATOrO
pellleHrs], MCIPABIECHUS JOMYyUIEHHBIX OINEYaTOK W OIMMOOK B BBIJAHHBIX B
pe3ynbTaTe MpeAOCTaBIEHUs] TOCYJapCTBEHHOW YCIyrd JOKyMEHTaX, BO3BpaTa
3afBUTENIIO0  JIEHE)KHBIX CPEACTB, B3UMaHHUE KOTOPHIX HE MPeAyCMOTPEHO
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HOPMATUBHBIMU IpaBOBbIMM akTaMu Poccuiickoi denepanuu, HOPMaTHBHBIMH
npaBoOBbIMU akTamu cyObekToB Poccuiickon denepanuy;

2) B yAOBJIETBOPEHHUH KaJI00bI OTKA3bIBACTCS.

7. He mo3aHee mHsl, Clie/lylOLIEro 3a JHEM MPUHSATUS pelLleHHUs, YKa3aHHOIO
B YaCTH 7 HACTOSIIEH CTaThH, 3asBUTENI0 B MUCBMEHHOH (opMe U IO KeTaHUIO
3asIBUTEJISI B DJIEKTPOHHOW (opMe HallpaBisieTcss MOTUBUPOBAHHBIA OTBET O
pe3yJbTaTax pacCMOTPEHUS JKaI00bI.

7.1. B ciiyuae nipu3sHaHusl Kajlo0Obl MOJIeKAIIeH YIOBIETBOPEHUIO B OTBETE
3asBUTENIO JaeTcsi MH(popMauus O JAeHCTBUSX, OCYILIECTBISIEMBIX OpraHOM,
NPENOCTABJISIIOIIMM T[OCYJapCTBEHHYIO YCIyry, B LEJIsX He3aMelJIUTEIbHOrO
yCTpaHEHHUs! BBISIBIEHHBIX HapyILIEHUN MPU OKa3aHUU IOCYJIapCTBEHHOM yCIIyTH, a
TaK)Ke IMPUHOCSTCS W3BUHEHMs 3a JIOCTaBJIEHHble HeyJno0cTBa M yKa3bIBaeTCs
uHpOpMaUsl O JalbHEHIIMX JEHCTBUSIX, KOTOpble HEOOXOAMMO COBEPIIUTH
3asiBUTEIIIO B LEJISAX MOJYyUYEHUS TOCYIapCTBEHHON yCIIyTH.

7.2. B ciyuae npusHaHusi kajloObl, HE IOJJIeKAIlEeH YIOBJIETBOPEHHUIO B
OTBETE 3asBUTENIIO JAIOTCSl apryMEHTUPOBAHHbIE PA3bCHEHUS O IPUYMHAX
IPUHSTOrO peLIeHUs], a TaKkke HHPopMalus o mopsake 00KaaoBaHUS IPUHSATOTO
peLIeHUs!.

8. B ciydae ycraHOBIIEHMS B XOJle¢ WM IO pe3ysibTaTaM pPacCMOTPEHUs
KajmoObl TPU3HAKOB COCTAaBa aJMUHUCTPATUBHOI'O IPAaBOHAPYLICHUS WU
NPECTYIIEHUS JO/DKHOCTHOE JIMLO, paOOTHHUK, HaJeJeHHbIE MOJHOMOYHUSIMHU IO
pPacCMOTPEHHUIO Jkajo0 B COOTBETCTBUM C YacThio | HAcTosIlIed cTaThy,
He3aMeUIUTEIbHO HAIIPABIISIIOT UMEIOLINECs] MaTeprUallbl B OpraHbl IPOKypaTyphl.

9. llonoxenust Hacrositero ®denepaqpHOr0 3aKOHA, YCTAHABIIUBAIOIIHE
IOPSAZIOK pacCMOTPEHUs JKaJIo0 Ha HapyLIeHUs IpaB rpaXkJaH U OpraHUu3alui MpH
IIPEeIOCTaBICHUHN TOCYIAPCTBEHHBIX YCIIYT, HE PaclpOCTPAHSIOTCS Ha OTHOIIEHHUS,
perynupyemsble OenepanbHbiM 3aKoHOM 0T 2 Mast 2006 roga Ne 59-03 «O nopsiake
paccMoTpeHus obpaleHui rpaxaan Poccuiickoit @epeparumy.

5.5. Ilepevyenb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJTHPYIOUIHX
NOPSIAOK 10CcYy1e0HOro (BHecyAe0HOro) 00:xka10BaHUsI pellleHUi U el cTBHI
(Oe3peiicTBHs1) MUHHCTEpCTBA, JOJKHOCTHBIX Jin MHUHHCTEPCTBA,
rocyapCcTBeHHbIX IPaKIAHCKHUX caykamux Munucrepersa, llenTpa
3aHATOCTH, pyKoBoauTe 51 U paboTHukoB LlenTpa 3ansaroctun, M®II,
pykoBoauTessi H paboTHukoB M®DI{

Iopsinox nocyneOHoro (BHecy1ebHOr0) 00KanoBaHus pelieHU U IeHCTBUI
(6e3neiicTBus) MuHucrepcTBa, JIOJ’KHOCTHBIX JIU1L MuHuctepcTBa,
rOCyIapCTBEHHBIX IPAXKIAHCKUX Ciyxawux Munucrepctsa, LleHTpa 3aHsToCTH,
pykosoxurenast U paborHukoB lleHTpa 3ansroctu, MODILI, pykoBomutens u
pabotHukoB M®ILI perynupyercs OenepanbHbiM 3aKkoHOM Ne 210-D3.



[Tpunoxenue Ne 1
K AZIMUHUCTPAaTUBHOMY PErJIaMEHTy
MunncreperBa Tpyaa U connansHoi moautuku Pecry6muku Teisa
I10 IIPEOCTABIIEHUIO FOCYIaPCTBEHHOM yCIIyTH
«ConmanbHas aganTanus 6e3pabOTHBIX IpaKIaH Ha PhIHKE TPyaay,
YTBEPXKIEHHOMY IIPHKa30M MUHHUCTEPCTBA Tpyaa
U conManbHOoM noautuku Pecrrybnuku TriBa
OT «__» Ne

®opma

3asiBiIeHUe

0 NMPEAOCTABICHHH IOCYyJaPCTBEHHOH YCJIYyry B 00JIaCTH COAEMCTBHS 3AHATOCTH HACEICHUS
A,

b

(bamunust, ©Ms, 0TYECTBO (MIPU HATHYHMH) IPAXKIAHUHA)
IPOLTy MPETOCTaBUTh MHE FOCYJApCTBEHHYIO YCIYTY (I€TaeTcsi OTMETKa B COOTBETCTBYIOLIEM
KBajpare):
II0 OpraHU3aluy IPOBECHH OIIAYNBAEMBIX OOIIECTBEHHBIX padoT;

10 Ipo(ecCHOHANbHOM OPHEHTAIMH TPaXIaH B LENSX BBIOOpa cepsl IeATeTbHOCTH
(mpodeccun), TPyDOYyCTPOHUCTBA, IPOXONKIEHUSI INPODYECCHOHAIBLHOTO OOYYeHHS |
HOJTyYEHHs] JOIOJHHUTEIBHOIO MPOo(hecCHOHATBHOTO 00pa30BaHus;

II0 MICUXOJIOTUYECKOH nmoiepxkke 0e3paboTHBIX IpaXkIaH;

N0 TPOPECCHOHANTBHOMY OOYYEHHIO M JONOJHHTEILHOMY MpOQECCHOHATEHOMY
00pa3zoBanuIo 0e3pabOTHBIX IPaXKIaH, BKIIFOUas 00y4eHHe B IPYroil MECTHOCTH;

10 COIMAIbHOM ananTtanuu 0e3pabOTHBIX IpakaaH Ha PhIHKE TPYIa;

0 CONCUCTBHUIO CaMO3aHATOCTH 0€3pabOTHBIX IPaXKAaH, BKIOYas OKa3aHHEe IPakKIaHaM,
NPU3HAHHBIM B YCTAHOBJICHHOM IOpsIKEe 0€3pabOTHBIMH, M IpaKiaaHaM, IPU3HAHHEIM B
YCTaHOBJICHHOM MOpsifKe 0e3pabOTHRIMHU, MPOIISIIIMM MPO(GECCHOHAIBHOE 00yYeHHE
WJIH MTOJTYYHMBIIUM JOTIOJHUTENIBHOE MPodecCHOHAIbHOE 00pa3oBaHKe MO HAIPaBIEHHIO
OpraHoB CJIyXObl 3aHATOCTH, €IMHOBPEMEHHOW ()MHAHCOBOM MOMOINM MpPH HX
rOCYAapCTBEHHONW PETHCTPAlMM B Ka4yecTBE IOPUANYECKOTO JIMIA, HHAWBHIYaIHLHOIO
NpeINpUHAMATEN  JTHOO  KpecThsHCKOro  ((epMepckoro) Xo3sicTBa, a  TaKke
CIMHOBPEMEHHOH  (UHAHCOBOH  MOMOINM HA  MOArOTOBKY  JOKYMEHTOB IS
COOTBETCTBYIOILEH rOCy 1apCTBEHHON PErHCTPAIHH;

0 CONCUCTBHIO O€3palbOTHBIM IpaXiIaHaM B Iiepee3sic W 0e3pabOTHBIM TpaKJaHaM H
WICHaM WX CEMEH B IIEPECENCHMH B JPYIyI0 MECTHOCTH Ul TPYIOYCTPOWCTBA IO
HaIPaBJICHUIO OPraHOB CIIY)KObI 3aHATOCTH;

10 OpraHU3alud BPEMEHHOTIO TPYAOYCTPOUCTBA (HYKHOE IO TYEPKHYTH):
HECOBEPIICHHOICTHUX TpaXaaH B Bo3pacTe oT 14 no 18 ner B cBOOOAHOE OT yueObI
BpeMsI;

0e3paboTHBIX IPak/aH, HCIBITHIBAIONINX TPYIHOCTH B [IOMCKE PabOTHI;

Oe3paboTHRIX TpaxkiaH B Bospacte orT 18 1o 20 1eT, MMEIOIMX CpenHee
npodeccHoHaIbHOE oOpa3oBanue u 1700107111704 paboty BIIEPBBIE;

I:l IO OpraHu3aniyy COIIPOBOXKACHHUS IIPH COJICHCTBHUH 3aHITOCTH HHBAJIMJOB.

" " 20 T

(moamnwuce)



[Ipunoxenue Ne 2
K AJIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
MununcrepcTsa Tpya U connanbHOU momuTHKE PecryGimuku TriBa
110 IIPEIOCTABIICHUIO TOCY AAPCTBEHHOM YCIyTH
«ConmnanbHas afanTanus 6e3pabOTHBIX TpaXKIaH Ha PHIHKE TPyIa»,
YTBEPXKIEHHOMY IIPHKa30M MUHHUCTEpCTBA Tpy1a
U coranbHoi nonutuku Pecny6nuku Trisa
OT «__» Ne

®opma
Ha 6nanke rocynapcTBeHHOro
YUPEXKIECHHUS CITy>KOBI 3aHATOCTH HACEJIEHHUS

Hpeu.ﬂomeﬂne 0 NIPpE€AOCTABJICHHUH rocynapCTBeﬂﬂoﬁ yYciayru B ob0sacTH coaercTBHS
3AHATOCTH HACEJICHHUS

['paxxmanuny

(bamuus, UM, 0TYECTBO (IPH HAJIMYNK) MPAXKIAHUHA)
NPEAIaraeTcs MOJyIUTh TOCYIaPCTBEHHYIO YCIYTY (Ie1aeTcsi OTMETKA B COOTBETCTBYIOLIEM
KBaJpare):
10 OpraHU3aluy IPOBEJECHHS OMIaYUBAEMBIX OOIECTBEHHBIX padoT;

0 MPOQECCHOHABHON OPHUEHTALNH TPAXIAH B LEIAX BHIOOpa cdephl AeATeTbHOCTH
(mpodeccun), TPyMOYCTPOHCTBA, HPOXOXKAEHHS MNPODECCHOHATLHOIO OOYYeHHS |
HOJIyYCHHUS TOMOTHUTEIBHOIO POPECCHOHATEHOTO 00pa30BaHus;

IO TICHXOJIOTHYECKOM MoJIepKKe 6e3paboTHBIX TpaXIaH;

N0  mpopecCHOHANbHOMY OOYYEHHIO K JONOJHUTEIBHOMY MpO(ECCHOHATEHOMY
oOpaszoBanuio 6e3pabOTHBIX IpaXk/JaH, BKIIIOYas 00y4eHHe B APYroi MECTHOCTH;

IO COLHANbHOM ananTtanuy 0e3pabOTHBIX TpaXKIaH Ha PHIHKE TPY/Ia;

IO COZCHUCTBUIO CaMO3aHATOCTH Oe3pabOTHBIX rpaXkiaH, BKIIOYAs OKa3aHHe IPaKIaHaM,
IPU3HAHHBIM B YCTAHOBJICHHOM IOps/Ke 0e3pa0OTHBIMHU, U TpaXKIaHaM, IPHU3HAHHEIM B
YCTAQHOBJICHHOM TOpsiZike 0e3pabOTHBIMH, IPOUIEAIINM ITPO(ecCHOHATEHOE 00ydYeHue
HJIH TIOJTYYUBIIHMM JOTIOJHUTEIEHOE POo(ecCHOHANbHOe 00pa3oBaHue 110 HAIPABJICHUIO
OpraHoB CIyObl 3aHATOCTH, €IMHOBPEMEHHON (HHAHCOBOW MNOMOmM @pPH HX
rOCYAapCTBEHHOW PETHCTPAllMM B KayeCTBE HOPHIMYECKOrO JIHIA, WHIMBHIYaJbHOIO
NpenpuHAMaress JUO0  KPEeCThSHCKOro  ((epMepckoro) XxossifcTBa, a  Takke
CMHOBPEMEHHOH  (UHAHCOBOH INOMOINKM HA  MOATOTOBKY  JOKYMEHTOB IS
COOTBETCTBYIOIIEN IOCYJapCTBEHHON PEeruCTpaluu;

0 CONCHCTBHIO Oe3pabOTHBIM IpakIaHaM B mepeesje u 0e3pabOTHBIM TpakIaHAM U
WICHAM HX CeMedl B MEpeCeNeHUH B JPYryl0 MECTHOCTh Ul TPYIOYCTPOMCTBA IO
HAIPaBJICHUIO OPraHOB CIIY)KOBI 3aHATOCTH;

D II0 OpraHU3alu| BPEMEHHOIO TPYI0YCTPOUCTBA (HYKHOE MO TUEPKHYTE):
HECOBEPIICHHOJIETHUX TIpakaaH B Bo3pacte oT 14 no 18 ner B cBoOOmHOE OT yuyeObI
BpeMsI;
0e3pabOTHBIX Ipak/iaH, HCIBITHIBAIONINX TPYAHOCTH B IOUCKE PAOOTHI;
0e3paboTHBIX TrpakaaH B Bo3pacte oT 18 10 20 Jser, uHMeOmHUX cpexHee
npodeccruoHanpHOE obpazoBanue U 170010%11170'¢ paboty BIIEPBBIE.



PaboTHHK rocy1apcTBEHHOTO yupeskAeHus
CITy>KOBI 3aHATOCTH HACEJICHHUS

(TOIMKHOCTB) (moamuce) (®.1.0.)
" n 20 r.

C nmpe/utoKeHreM 03HAaKOMJIEH, COTJIACEH/He COITIaceH Ha MONyYeHHe rOCy 1apCTBEHHOM YCIYTH
(Hy»HO€ MOJUEPKHYTH).

" n 20 T.

(moamuck rpaXkIaHHHA)



[Tpunoxenune Ne 3
K AJIMUHUCTPATUBHOMY PErJIaMEHTY
MuHucTepeTBa TpyAa U colMaibHoM nonuTuky Pecriy6nuku TriBa
I10 TIPEIOCTABIICHHIO TOCYAApCTBEHHOM yCIyTH
«ConunanpHas anantanus 6e3padOTHBIX I'paXkJaH Ha PhIHKE Tpyaay,
yTBEep)KIEHHOMY IpuKa3oM MuHHCTEpCTBa Tpyaa
U conmanbHOl nonutuku Pecriybnuku TriBa
OT «__» Ne

®opma
Ha Gnanke rocy1apcTBEHHOTO
YUpEXKACHUSI CITY>KOBI 3aHATOCTH HACEICHHUS

3akiouenne
0 MpPeAoCTABJIEHHH IPAKIAHUHY IOCyJapCTBeHHOM yCJIyru mo npogeccHoHaIbHOMH
OpPHEHTAIHH B IeJIIX BbIOopa cdepsl AesTeTbHOCTH (podeccun), TPya0yCcTpoicTBa,
MPOXO0KIeHHs MPOo(ecCHOHATBHOr0 00y4eHHs H MOTy4eHH s J0NO0JHHTEeILHOI0
npogeccnoHaIbLHOr0 00pa3oBaHuS

(pammust, ©Mst, OTYECTBO (IIPH HATMYHUH) FPaXkJIaHUHA)
IpeOCTaBlIeHa TOCYNapCTBEHHas yciIyra IO INpo(ecCHOHAIbHOW OpHEHTAllMH B LENAX
BbIOOpa cepsl JeSTETbHOCTH (mpodeccun), TpyA0yCTPONHCTBA, IPOXOKICHHS

NpOpECCHOHANIBHOTO  O0YYeHHsT W  TIOJYYCHHUS JIONOJHUTEIBHOTO  NPOQeCCHOHANBHOIO
o0pa30BaHUsI TpaXKJaHUHY

PCKOMGH)IOBaHOI

PabGoTHUK rocyapcTBEHHOTO YUPEKICHUS
CITyKOBI 3aHSITOCTH HACEJIECHUS

(OKHOCTD) (moamnuce) (®.1.0.)
n n 20 r'

C 3aK/II0YeHueM O IIpeaAoCTaBJICHNH FocyIIapCTBCHHOfI YCIIyT O3HaKOMJ'[€H(a)
n n 20 r.

(moamucek) (D.M.O. rpaxxpanuHa (OTYECTBO NPH HATUYHH)



